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CORINNE  MESSENGER 
President 

National  Association  of  Educational  Secretaries 


Let’s  review  together  a  little  of  the  first  two  thirds  of  our  1956-1957  year  which 
has  now  passed.  At  the  very  beginning,  we  had  a  wonderful  convention  and  institute 
in  Los  Angeles.  It  was  a  grand  institute  and  one  to  be  looked  back  upon  with  fondest 
memories.  All  who  attended  were  greatly  inspired  and  left  for  home  with  intentions  of 
being  better  secretaries  and  better  association  members.  Only  a  few  days  ago,  we  re¬ 
ceived  a  copy  of  the  “Proceedings”  of  the  institute  which  placed  us  right  back  in  our 
classes  at  the  University  of  California.  And,  by  the  way,  this  will  probably  be  the  last 
“proceedings”  of  an  institute  or  workshop  you  will  be  receiving.  Due  to  the  expense 
and  trouble  of  properly  preparing  these  records,  it  was  decided  to  discontinue  them. 

Last  summer,  at  Los  Angeles  and  other  meetings,  there  was  a  thought  planted  that 
each  one  of  us  might  be  able  to  bring  one  more  member  into  the  NAES  during  the  1956- 
1957  year.  As  I  write  this,  my  latest  information  on  membership  is  that  we  have  2311 
members  as  compared  to  2024  at  the  same  time  of  last  year.  This  is  certainly  not  one 
new  member  for  each  old  member,  but  it  is  an  increase  of  slightly  over  14%,  and  we  still 
have  a  month  and  a  half  to  go.  It  is  not  too  late,  even  now,  to  bring  new  members  into 
the  NAES  for  the  current  year. 

Membership  for  1956-1957  provides  the  following  advantages: 

1.  Earlier  establishment  of  personal  professional  status  in  the  Association  of  Edu¬ 
cational  Secretaries. 

2.  Eligibility  for  official  attendance  at  national  convention  and  institutes. 

3.  Receipt  of  all  of  this  year’s  magazines  in  which  the  newly  adopted  Professional 
Standards  Program  is  outlined;  and  in  which  appears  information  concerning  appli¬ 
cations  and  examinations  to  qualify  for  professional  certificates. 

4.  Points  for  professional  standards  rating. 

So,  won’t  you  look  around  and  see  if  you  cannot  yet  bring  in  one  new  member  for 
1956-1957.  Wouldn’t  it  be  phenomenal  if  each  member  could  do  just  that  and,  in  the 
short  time  of  a  month  and  a  half,  double  our  membership! 

Our  present  goal  is  to  have  10,000  members  at  the  earliest  possible  moment. 

And  why  do  we  want  10,000  members? 

Because,  not  only  is  there  strength  in  numbers,  but  we  need  so  badly  a  central  office. 
And  why  do  we  need  so  badly  a  central  office? 

Because  we  need  our  equipment  centralized,  and  because  we  need  one,  or  two  or 
three,  who  can  devote  full  time  to  the  work  of  educational  secretaries. 

And  why  do  we  need  one,  or  two  or  three,  to  do  the  work  of  educational  secretaries? 
Because — This  can  be  answered  by  another  question  or  two.  Have  you  tried  to  help 
out  on  a  state  or  local  program  by  accepting  ^e  chairmanship  of  a  committee  or  even 
membership  on  a  committee?  How  much  time  did  you  spend  on  it?  Your  work  may 
have  been  for  from  25  to  even  three  or  four  hundred  people  and  for  one  specific  time. 
But  you  knew  it  was  a  lot  of  time  to  give.  Compare  this  with  such  work  for  the  NAES 
—for  our  national  institutes  and  conventions  and  local  and  state  meetings  going  on 
all  over  the  coimtry  at  all  times,  with  a  few  new  organizations  ^ringing  up  here  and 
there  needing  all  the  help  and  information  we  can  give,  and  what  do  you  come  up 
with?  Keep  in  mind  that  your  office  job  is  set  up  for  eight  hours  of  daily  production. 
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Where  do  your  officers  and  committee  chairmen  and  members  get  that  extra  time  for 
work  for  NAES?  This  is  the  work  which  produces  all  our  good  meetings,  our  maga¬ 
zine,  our  publications,  our  work  on  membership  and  collection  of  dues  therefor.  The 
time  comes  right  out  of  their  own  personal  time. 

Please  don’t  misunderstand  me.  This  work  is  a  most  satisfying  and  enriching  e}q>erience, 
your  officers  and  committee  people  appreciate  the  honor  you  bestowed  upon  them  and 
the  confidence  you  placed  in  them  when  you  elected  them,  or  when  they  were  appointed 
to  their  offices.  But  how  much  more  satisfying  it  would  be  if  they  could  take  their  time 
to  do  the  special  work  they  would  like  to  do  for  the  association  and  still  know  the 
routine  work  is  being  handled  with  speed  and  efficiency  in  a  central  office. 

Therefore,  if  you  can  bring  even  one  new  member  into  the  association,  you  will 
be  not  only  doing  the  person  a  great  service,  but  you  will  be  helping  our  association 
on  the  way  to  a  great  goal.  And  the  thought  that  was  planted  will  produce  great 
benefits  for  the  educational  secretary. 

And  don’t  you  like  the  list  of  members!  The  winter  issue  carried  the  names  of 
those  whose  dues  were  received  until  December,  the  spring  issue  carries  those  whose 
dues  came  in  between  December  and  April,  and  it  is  the  plan  to  carry  those  whose 
dues  come  in  between  April  and  June  30  in  the  fall  issue  next  October.  How  convenient 
it  is  to  be  able  to  look  down  the  list  and  find  the  name  and  address  of  that  member 
you  enjoyed  so  much  at  the  last  meeting.  If  you  haven’t  written  her  yet,  you  can 
easily  drop  her  a  Chrstmas  card. 

Don’t  overlook  the  fact  that  the  names  of  our  committee  members  appear  in  this 
issue.  If  you  would  be  willing  to  work  on  any  of  these  committees,  the  chairman  would 
be  delighted  to  hear  from  you.  Write  her  at  the  address  listed  in  the  magazine. 

Make  every  possible  effort  to  attend  the  national  convention  in  Philadelphia  and 
the  institute  which  follows  it.  It  is  going  to  be  another  one  to  remember. 

I  hope  to  see  you  there. 


Silver  Burdett  company 

PUBLISHERS 

OF  DISTINGUISHED  TEXTBOOKS 


CHICAGO 
SAN  FRANCISCO 
DALLAS 
ATLANTA 


Our  representatives 
appreciate  your 
many  courtesies 


MORRISTOWN,  NEW  JERSEY 
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"FIRSTS"  OF  THE  FIRST  QUARTER  CENTURY 
OF  THE  NATIONAL  ASSOCIATION 
OF  EDUCATIONAL  SECRETARIES 

(Familiarly  known  as  "Nancy") 

FIRST  organizational  meeting,  July  5,  1934.  Held  in  Washington,  D.  C.,  in  National 
Geographic  Building 

FIRST  states  participating  in  first  meeting:  California,  District  of  Columbia,  New 
Jersey,  Ohio,  Pennsylvania,  Tennessee 

FIRST  National  Convention — held  in  Denver,  Colorado,  1935 

FIRST  National  President — Mrs.  Louise  Henderson  Nelson,  Philadelphia,  Pennsyl¬ 
vania — Served  from  1935  to  1940 

FIRST  annual  membership  list — 41  members — now  about  2250 

FIRST  edition  of  the  National  Secretary,  now  the  National  Educational  Secretary, 
published  in  1935  (Three  issues — Fall,  Winter  and  Spring) 

FIRST  editor  of  the  Association  magazine — Helen  Haycraft,  Washington,  D.  C., 
Present  Editor,  Rachel  Maynard,  Tucson,  Arizona 

FIRST  of  the  Affiliation  program — 1939  Convention,  San  Francisco — now  110  af¬ 
filiated  groups 

FIRST  workshop  sponsored  by  the  National  Association — Columbia  University, 
New  York  in  1945 

FIRST  accepted  as  a  Department  of  the  National  Education  Association  in  1946 — 
perhaps  the  greatest  stride  in  the  history  of  the  Association  towards  pro¬ 
fessionalization 

FIRST  National  Institute  for  Educational  Secretaries  for  which  college  credit  was 
given — Northwestern  University  in  1950 

Now  workshops  and  institutes  are  held  all  over  the  United  States  to  help 
the  educational  secretary  in  her  work 

FIRST  handbook  published  by  the  Educational  Secretaries,  File  It  Right  and  Find  It. 
This  is  the  first  official  guide  to  filing  for  educational  offices.  Published  with 
the  help  and  cooperation  of  the  National  Education  Association — Official  pub¬ 
lication,  helpful  to  educational  secretaries  will  follow  every  second  year. 
Second  one  now  available — Blueprint  for  Action,  patterns  and  suggestions 
for  making  handbooks.  Third  publication  in  the  making — This  has  not  been 
named,  but  it  is  on  the  subjecit  of  “Public  Relations”  for  the  educational 
secretary — How  about  suggesting  a  name — April  9,  1957  now  named  “Action 
and  Reaction” 

FIRST  adoption  of  Professional  Standards  for  Educational  Secretaries.  Convention 
at  Los  Angeles,  July  21,  1956 

FIRST  participation  in  National  Education  Association  Centennial  Celebration, 
Philadelphia,  Pennsylvania,  July  1957 


Adapted  from  “The  First  Twenty-One  Years,”  by  Melba  Demaree,  National  Educa¬ 
tional  Secretary,  Winter  1956. 


OTHER  OFFICERS  AND  EXECUTIVE  BOARD  MEMBERS— 1956.1957 


GERTRUDE  (OHNSON 
3rd  Vice-Presidtnt 
Muskegon  Heights,  Mich. 


RACHEL  MAYNARD 
2nd  Vice-President 
Tucson,  Arixona 


ELEANOR  ECNER 
1st  Vice-President 
Battle  Creek,  Michigan 


ISABEL  PADDOCK 
Treasurer 

Warwick,  New  York 


EDITH  E.  HAMMOND 
Corresponding  Secretary 
Hampton,  New  Hampshire 


CHARLOTTE  L.  PARR 
Recording  Secretary 
Eugene,  Ore. 


ROSALIE  KOLLARICH 
Executive  Board  Member 
St.  Paul  S.  Minnesota 


VIRGINIA  RILEY 
Executive  Board  Member 
Mt.  Vernon,  Illinois 


MARTHA  LUCK 
Junior  Past  President 
Chicago,  Illinois 


EVELYN  SHIPLEY  SHIRLEY  YETTER  FANNIE  BILLINGS 


Executive  Board  Member 
Les  Angeles  12,  California 


Executive  Board  Member 
Denver  10,  Colorado 


Parliamentarian 
Dailas,  Texas 
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THE  EDITORS’  PAGE 


Will  you  be  a  sponge,  a  sieve,  or  a  violin?  That  question  may  sound  rather  silly 
to  you,  but  let’s  stop  and  think  about  it. 

To  begin  with,  why  ask  such  a  question?  As  you  know — or  will,  after  you’ve  read 
this  issue  of  National  Educational  Secretary — your  National  Association  will  again  co¬ 
sponsor  a  series  of  Institutes  for  Educational  Secretaries,  to  be  held  this  summer  in 
Philadelphia,  in  Bloomington,  Indiana;  in  Tacoma,  Washington,  and  in  Austin,  Texas. 

And  if  past  experience  is  a  criterion,  then  we  can  predict  that  hundreds  of  secretaries 
will  be  attending  at  least  one  of  these  Institutes.  Now  that  our  Professional  Standards 
Program  is  in  operation,  an  even  larger  number  than  usual  will  be  taking  advantage 
of  this  pleasant  way  to  earn  credits  toward  a  professional  certificate.  You  will  no  doubt 
be  one  of  them. 

But — How  will  you  earn  those  credits?  Will  you  be  a  sponge?  Will  you  attend 
every  session  during  that  Institute  week  soaking  up  all  the  valuable  information  and 
the  knowledge  that  will  be  presented  by  highly  trained  and  skillful  instructors?  Will 
you  soak  it  all  in  imtil  you  are  bloated  with  self-satisfaction,  never  intending  to  make 
use  of  all  this  fine  learning  stored  up  inside  of  you,  never  contributing  to  the  improve-  j 
meat  of  the  educational  secretaries’  status  until  like  a  sponge  you  are  finally  persuaded  j 
through  constant  pressure  from  outside  to  demonstrate  your  usefulness,  yet  even 
under  pressure  never  giving  mpre  than  is  absolutely  necessary? 

Or,  will  you  be  a  sieve?  Will  all  those  fine  seeds  of  knowledge  gathered  so  pa¬ 
tiently  and  carefully  by  the  professors  and  others  to  help  promote  your  growth  be 
sifted  by  you  so  thoroughly  that  all  will  be  lost  and  you  will  go  away  fixmi  the 
Institute  no  richer  than  you  were  when  you  came? 

I  venture  to  hope  that  each  educational  secretary  will  want  to  come  to  the  Insti¬ 
tute  like  a  sensitive  violin,  eager  to  be  timed  by  the  masters,  to  be  made  vibrant  and 
resonant,  so  that  the  soimd  may  be  heard  by  all  her  associates.  And  the  sound  that 
she  will  make  will  be  a  sonata  composed  of  all  the  parts  of  the  week’s  studies,  which 
contribute  to  the  elevation  of  educational  secretaries  everywhere. 

The  secretary  who  is  willing  to  combine  these  qualities  of  absorbing  and  sifting 
information,  keeping  a  proper  balance,  and  who  then  becomes  inspired  to  work  not 
only  for  her  own  improvement  but  for  that  of  other  secretaries  as  well,  will  do  much 
toward  helping  the  National  Association  of  Educational  Secretaries  to  achieve  its  main 
objective — professional  status  for  educational  secretaries.  There  have  been  many  such 
secretaries  in  the  23-year  history  of  the  Association  (how  else  could  the  Professional 
Standards  Program  have  been  adopted  and  within  a  matter  of  months  have  become 
a  functioning  instrument?)  The  secretaries  who  had  a  part  in  that  achievement  were 
the  music  makers.  Will  you  join  their  ranks  and  continue  to  make  beautiful  music 
together? 

Rosaue  Kollarich,  Associate  Editor 


BETTYE  WELLS 
Associate  Editor 
Los  Angeles,  Calif. 
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LOLA  RIEKE 
Circulation  Manager 
Chicago,  Illinois 
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SCHOOL  FLOORS 

(j/l/ljdjt  Ul'.  2^}>long  wear 

2^  appearance  2^  non-slip  safety 
2^}*  e  c  o  n  o  m  y  of  maintenance 

when  treated  with 

FLOOR 

TREATMENTS 

The  Hillyard  "Maintaineer " "  will  gladly  survey  any  or 
all  floors  in  your  school,  recommend  specialized  treatment 
materials  and  techniques  for  each.  For  more  than  50  years 
the  Hillyard  Maintaineer— on  experienced  floor  treatment 
consultant— has  enjoyed  the  distinction  of  being 
On  the  School  Administrator's  Staff,  Not  His  Payroll 
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|EPH,  MO. 


•  SAN  JOSE,  CAIIF. 

^  PASSAIC,  N.  J. 

Bronchti  and  WorohouMS  in  Principal  Citit* 


INTRIGUED  BY  AN  INSTITUTE? 
CONSIDERING  THE  CONVENTION? 
WISHING  FOR  A  WORKSHOP? 


This  is  the  “Let’s  Go  to  National  Convention”  and  the  “Nancy  National  Goes  to 
Summer  Institute”  issue  of  the  NATIONAL  EDUCATIONAL  SECRETARY. 


Here  you  see  Nancy  National — YOU — looking  at  a  map  of  the  United  State.;  and 
getting  ready  to  pin  a  blue  marker  on 
Philadelphia,  Pennsylvania,  for  the  National  Convention,  June  27-30,  1957 
Philadelphia,  Pennsylvania,  for  an  Institute,  July  1-5,  1957 
Bloomington,  Indiana,  for  an  Institute,  July  15-19,  1957 
Austin,  Texas,  for  an  Institute,  July  15-19,  1957 
Tacoma,  Washington,  August  5-10,  1957. 

Now,  will  YOU — Nancy  National — take  a  pencil  and  mark  these  four  points  on  this 
map.  Next,  mark  the  point  where  you  are  now  standing  and  draw  a  line  from  that 
point  to  the  point  of  the  nearest  Institute. 

How  far  is  it?  Airline  miles,  bus  miles,  train  miles? 

Or,  look  at  the  dates.  In  this  age  of  jet  travel,  maybe  the  space-distance  doesn’t 
matter  so  much  and  it’s  time  that  concerns  you.  Well,  mark  your  points  and  draw  a 
straight  line  between  the  point  where  you  are  now  standing  and  the  Institute  that 
comes  at  the  right  time  for  you  to  attend. 

But,  most  of  all,  YOU  NANCY  NATIONALS — look  at  Yourself.  You’ve  worked  hard 
all  winter.  Feel  your  head.  Pretty  solid.  Test  your  disposition.  Pretty  sour.  Peer  into 
your  laugh  box.  Pretty  empty. 

You  need  some  new  ideas  and  some  fun. 

Each  year,  the  National  Association  of  Educational  Secretaries  schedules  an  Annual 
Convention  and  several  Institutes.  The  Convention,  of  course,  is  the  Annual  Meeting 
of  NAES,  with  the  annual  business  meeting,  the  meeting  of  the  delegates  to  Advisory- 
Council,  the  annual  banquet,  the  parade  of  Nancy’s  Cousins. 
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The  purpose  of  an  Institute,  as  you  in  education  well  know,  is  to  instruct  and  educate 
those  in  attendance.  School  secretaries  call  it  Getting  New  Ideas.  Learning  Something 
New.  Increasing  Your  Competency.  Refreshing  Your  Mind.  Stimulating  Your  Thinking. 

But  another  purpose  of  an  Institute,  and  the  Convention,  is  to  make  new  friends 
and  to  have  a  good  time. 

NAES  guarantees  that  if  you  attend  the  National  Convention  and/or  one  of  the 
summer  Institutes,  you  will  find  that  head  filled  with  new  ideas,  new  thoughts,  stim¬ 
ulating  you  to  tackle  that  tough  job  of  yours  with  new  vim.  You’ll  have  met  other 
educational  secretaries  with  exactly  the  same  problems.  You’ll  find  that  disposition 
refreshed  and  happy.  And  you’ll  find  your  laugh  box  just  crammed  with  big,  happy 
smiles. 

On  the  pages  following  you’ll  read  the  details  of  the  National  Convention  and  each 
of  the  four  Institutes.  Just  consider  the  courses  you  can  take!  Imagine  the  pleasure 
of  the  social  events  planned!  Think  of  the  friendly  people  you’ll  meet. 

The  question  often  arises,  “I’m  not  a  member  of  your  organization  but  I’m  a  school 
secretary.  May  I  attend?’’  Yes,  indeed,  of  course  you  can  and  we’re  glad  to  welcome 
you.  NAES  has  sent  many  announcements  of  these  Institutes  to  secretaries  in  States 
bordering  on  the  place  of  the  Institute  in  the  hope  that  as  many  school  secretaries 
and  their  administrators  will  be  intrigued  by  an  Institute. 

All  National  members  receive  in  the  mail  the  brochures  and  reservation  blanks. 

But  .  .  .  just  to  insure  that  eveiyone  who  wants  full  information  can  get  it,  the  name 
and  address  of  the  person  to  contact  for  the  brochures  and  reservation  blanks  at  the 
Convention  and  each  of  the  four  Institutes  is  prominently  displayed. 

If  you  have  not  received  a  reservation  form,  write  for  one  today!  If  you  did  receive 
one,  return  it  in  today’s  mail! 

See  you  at  Convention  and  Institute! 


HOLDEN  BOOK  COVERS  On  a  Textbook  Will 

Prolong  Its  Life  From  One 
^  to  Three  Years. 


L  Have  Long  Been  Recognized  as  Stand- 
D  ard  for  Quality  for  the  Following 
g  Reasons : 

N  They  are  made  of  paper  especially  processed 

to  withstand  the  wear  or  scuffing  incidental 
_  to  classroom  use. 

They  are  tailored  to  fit  the  book,  are  easily 
O  adjusted,  and  stay  on  until  deliberately  re- 

y  moved. 

^  They  re-inforce  the  binding. 

They  are  water  resistant  and  protect  books 
R  carried  to  and  from  school. 

5  They  are  made  in  nine  shes  to  meet  the  re¬ 

quirements  of  modern  textbooks. 

SET  THE  HOLDEN  HABIT— IT  PAYSI 

Samples  on  Request 

Holden  Patent  Book  Cover  Co..  Springfield.  Moss. 


10 


RESPONSIBILITIES  OF  SUCCESS 


Tom  Power* 


Superintendent,  Lene  County  School 
DUtrict  No.  S2 
Eugene,  Oregon 
and 

Vice  President,  Oregon  Education  Association 
1957-58 


In  bis  letter,  Mr.  Powers  wrote,  "We  in  the 
Bethel  School  District  have  been  very  fortunate  for 
not  only  are  our  educational  secretaries  responsible 
and  well  qualified,  the  majority  are  also  active 
members  in  the  state  and  national  professional  as- 
wcitttions.  Much  of  the  success  of  our  Public  Rela¬ 
tion  and  Educational  Programs  is  due  to  the  loyalty, 
cooperation,  and  efficiency  of  our  dedicated  pro¬ 
fessional  secretarial  staff." 

As  you  know,  the  girls  in  Oregon  ASF.  active  in 
their  local,  state,  and  national  professional  associa¬ 
tions.  These  words  are,  indeed,  wonderful  words  of 
praise.  Mr.  Powers'  secretary  is  Winnie  Bolinger. 


The  success  of  public  education,  in  car¬ 
rying  out  its  great  responsibilities  to  the 
children  and  patrons  of  the  community, 
is  determined  by  how  well  the  members 
of  the  school’s  professional  staff  (secre¬ 
taries,  teachers  and  administrators)  are 
prepared  for  their  work,  and  to  the  degree 
they  work  harmoniously  as  a  team  with 
each  other  and  the  lay  citizens. 

Teamwork  is  essential.  For  unless  all 
members  of  the  professional  staff  join 
hands  in  working  towards  the  conunon 
goal  of  improving  the  instructional  pro¬ 
gram,  there  will  be  a  breakdown  along 


the  road  to  success.  This  breakdown  will 
not  only  affect  the  achievement  of  the 
objectives  concerning  the  welfare  of  our 
youth,  but  it  will  also  be  detrimental  to 
the  morale  of  all  members  of  the  profes¬ 
sional  staff.  If  each  member  assumes,  and 
carries  to  completion,  his  full  responsibili¬ 
ties,  success  is  inevitable. 

Because  success  and  responsibility  do  go 
hand  in  hand,  I  would  like  to  consider 
the  subject  in  three  categories:  One,  re¬ 
sponsibilities  of  the  professional  organ¬ 
ization,  The  National  Association  of  Edu¬ 
cational  Secretaries  and  The  State  Asso¬ 
ciation  of  Educational  Secretaries;  two,  re¬ 
sponsibilities  of  the  employing  school  dis¬ 
trict;  and  three,  responsibilities  of  the 
individual  educational  secretary. 

Responsibilities  of  the  Professional 
Organization 

All  worthy  professional  organizations 
must  have  a  definite  program  and  worthy 
goals.  In  order  to  carry  out  this  pro¬ 
gram  and  achieve  these  goals,  they 
must  assume  responsibilities  as  pro¬ 
fessional  organizations.  The  Code  of 
Ethics  of  the  National  Association  of 
Educational  Secretaries  emphasizes  serv¬ 
ice,  integrity  and  skill.  More  effort  should 
be  placed  on  these  three  basic  responsi¬ 
bilities;  not  only  by  the  educational  sec¬ 
retary,  but  also  by  the  members  of  the 
teaching  profession,  for  service,  integrity 
and  skill  are  desirable  attributes  of  all 
individuals  offering  professional  service 
to  the  children  and  patrons  of  a  commu¬ 
nity. 

Even  though  the  educational  secretaries’ 
association  is  relatively  new  in  the  pro¬ 
fessional  field  of  public  education,  it  has 


made  great  forward  strides  toward  achiev¬ 
ing  the  association’s  goab.  More  efforts 
of  having  the  individual  association  mem¬ 
bers  work  to  fulfill  the  Code  of  Ethics  will 
bring  about  a  better  understanding  of  the 
relationship  between  the  school  and  the 
community.  This  way  the  professional  as¬ 
sociation  will  assume  its  professional  re¬ 
sponsibilities  to  public  education,  the 
communities,  the  children  and  the  school 
districts. 

Re«pon*ibilitie«  of  the  School  District 

I  have  a  deep  conviction  that  the  em¬ 
ploying  school  districb  have  not  clearly 
defined  the  responsibilities  of  the  educa¬ 
tional  secretary,  and  in  turn,  their  own 
professional  re^x)nsibility  to  the  educa¬ 
tional  secretaries.  Certainly,  we  discuss 
with  the  teachers  classroom  procedures, 
methods,  public  relations,  staff  morale, 
school  finance,  school  law  and  other  pro¬ 
fessional  responsibilities.  Most  of  this  oc¬ 
curs  in  their  formal  education,  but  to  keep 
the  teacher  alert  and  informed,  faculty 
meetings  and  in-service  meetings  are  an 
integral  part  of  the  school’s  educational 
growth  program.  This  responsibility  has 
been  met  by  the  modem  school  dbtrict.  But 
what  about  the  educational  secretary? 

Do  you  have  dbtrict-wide  meetings? 
Do  you  have  planned  in-service  meetings? 
Do  you  attend  the  teachers’  in-service 
meetings?  It  took  many  years  of  hard 
work  to  get  the  public,  and  some  members 
of  the  teaching  profession,  to  accept  in- 
service  training.  Educational  secretaries 
will  be  granted  these  workshops  and  in- 
service  training  when  the  association,  in¬ 
dividually  and  collectively,  proves  the 
value  to  the  individual,  and  more  espe¬ 
cially,  to  the  school  dbtrict. 

Probably  the  beginning  would  be  to  hold 
well-planned  in-service  meetings  in  the 
evenings  or  on  non-working  days.  Don’t 
forget  that  professional  people  take  part 
in  many  professional  activities  oubide  of 
the  regular  working  hours.  If  such  work¬ 
shops  are  held,  be  sure  that  the  employer, 
and  other  members  of  the  professional 
staff,  know  the  values  received.  Why  not 
send  a  summary  of  the  high  points  to  the 
school  district  paper,  as  well  as  to  the  lo¬ 
cal  paper? 

The  Bethel  School  District  has  been 
having  educational  secretaries  attend  the 


district-wide  in-service  meetings  of  the 
other  members  of  the  professional  staff. 
Each  year  an  in-service  meeting  is  held 
preceding  the  commencement  of  the  school 
year.  These  meetings  are  well-planned  in 
terms  of  the  needs  of  the  teachers  and 
administrators.  We  have  aiso  felt  that  the 
secretaries  would  benefit  by  attending 
these  meetings,  for  they  are  an  important 
cog  in  our  professional  staff.  A  first-hand 
knowledge  of  the  educational  goab  and 
program  of  the  school  district  is  extremely 
beneficial  to  the  secretary  in  interpreting 
objectives  and  values  to  the  public. 

We  also  hold  at  least  one  in-service 
meeting  for  just  the  secretaries  during  the 
school  year.  At  that  time  various  prob¬ 
lems  of  office  procedures,  such  as  requi¬ 
sitioning,  duplicating,  public  relations,  and 
demonstration  of  new  equipment  may  be 
considered. 

It  has  taken  a  long  time  for  the  educa¬ 
tional  secretary  to  obtain  professional 
status.  It  b  now  up  to  the  school  district, 
the  school  administrator,  and  the  teacher, 
to  include  the  secretary  as  a  member  of 
the  professional  team. 

Responsibilities  of  the  Individual 
Educational  Secretary 

I  have  already  stated  that  the  success  of 
the  secretary  depends  not  only  on  the  in¬ 
dividual,  but  also  on  the  professional  or¬ 
ganization  and  upon  the  employing  school 
district.  Regardless  of  how  well  the  fint 
two  function,  how  well  the  individual  is 
treated  and  informed,  how  high  the  stanf- 
ards  are  of  the  educational  secretaries  as¬ 
sociation,  how  well  defined  are  the  pro¬ 
fessional  resptonsibilities  of  service,  in¬ 
tegrity  and  skills,  the  secretary  must  in¬ 
dividually  assume  the  brunt  of  the  res¬ 
ponsibility  of  success. 

Many  opportunities  for  success  occur 
every  day.  What  is  made  of  them  b  en¬ 
tirely  up  to  the  individual.  Everyone  in 
public  education  work  has  many  responsi¬ 
bilities.  Educational  secretaries  are  no  ex¬ 
ception.  Success  depends  on  how  well 
these  responsibilities  are  accepted,  and 
how  well  the  required  duties  are  per¬ 
formed.  One  basic  principle  for  success 
is  “Do  not  lean  on  the  boss”  or  on  others. 
No  person  in  public  education,  or  in  any 
other  business,  should  expect  the  boss  t® 
make  her  over.  The  employer  b  quite 
right  to  use  a  worker  according  to  the 
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school  district’s  interest  and  the  worker’s 
demonstrated  capacity.  The  truly  profes¬ 
sional  secretary  will  seek  to  learn  the 
“how  and  why”  of  the  job.  She  will  un¬ 
derstand  her  boss  so  as  to  get  the  feel 
of  his  decisions  and  the  reasons  behind 
them.  She  will  leave  no  cause  for  her  boss 
to  follow  up  to  see  that  she  carries  out 
each  detail. 

Responsibility  is  a  live  thing.  It  is  either 
growing  or  decaying.  Its  growth  in  a  per¬ 
son  is  demonstrated  by  seizing  opportu¬ 
nities  to  operate  the  department  more  ef¬ 
ficiently  and  economically  or  by  drawing 
opportunities  for  improvement  in  opera¬ 
tions  to  the  attention  of  the  employer. 
There  are  secretaries,  as  well  as  teachers 
and  other  professional  people,  who  shun 
responsibilities  and  the  reasons  are  many. 
Some  are  lazy.  ’They  put  their  personal 
comfort  above  the  necessities  of  their 
work.  They  will  not  work  to  improve  their 
shorthand,  typing,  spelling  or  proper  use 
of  our  mother  tongue.  Some  are  disinter¬ 
ested.  One  of  the  most  provoking  is  the 
person  who  coasts  along  doing  only  the 
jobs  that  she  is  expressly  directed  to  do. 
Some  lack  ideas  and  ambition.  Instead 
of  thinking,  “What  quality  or  talent  have 
I  that  can  be  used  in  this  school  and  pub¬ 
lic  education?”,  they  ask  “What  is  the 
sick  leave  policy?  What  is  the  pension 
plan?  Do  I  get  pay  raises  regularly?” 
Some  are  selfish.  They  are  the  “I  want” 
type  instead  of  the  “I  will”  type.  Some 
doubt  themselves  and  are  timid.  If  one 
waits  until  he  is  absolutely  certain  of  his 
movements,  he  will  never  move. 

Everyone  needs  the  support  of  others  in 
her  group,  if  she  hopes  to  achieve  success, 
but  this  does  not  excuse  running  to  others 
constantly  with  questions  regarding  mat¬ 
ters  for  which  the '  individual  has  been 
made  responsible.  The  secretary  who  con¬ 
stantly  asks  “Do  you  want  me  to  do  so- 
md-so?”  is  trying  to  use  someone  else’s 
head  and  keep  her  own  skirts  clear  of 
criticism.  The  wise  and  successful  profes¬ 
sional  secretary  concentrates  on  getting 
results  within  her  sphere  of  responsibility 
rather  than  perfecting  excuses.  Alibis  are 
always  distasteful.  The  successful  secre¬ 
tary  will  confess  to  uncertainty  where  she 
is  uncertain.  She  will  not  pretend  to 
knowledge  and  ability  she  does  not  have. 
The  more  successful  she  is,  the  more  res¬ 
ponsible  she  will  be  for  getting  things 
done. 


If  one  has  good  judgment,  then  success 
is  almost  inevitable.  Whatever  measure  of 
success  may  be  achieved,  whether  it  be 
great  or  small,  will  depend  upon  the 
individual  and  the  individual’s  willing¬ 
ness  to  work  for  it.  If  the  educa¬ 
tional  secretary  assumes  her  respon¬ 
sibilities,  takes  an  active  part  in  pub¬ 
lic  relations,  is  interested  in  the  wel¬ 
fare  of  the  children,  understands  more  of 
the  problems  of  public  education,  is 
thoroughly  prepared  for  all  professional 
assignments,  demonstrates  unlimited  kind¬ 
ness  to  associates,  success  will  be  in¬ 
evitable. 


ACTION  AND  REACTION 

The  newest  publication  of  NAES, 
ACTION  AND  REACTION  —  Pertinent 
Points  on  Public  Relations — will  be  ready 
for  distributon  at  the  National  Conven¬ 
tion  in  Philadelphia  in  July.  Miss  Pauline 
Hollis  of  Frankfort  City  School,  Frank¬ 
fort,  Indiana,  has  been  chairman  of  this, 
the  1957  publication. 


IN  MEMORIAM 

Alice  Teegarden  was  fatally  injured  on 
her  way  to  church  on  Sunday,  February 
24.  Hers  was  a  life  of  service  and  friend¬ 
ship.  She  served  as  the  treasurer  of  the 
National  Association  of  Educational  Sec¬ 
retaries  from  1937  to  1940.  She  chaired 
many  committees.  Her  influence  guided 
the  pioneer  days  of  our  association. 
Through  the  years  she  maintained  her 
National  friendships  and  interest.  This 
summer  she  was  planning  to  attend  our 
national  convention  and  be  my  guest. 

“In  her -quiet  and  understanding  way 

She  brought  joy.  to  each  new  day 

Her  kindness  and  wisdom,  too 

Enriched  the  lives  of  those  she  knew. 

To  each  she  gave  the  fullest  measure 

A  wealth  of  love  and  friendship  to 
treasure. 

Of  her  great  strength  and  courage  we 
now  borrow 

To  help  us  endure  this  time  of  sorrow.” 

— Louise  H.  Nelson 
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THE  DENVER  PLAN  PAYS  FOR 
ATTENDANCE  AT  PROFESSIONAL 
MEETINGS 


NEWELL  B.  WALTERS 

Director  of  Employee  Serricet 
Denrer  Public  Schools,  and 
NEA  Director  of  Colorado 


Reprinted  by  permission,  NATIONAL  EDUCA¬ 
TION  ASSOCIATION  JOURNAL,  January,  7957 

One  of  the  demonstrated  accomplish¬ 
ments  of  national  and  regional  professional 
organizations  is  the  impact  of  their  excel¬ 
lent  and  diversified  programs  upon  our 
educational  system.  Taking  part  in  these 
programs  increases  the  professional  com¬ 
petency  of  educators,  broadens  their  out¬ 
look,  and  stimulates  their  thinking — all 
of  which  results  in  better  schools  for  our 
boys  and  girls. 

However,  the  maximum  benefit  cannot 
be  achieved  if  administrators  are  the  only 
people  who  are  given  the  (^portunity  of 
attending  professional  meetings  and  par¬ 
ticipating  in  programs.  Making  it  finan¬ 
cially  possible  for  a  representative  cross- 
section  of  the  school  personnel  to  attend 
national  and  regional  professional  meet¬ 
ings  is  a  fine  way  to  vitalize  and  enrich 
in-service  programs. 

In  the  Denver  public  schools,  payment 
of  all  expenses  to  attend  professional 
meetings  is  provided  each  year  for  38 
employes.  The  plan  is  designed  to  im¬ 
prove  instruction  thru  firsthand  observ¬ 
ance  of  other  technics  and  methods,  to 
maintain  proper  perspective  of  our  own 
program  of  instruction,  and  to  receive 
and  share  information  and  inspiration. 

The  program  has  the  advantage  of  dis¬ 
tributing  opportunities  and  responsibilities 
among  as  many  employes  as  possible.  It 
is  also  evidence  of  Denver’s  desire  to 
cooperate  in  the  efforts  and  services  of 
other  school  systems  and  of  professional 
organization  and  study  groups  thruout  the 
country. 

In  the  early  years  of  the  Denver  public 
schools,  funds  to  attend  professional  meet¬ 
ings  were  usually  provided  for  only  the 


superintendent  and  his  immediate  staf 
In  1938,  a  travel  policy  was  adopted  that 
also  included  principals  and  some  other 
administrators. 

Then  in  1949,  Kenneth  E.  Oberholtzer. 
superintendent  of  schools,  and  the  execu¬ 
tive  committee  of  the  Denver  School  Em¬ 
ployees’  Council  discussed  the  possibilit) 
of  increasing  the  opportunities  for  all  em¬ 
ployes  to  participate  in  national  and  re¬ 
gional  professional  meetings.  The  council 
is  composed  of  employe  representatives 
and  provides  an  o{^rtunity  for  all  em¬ 
ployes  to  participate  in  policy  determina¬ 
tion. 

After  this  executive-committee  meeting, 
a  group  of  employes,  through  the  council 
and  with  the  help  of  the  superintendent 
prepared  a  recommended  policy  which 
was  approved  by  the  board  of  education 
and  made  effective  on  December  1,  1951. 

The  present  policy  defines  a  profession¬ 
al  meeting  as  a  convention,  annual  meet¬ 
ing,  or  conference  of  an  organization 
whose  principal  business  is  education,  or 
meetings  which  help  carry  on  the  admin¬ 
istration  of  education. 

The  opportunity  to  participate  in  the 
program  is  open  to  all  employes  except 
probationary  teachers  (those  who  have 
served  less  than  three  years  in  the  Den¬ 
ver  public  schools),  elected  delegates  of 
organizations,  and  persons  who  have  al¬ 
ready  received  an  all-expense  allowance 
under  this  policy. 

’The  38  employes  (and  alternates)  who 
are  picked  each  year  to  represent  the 
Denver  public  schools  at  these  national 
or  regional  professional  meetings  are  se¬ 
lected  in  the  following  numbers  from  and 
by  employes  in  the  several  designated 
groups: 

Two  from  the  director-supervisor  group: 


two  from  secondary-school  principals; 
seven  from  elementary-school  principals; 
three  from  the  group  made  up  of  assistant 
principals,  deans,  supervising  teachers, 
and  school  coordinators;  19  from  class¬ 
room  teachers;  two  from  the  school-nurse, 
social-worker,  and  psychologist  group;  and 
three  from  noncertified  employes  (clerks, 
secretaries,  maintenance  and  lunch-room 
employes) . 

In  order  to  assure  widespread  partici¬ 
pation  by  employes  in  the  program,  the 
procedures  for  final  determination  of  the 
representatives  allow  for  a  proportionate 
number  of  recommended  applicants  for 
every  faculty  or  employe  classification. 

Annually,  a  complete  list  of  approved 
meetings  is  published.  Folders  containing 
programs  and  other  pertinent  facts  about 
these  meetings  and  their  sponsoring  or¬ 


ganizations  are  maintained  by  the  Depart¬ 
ment  of  Employe  Services  and  are  avail¬ 
able  for  examination  by  any  employe.  The 
list  of  meetings  is  reviewed  and  revised 
twice  a  year. 

In  addition  to  the  full-expense  alloca¬ 
tion,  persons  interested  in  meetings  of 
national  or  regional  groups  taking  place 
outside  of  Colorado  may,  on  approval  of 
the  superintendent,  receive  50%  of  their 
total  expense. 

Each  representative  who  receives  a 
travel  allowance  agrees  to  accept  requests 
of  any  group  of  employes  to  pass  along 
information  obtained  as  a  result  of  at¬ 
tendance  at  the  meeting.  Persons  who  are 
granted  leaves  and  allowances  for  attend¬ 
ance  at  professional  meetings  are  en¬ 
couraged  to  visit  schools  both  in  the 
area  and  enroute  to  or  from  the  meetings. 


THE  VALUE  OF  WORKSHOPS 
AND  CONFERENCES 

by 

ROBERT  F.  GRAY 
Asaiatant  Superintendent 


Alhambra, 


The  administration  of  the  Alhambra 
City  Schools  has  viewed  with  interest  the 
growing  development  of  the  local  Asso¬ 
ciation  of  Elducational  Office  Employees 
and  the  very  fine  working  relationships 
which  the  local  group  has  with  both  the 
County  and  National  organizations.  We 
have  been  pleased  to  learn  of  the  in¬ 
creasing  number  of  local  secretaries  who 
have  chosen  to  become  affiliated  with  the 
National  Association.  Since  the  concept 
of  organization  of  groups  of  people  on  the 
educational  scene  has  been  recognized  for 
the  past  100  years,  we  believe  that  an 
association  of  ^ucational  secretaries  plays 
just  as  important  a  part  in  the  total  edu¬ 
cational  program  of  any  local  school  dis¬ 
trict  as  an  association  of  teachers  or  ad- 
■ninistrators. 

The  individual  secretary  has  every  op- 
portimity  to  gain  a  greater  insight  into 
her  role  as  an  educational  worker  by  be¬ 
coming  affiliated  with  local,  state,  and 


la.  City  Schools 

national  secretarial  associations.  Through 
association  with  her  fellow  workers  she 
has  an  opportunity  to  exchange  ideas  con¬ 
cerning  her  school  district,  and  by  par¬ 
ticipating  in  conferences  and  workshops, 
and  by  reading  materials  gathered  at  Ae 
national  level  she  has  an  opportunity  to 
increase  her  worth,  both  as  an  individual 
and  as  a  worker  in  her  particular  job.  We 
believe  that  the  number  one  objective  of 
such  affiliation  should  be  the  improvement 
in  the  secretary  as  a  person  and  as  a 
worker  but  certainly  a  great  secondary 
value  is  achieved  by  the  school  district 
employing  such  a  secretary. 

One  fine  example  of  the  efforts  of  the 
office  employees  in  our  particular  school 
district  is  the  fact  that  for  the  second 
year  a  workshop  will  be  held,  whose 
nutjor  purpose  is  to  increase  the  efficiency 
of  the  secretary  as  an  integral  part  of  the 
educational  process. 


Dietrich  Hall,  where  classes  at  the 
Philadelphia  Institute  will  meet 
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WHAT  SHALL  I  WEAR  TO 
THE  CONVENTION  AND 
INSTITUTES? 


by 

BERNICE  JOHNSTON 
Herculaneum,  Missouri 


Whrn  Htrnirr  rrsiunrd  the  .Voti//i  Central  Rr- 
nion  rrfMrter,  she  inadvertently  said  that  she  would 
write  an  article  if  we  needed  it.  Rii^ht  hack  to  her 
went  this  request  for  a  *'tiractical”  article  on  the 
fnoper  clothes  to  wear  to  each  Institute  and  the 
('.onvention.  Thank  you,  Bernice. 


The  most  enlightening  article  I  have 
ever  read  on  selecting  and  packing  cloth¬ 
ing  for  a  trip  away  from  home  was  writ¬ 
ten  by  Ethel  Merman  for  “Cosmopolitan” 
a  few  years  ago.  Miss  Merman,  then  liv¬ 
ing  in  New  York  City,  was  invited  for  a 
visit  to  the  “country”  by  friends  who  had 
just  built  a  new  house  a  few  hours’  drive 
out  of  the  city.  Believing  her  holiday  would 
be  spent  in  a  completely  rustic  environ¬ 
ment,  Miss  Merman  proceeded  to  “throw 
in  a  little  knit  suit,  a  sturdy  pair  of  ox¬ 
fords,  a  bathing  suit,  and  a  bottle  of  sun¬ 
tan  lotion.”  And  scuttled  off  to  the  “coun¬ 
try”  for  plenty  of  sleep,  swimming,  and 
sunshine! 

There  her  friends,  and  their  friends,  all 
dressed  to  the  teeth  in  smart  city  black, 
led  Miss  Merman  through  a  mad  social 
whirl  of  luncheons  and  dinners  at  a 
swank  country  club.  To  justify  her  little 
knit  and  sturdy  oxfords,  the  inimitable 
Ethel— irregardless  of  locale — defiantly  in¬ 
sisted  each  time  upon  being  served  a  “plat¬ 
ter  of  country  bacon  and  scrambled  eggs!” 

Girls,  this  won’t  happen  to  us  this  sum¬ 
mer  when  we  attend  the  Conventions  and 
Institutes  for  educational  secretaries  sched¬ 
uled  over  our  vast  country.  To  guide  you 
wisely  in  selecting  what  to  wear  and  how 
to  pack  it  for  traveling,  we  are  publish¬ 
ing  here  firsthand  information  sent  to  us 
by  representatives  of  each  of  the  four 
Conventions  and  Institutes. 

Certain  articles  of  apparel,  we  believe, 
should  be  included  in  your  travel  ward¬ 
robe  whether  you  choose  Washington,  In¬ 
diana,  Pennsylvania,  or  Texas. 

The  banquets  scheduled  at  the  Conven¬ 
tions  and  Institutes  are  the  dress-up  oc¬ 


casions,  and  party  clothes  would  add  a 
festive  and  feminine  touch.  What  secre¬ 
tary  does  not  gaily  doff  her  white  collar 
for  a  pretty  ballerina  dress?  Such  a  dress, 
however,  is  not  required  for  the  banquets. 
Limitations  placed  upon  luggage  may  be 
the  deciding  factor  here. 

If  you  rule  out  the  party  dress,  you  will 
be  sure  if  you  include  an  in-between  or 
“best”  dress  for  a  luncheon,  a  banquet,  or 
another  social  activity  on  or  off  schedule. 

Rainwear  is  the  most  indispensable  of 
clothing  —  if  it  rains!  We  believe  it  is  an 
important  item  in  a  travel  wardrobe,  even 
if  it  proves  to  be  excess  baggage.  The  col¬ 
lapsible  raincoat  with  cap  which  folds  into 
an  envelope  is  recommended  as  the  most 
practical. 

Flat  walking  shoes  seem,  understand¬ 
ably,  to  be  a  “must”  for  each  Convention 
and  Institute.  In  addition,  we  recommend 
one  pair  of  pumps,  selected  to  be  worn 
with  your  complete  wardrobe  (excepting, 
perhaps,  the  party  dress  in  question).  This 
will  eliminate  the  disturbing  problem  of 
packing  several  pairs  of  shoes. 

A  robe  and  a  pair  of  houseshoes  which 
pack  easily  will  be  worn  often. 

No  one  mentioned  hats  or  gloves.  The 
trend,  ignoring  Emily  Post,  is  to  skip  them. 
Are  you  comfortable  without  them? 

Of  course,  take  along  the  essential  per¬ 
sonal  items,  cosmetics,  and  pieces  of  jewel¬ 
ry  to  make  you  feel  well  groomed  and 
like  yourself. 

TACOMA,  WASHINGTON 

For  classes  at  the  Institute  in  Tacoma, 
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summer  washables  are  recommended.  Cot¬ 
ton  jacket  dresses  or  the  darker  cottons 
would  be  ideal.  Light-weight  skirts  and 
blouses  would  also  be  satisfactory. 

Summer  suits  are  always  comfortable 
and  a  safe  choice  for  August  temperatures 
on  the  West  Coast,  and  especially  on  the 
Sound.  A  light  spring  coat  will  be  worn 
on  cool  days  or  in  the  late  evenings. 

“Musts”  for  the  great  Pacific  Northwest 
are  sweaters  and  light  jackets  —  and  for 
real  comfort,  flat  shoes.  The  campus  here 
is  beautiful,  but  it  covers  a  big  area,  and 
walking  over  the  hilly  surfaces  does  be¬ 
come  tiring  unless  the  feet  are  well  shod 
and  comfortable.  Plan  to  take  slacks  and 
sweaters  for  a  mountain  trip  and  a  visit 
to  one  of  the  islands. 

BLOOMINGTON,  INDIANA 

Predicting  Indiana  weather  five  months 
in  advance,  according  to  secretaries  in 
residence,  is  hazardous!  Ordinarily,  they 
say,  summers  in  Bloomington  are  hotter 
than  hot  and  it  never  rains.  But  last  sum¬ 
mer  was  moderate  with  plenty  of  rain. 
Prediction;  The  weather  will  likely  be 
hot  with  some  rain. 

A  release  from  the  University  of  In¬ 
diana  mentions  tours,  swimming,  tennis, 
group  plays  and  games,  picknicking  in  a 
state  park,  and  a  trip  to  the  Little  Theater. 
For  these  occasions  a  good  choice  of 
clothing  would  be  cool,  casual  dresses. 

The  limestone  buildings  on  the  campus, 
while  beautiful,  are  quite  hot.  Casual  sum¬ 
mer  cottons  are  the  recommended  apparel 
for  attending  classes. 

The  campus  has  many  scenic  hills  which 
are  not  too  steep,  but  which  can  be  ex¬ 
hausting  to  gals  who  are  not  conditioned 
for  much  walking.  At  least  one  pair  of  good 
walking  shoes  would  be  advisable.  If  you 
plan  to  participate  in  swimming  or  tetuiis, 
then  bathing  suit  and  tennis  shorts  would 
be  in  order. 

PHILADELPHIA  PENNSYLVANIA 

The  Registration  Committee  here  is  pre¬ 
paring  a  “What  to  Wear  in  Philadelphia” 
folder  which  will  be  sent  to  all  Convention 
and/or  Institute  registrants  with  their  re¬ 
ceipts.  (Isn’t  this  a  commendable  idea?) 
This  folder  will  be  very  comprehensive 
and  should  be  an  excellent  guide  for  what 
goes  into  the  suitcase. 


Weather  in  Philadelphia  during  the 
summer  months  can  be  quite  variable.  Last 
year,  during  the  same  period  the  Institute 
and  Convention  are  planned  for  this  year, 
the  temperatures  ran  from  a  high  of  92 
degrees  to  a  low  of  68  degrees.  However, 
the  average  ten-year  temperatures  for 
the  city  range  from  88  to  85  degrees.  Hu¬ 
midity  here  is  unpredictable,  so  those  who 
live  and  work  in  Philadelphia  feel  that 
summer  cottons  are  a  most  important 
part  of  their  wardrobe.  You  will  be  most 
comfortable  attending  classes  in  siunmer 
wash  dresses  of  casual  style. 

Activities  in  Philadelphia  which  will  be 
a  guide  to  the  selection  of  clothing  are  a 
luncheon,  a  banquet,  a  trip  to  Atlantic 
City,  afternoon  tours  of  educational  build¬ 
ings  and  museums,  and  evenings  at  open- 
air  theaters.  For  all  of  these  except  the 
banquet  and  possibly  the  luncheon,  in¬ 
formal  sununer  attire  is  definitely  recom¬ 
mended. 

“Musts”  for  Philadelphia:  1)  walking 
shoes;  2)  sweater  or  li^t  summer  wrap. 
Despite  the  temperature  readings  given,  a 
cool  day  or  evening  will  require  a  wrap. 

AUSTIN,  TEXAS 

Since  Texans  thrive  on  superlatives,  let 
us  say  that  activities  in  Austin  will  be 
the  most!  Be  sure  to  take  along  your  best, 
and  newest,  and  prettiest! 

Texas  Gals,  so  we  are  reliably  informed, 
dress  very  casually.  Outdoors  the  weather 
is  warm — but  wonderful.  No  occasions  will 
arise  for  “after  five”  clothes,  and  defi¬ 
nitely  no  heavy  clothing  will  be  needed. 
A  sweater  or  a  stoll,  however,  will  be 
a  “must”  in  the  air-conditioned  Driskill 
Hotel. 

Temperature  in  Austin  during  July  aver¬ 
ages  in  the  high  90’s,  so  cottons  will  be 
most  practical.  Why  not  plan  to  wear 
pretty  pastel  and  bright- colored  cotton 
dresses,  or  the  lovely  blouses  and  full 
skirts  that  are  the  fashion? 

For  the  Svmday  evening  get-together,  a 
cotton  dress  would  be  ideal.  Slacks,  pedal 
pushers,  and  the  like  would  be  most  com¬ 
fortable  for  the  boat  trip.  The  style  show 
luncheon  might  call  for  dressy  clothes. 
For  a  tour  of  the  city  you  might  wear 
the  same  type  of  clothing  as  on  the  boat 
trip.  Need  we  emphasize  again  comfortable 
shoes?  You  will  have  opportunities  to 
spend  much  of  your  leisure  time  in  the 
swimming  pool. 
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Somewhere  I  read  this  advice  on  pack¬ 
ing  for  a  trip,  and  in  my  own  experiences 
it  has  prov^  to  be  true:  Put  plenty  of 
money  in  your  billfold  and  pack  all  the 
clothing  you  think  you  will  need;  then 
take  along  twice  as  much  money  and 
only  half  as  much  clothing! 

After  consulting  with  a  good  textbook, 
a  home  economics  teacher,  and  a  travel 
bureau  publication,  I  find  that  packing 
can  be  governed  by  these  simple  rules, 
whatever  your  mode  of  transportation — 
train,  automobile,  bus,  or  plane: 

1.  Look  over  the  schedule  of  activities 
and  determine  what  clothing  will  be  abso¬ 
lutely  essential  for  comfort  and  good  taste. 
Pack  only  the  minimum. 

2.  Select  clothing,  if  possible,  from  the 
new  “discipline”  fabrics.  Cotton  knits  and 
jerseys  are  very  good. 

3.  Place  the  heaviest  clothing  on  the 
bottom;  place  the  lightest  and  that  which 
you  will  need  first  on  the  top. 

4.  Place  tissue  between  the  folds  of 
dresses  and  suits. 

5.  Cover  shoes  with  shoe  bags.  Old  stock¬ 
ings  will  do  the  job,  too. 

6.  Use  plastic  covers  on  any  articles 
which  might  soil  other  clothing  or  which 
might  be  soiled  by  contact  with  other 
clothing. 

7.  A  travel  iron  is  good  insurance. 

8.  When  packing,  keep  in  mind  the  tight 
schedule  that  the  activities  of  the  Conven¬ 
tion  and  the  Institute  will  demand. 


BLUEPRINT  FOR  ACTION 

BLUEPRINT  FOR  ACTION,  published 
in  June,  1955,  by  NAES,  is  a  guide  for  ed¬ 
ucational  secretaries  in  setting  up  manuals 
or  handbooks,  based  on  the  first  job  an¬ 
alysis  of  work  in  educational  offices. 

It  points  out  why  handbooks  are  needed 
and  how  useful  they  can  be  in  training 
personnel  or  in  the  smooth  operation  of 
an  office;  it  outlines  various  types  of  office 
manuals  and  what  each  could  contain;  it 
gives  the  high  spots  of  a  survey  of  the 
work  of  educational  secretaries,  made  by 
the  NEA  Research  Division. 

Copies  of  BLUEPRINT  FOR  ACTION 
may  be  ordered  for  $1.50  per  copy  with 
liberal  discounts  for  quantity  orders,  from 
the  National  Education  Association,  1201 
Sixteenth  Street,  N.W.,  Washington  6,  D.C. 


REGIONAL  CONFERENCE 
IS  HELD  IN  MINNEAPOLIS 

As  this  magazine  comes  from  the  press, 
the  Spring  Regional  Conference  of  NAES 
and  the  Minnesota  Association  of  Educa¬ 
tional  Secretaries  will  be  in  Session.  Using 
the  theme  “The  Educational  Office  of  the 
Future,”  the  Conference  is  planned  for 
May  3,  4,  5,  in  Minneapolis,  Minnesota. 

Being  held  at  the  Curtis  Hotel,  the  Con¬ 
ference  is  beginning  with  an  Open  House 
on  Friday  evening.  “The  Future  Employ¬ 
ment  Picture  and  the  Distribution  of 
Work  Load,”  is  to  be  presented  by  George 
England,  Research  Associate,  Industrial 
Relations  Center,  University  of  Minnesota. 

“The  Training  of  New  and  Inexperi¬ 
enced  Personnel”  will  be  presented  by 
Theodore  Lindbaum,  Training  Director, 
Midland  Co-operative,  Inc.,  while  Caroline 
Barron,  Principal  Central  High  School, 
Minneapolis,  will  speak  on  “The  Admin¬ 
istrative  Need  for  Professional  Office  As¬ 
sistance  in  the  Present  Teacher  Shortage.” 
Mrs.  Martha  Luck,  Assistant  Dean  of  the 
Evening  Division,  Northwestern  Univer¬ 
sity,  Chicago,  and  former  President  of 
NAES,  will  discuss  Professional  Standards. 

The  banquet  speaker  is  Robert  J.  Keller, 
Director  of  the  Laboratory  School,  Uni¬ 
versity  of  Minnesota. 

Secretaries  over  the  country  as  well  as 
Minnesota  and  surrounding  states  have 
been  invited  to  attend. 


FILE  IT  RIGHT 

FILE  IT  RIGHT  is  a  filing  manual  for 
secretarial  and  clerical  workers  and  ad¬ 
ministrators  in  schools  and  educational 
administrative  offices,  published  in  1953, 
by  NAES. 

It  gives  a  Subject  Classification  and  an 
Alphabetical  Index.  It  gives  practical  ideas 
on  why  filing  must  be  efficient,  how  to 
classify  items  in  files,  how  to  decide  what 
to  keep,  and  how  to  dispose  of  items  not  of 
current  value. 

Copies  of  FILE  IT  RIGHT  may  be  or¬ 
dered  for  $1.50  per  copy,  with  liberal  dis¬ 
counts  for  quality  orders,  from  the  Na¬ 
tional  Education  Association,  1201  16th 
Street,  N.W.,  Washington  6,  D.C. 
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GET  THOSE  "EXTRA "  DIVIDENDS 
AT  A  CONVENTION  OR  INSTITUTE 


by 

RACHEL  MAYNARD 
Editor 

Tucton,  Arixona 


You’re  going  to  the  National  Conven¬ 
tion  of  NAES  or  you’re  traveling  to  an 
Institute.  (All  of  what  follows  applies 
equally  well  whether  you  are  attending 
a  one-day  workshop  at  State  U  or  at  your 
own  administration  building.) 

Your  new  hat  is  tilted  at  a  giddy  angle, 
and  your  airplane  tickets  are  clutched 
firmly  in  your  white-gloved  hand.  You’re 
ready  to  go. 

But  are  you?  Have  you  made  your 
reservations?  On  time?  Do  you  know 
what  the  program  is  about?  Do  you  know 
how  to  get  the  most  out  of  your  attend¬ 
ance?  Will  you  cash  in  on  those  extra 
dividends  of  fun  and  friendship  as  well 
as  new  ideas?  Are  you  going  to  get  your 
money’s  worth? 

These  suggestions  are  my  philosophical 
cogiations  after  havng  gone  to  six  Na¬ 
tional  Conventions  and  Institutes  and  in¬ 
numerable  State  meetings  and  also  from 
being  on  the  planning  and  organizing  side 
of  the  conference  table.  Those  who  plan 
a  workshop  or  a  National  Convention  really 
and  truly  want  you  to  learn  many  things 
and  have  a  wonderful  time.  Therefore, 
you  start  out  with  the  firm  idea  in  mind 
that  you  are  going  to  learn  many  things 
and  have  the  best  time  of  your  life. 

But  you  have  to  do  some  of  the  doing. 
Check  these. 


(I)  Make  your  reservations  early 
and  before  the  deadline. 

Fill  out  the  reservation  forms  com¬ 
pletely  and  correctly,  and  mail,  with  the 
payment  called  for,  to  the  correct  person 
and  address  as  listed  on  the  form.  Type 
or  print  the  forms.  Such  scribbles  as  come 
in  on  reservation  forms!  Answer  every 
blank  or  make  a  line  indicating  that  the 
question  does  not  apply  to  you.  If  you 


must  cancel  your  reservation,  do  so  by 
the  date  of  cancellation  allowed,  but  not 
after  the  conference  is  over. 

You  are  usually  asked  to  designate  your 
choice  df  a  roommate.  There  is  some  value, 
I  suppose,  in  rooming  with  Suzie  from 
your  own  home  town,  whom  you  see  every 
day  of  the  world  —  at  least  you’ll  be  able 
to  report  the  mischief  she  got  into.  But 
think  of  the  opportunity  to  make  friends 
with  a  school  secretary  from  an  opposite 
section  of  the  country;  she’s  got  ideas  and 
a  viewpoint  probably  quite  different  from 
yours.  Last  summer,  in  Los  Angeles,  I, 
from  the  West,  roomed  with  Isabel  Pad- 
dock  of  New  York  and  Edith  Hammond 
of  New  Hampshire,  girls  from  the  very 
easternmost  part  of  the  U.S.  That  was  a 
most  delightful  and  exhilarating  experi¬ 
ence  and  now  I’ve  got  two  wonderful  new 
friends. 

Study  carefully  the  program  of  meet¬ 
ings  of  the  Convention,  the  Social  Events, 
and  the  Schedule  of  Institute  classes.  What 
do  you  want  to  do  this  year  in  your 
classes:  increase  your  proficiency  by  tak¬ 
ing  shorthand  brushup  and  typing  tech¬ 
niques?  Or  are  you  going  cultural  this 
time?  Music  appreciation  and  art.  Which 
is  going  to  give  you  the  biggest  lift  in  the 
hard  winter  ahead? 

Study  the  Convention  program.  Note 
the  discussion  meetings  and  the  business 
session.  What  will  probably  be  discussed? 
If  you  have  something  that  you  think 
ought  to  be  discussed,  write  before  the 
meeting  to  the  General  Chairman  or  the 
President  of  the  organization  and  give  her 
your  views.  After  all,  it’s  your  association. 
Or,  should  you  do  any  preliminary  study 
before  any  of  these  meetings  so  you’ll  not 
be  unlearned?  Fr  instance,  we  always 
talk  about  Professional  Standards  and  this 
year  at  the  Convention,  the  first  certifi¬ 
cates  under  the  Professional  Standards 
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Program  will  be  presented.  Well,  what  do 
you  know  about  Professional  Standards? 
(Read  the  fall  and  winter  issues  of  this 
magazine.  They  tell  all.) 

It  shouldn’t  really  be  necessary  in  this 
busy  travel  age  to  remind  you  to  make 
your  hotel  and  travel  reservations  early, 
yet  I  have  seen  school  secretaries,  of  all 
people,  arrive  at  a  full-up  convention 
hotel  without  a  sign  of  a  room  reserva¬ 
tion,  having  traveled  all  night  on  a  bus. 
Once,  in  Denver,  one  of  our  members 
literally  slept  on  two  pillows  in  the  living 
room! 

Start  a  folder  labeled  “Convention”  and 
in  it  put  your  hotel  reservation  confirma¬ 
tion,  your  receipts,  your  reservation  on 
the  plane  or  train,  the  notes  of  what 
classes  or  social  events  you  have  chosen. 
Write  notes  to  yourself  about  your  camera, 
your  pencil,  your  notebook,  your  post¬ 
cards.  Take  this  folder  and  these  items 
with  you. 

(2)  When  you  arrive  at  the  Institute, 
check  in  promptly  at  the  Reservation 
Desk. 

Pick  up  your  registration  packet,  your 
name  tag,  and  your  “loot  bag.”  Wear 
your  name  tag  at  all  times  at  the  Conven¬ 
tion  and  Institute.  Did  we  ever  tell  you 
about  the  time  at  Wayne  University,  when 
the  National  Treasury  was  very  low  and 
Sally  Milner  went  around  with  one  of  the 
tin  banks  from  the  loot  bag  and  fined 
everyone  who  didn’t  wear  their  tag.  The 
whole  group  became  very  virtuous  about 
appearing  with  their  badges.  Then,  on  the 
last  day,  she  fined  everyone  who  had 
their  badge  on!  Made  a  tidy  sum  for  the 
National  Treasury. 

Carry  your  program  and  your  tickets 
for  the  various  events  with  you  at  all 
times.  Have  your  tickets  ready  to  hand 
to  the  ticket  taker;  don’t  have  to  run  up¬ 
stairs  to  the  dressing  table  to  get  your 
banquet  ticket. 

Once  you  have  made  your  choices  for 
classes  or  social  events,  stick  to  them. 
When  three  hundred  girls  are  registered 
for  a  Convention,  frequent  changing  of 
trips  and  bus  tickets  can  be  pretty  dis¬ 
couraging  for  the  arrangements  commit¬ 
tee.  Listen  to  annovmcements  and  if  a 
new  trip  or  meeting  is  announced,  sign 
up  promptly,  in  the  place  designated. 

Be  prompt  at  all  meetings  or  trips.  If 


Sexton 


Sexton  Quality  Foods  are  enjoyed 
by  millions  of  people.  Established 
74  years,  Sexton  is  America’s  great¬ 
est  food  service  for  restaurants, 
hotels,  hospitals,  schools,  transpor¬ 
tation  lines.  Sexton  serves  over 
60,(XX)  establishments  from  coast  to 
coast.  Sexton  warehouses  are  na¬ 
tion  wide — insuring  prompt  deliv¬ 
eries.  There  is  a  Sexton  salesman  in 
your  community. 


Sexton 


John  Soxton  C  Co., 
Chkoao 


the  meeting  starts  at  8:30  don’t  wait  un¬ 
til  8:29  for  the  elevator.  Be  downstairs, 
in  the  room  and  seated  by  8: 30. 

Be  downstairs  five  minutes  early  for 
the  bus  trips.  Also,  on  stop-overs  on  bus 
trips,  be  sure  you  are  back  in  plenty  of 
time  and  in  the  seat  you  occupied  before. 
Remember  in  Oregon,  at  the  beach,  the 
girls  who  got  lost  and  were  fined  a  dollar. 
They  still  stoutly  insist  the  bus  was  lost 
and  they  wuz  robbed! 

Carry  your  program,  I  repeat,  a  pen¬ 
cil,  and  a  notebook  with  you  at  all  times. 
You’ll  want  to  make  notes  on  meetings,  on 
conversations  with  other  secretaries,  jot 
down  addresses.  You  can’t  operate  with- 


out  writing  materials  —  at  least,  not  at 
NAES  meetings  you  can’t. 

If  you  are  to  be  a  representative  to  the 
Advisory  Council  meeting,  have  your  cre¬ 
dential  cards  in  order,  signed,  and  ready 
to  present  at  the  door  of  the  meeting. 

(3)  Liaten  attentively  and  take  notes  at 
all  sessions  or  meetings. 

Don’t  sit  like  a  bump  on  a  log  during 
the  general  session  speeches  or  write  post¬ 
cards  to  the  folks  at  home.  Listen  atten¬ 
tively,  not  only  to  what  the  speaker  is 
saying  but  how  he  is  saying  it.  Without  a 
doubt,  the  general  session  speakers  at  the 
NAES  Institutes  are  the  finest  speakers 
in  the  world.  Attend  all  sessions;  otherwise 
you  will  miss  the  continuity  of  the  pro¬ 
gram  planning. 

Take  careful  notes,  either  in  a  ste¬ 
nographer’s  notebook  or  in  a  3-holed  ring 
binder.  Date  your  notes  and  indicate  the 
speaker  and  his  topic.  When  you  get  home 
and  are  transcribing  you  may  forget  just 
who  was  speaking  that  particular  day.  Of 
course,  you’ll  want  to  take  extra  careful 
notes  in  your  Institute  classes  even  though 
you  will  undoubtedly  receive  quantities  of 
mimeographed  material. 

Where  you  can  participate  in  the  dis¬ 
cussion  or  in  the  question  and  answer 
period,  do  so.  Listen  carefully  and  when 
you  arise  to  be  recognized  by  the  presid¬ 
ing  officer,  identify  yourself  by  name  and 
state  or  organization.  Then  phrase  your 
question  or  your  comments  clearly  and 
to  the  point  under  discussion.  Don’t  run 
on  and  on  about  irrelevant  points;  it  only 
makes  the  chairman  wonder  how  to  stop 
you.  If  you  are  a  delegate  representing 
your  association,  know  what  that  associa¬ 
tion  believes  on  various  subjects.  Last 
year,  in  Los  Angeles,  all  representatives  to 
the  Advisory  Council  were  asked  to  come 
instructed  as  to  their  association’s  wishes 
on  Professional  Standards.  They  were,  and 
Bettye  Wells  even  had  her  comments  in 
writing;  she  knew  what  her  association 
thought  about  Professional  Standards  and 
she  presented  their  suggestions  clearly 
and  correctly.  Indeed,  the  Los  Angeles’ 
girls  suggestions  were  incorporated  into 
the  Professional  Standards  Program. 

(4)  Don’t  atay  %vith  your  own  crowd 
or  by  yourself. 

Talk  with  as  many  secretaries  from 


other  states  as  you  can.  Sit  with  a  new 
crowd  for  each  meal;  never  sit  beside  the 
same  girl  on  two  bus  trips.  NAES  girls  are 
the  friendliest  girls  in  the  world,  and  it  is 
always  heart-warming  to  see  a  first-timer, 
shy  and  hesitant  at  first,  make  friends  and 
be  drawn  into  a  circle.  First  she  meets  her 
roommate.  That’s  a  twosome.  The  room¬ 
mate  knows  someone  and  then  they  invite 
that  girl  to  accompany  them,  and  before 
you  know  it,  there  are  12  or  14  girls  in  the 
crowd  for  dinner.  Were  you  in  the  crowd 
that  went  to  Windsor,  Canada,  during  the 
Wayne  University  Institute,  for  dinner? 
The  hostess  didn’t  think  we  needed  in¬ 
dividual  checks.  There  were  14  of  us,  and 
she  almost  never  did  get  the  right  amount 
of  money  from  each  of  us  for  the  dinner. 
I  had  fried  frog-legs,  I  remember. 

New  friends  are  some  of  those  extra 
dividends. 

In  your  registration  packet  is  always  a 
list  of  the  registrants  and  their  addresses. 
Each  night  when  you  go  back  to  your 
room,  check  off  those  you  have  met  dur¬ 
ing  the  day.  Visualize  their  features  so 
that  the  next  time  you  see  them,  even 
though  they  have  changed  their  dress,  you 
will  recognize  them.  That  name  tag  does 
help.  By  the  end  of  a  5-day  Institute  you 
ought  to  know  more  than  half  of  the  regis¬ 
trants  there.  The  best  I  ever  did  was  about 
80%  at  the  University  of  Oregon. 

(5)  Do  talk  shop  with  your  new 
acquaintances. 

School  secretaries  like  nothing  better 
than  to  talk  shop— at  lunch  or  dinner,  over 
coffee,  when  they  visit  in  someone’s  room, 
when  they  ride  the  bus  to  some  social 
event.  Don’t  be  afraid  to  ask  another  girl 
where  she  is  from,  what  kind  of  job  she 
does.  If  you  have  a  burning  problem,  des¬ 
cribe  it.  Maybe  she  has  met  and  con¬ 
quered  the  same  problem;  otherwise  she 
may  know  someone  who  is  an  expert  and 
she  will  tell  you  whom  to  talk  to.  Before 
NAES  published  FILE  IT  RIGHT,  we  al¬ 
ways  used  to  talk  filing.  Now,  we  spend 
time  telling  newcomers  that  yes,  the  sys¬ 
tem  really  works. 

Also,  the  ideas  you  glean  in  conversa¬ 
tion  with  other  girls  are  another  set  of 
your  extra  dividends.  I  really  can’t  say 
whether  you  learn  more  in  talking  to 
other  secretaries  or  in  attending  classes, 
although  classes  do  give  you  the  over-all 
know-how  to  think  through  a  problem. 


(C)  Be  teriou*  about  attending  the 
buaine**  setaions  or  the  diacuaaion 


(7)  Summariae  your  note*. 


•e**ion*. 

Go  and  listen  and  participate.  Don't 
duck  committee  assignments.  Don’t  be 
afraid  to  volunteer  for  committee  assign¬ 
ments.  All  NAES  associations,  National, 
State,  and  local,  operate  on  the  committee- 
work  idea.  Volunteering  or  accepting  a 
committee  assignment  and  then  doing 
what  you  are  asked  is  a  dividend  of  per¬ 
sonal  satisfaction  and  friendship.  It’s  in 
these  inner  working  circles  of  your  local. 
State,  or  National  Association  that  you 
have  a  chance  to  have  a  real  voice  in  the 
affairs  of  your  association,  learn  how 
procedures  operate,  and  earn  recognition 
and  stature  for  yourself  and  your  organ¬ 
ization.  You  begin  to  develop  leadership. 

Note  the  National  Committees  listed  in 
this  magazine.  F’r  instance,  there’s  Pub¬ 
licity  and  Membership.  Want  to  be  on  one 
of  these?  Just  ask  the  Chairman. 


When  you  go  home,  type  up  your  notes 
and  promptly  make  your  necessary  writ¬ 
ten  or  oral  reports  to  your  principal,  to 
your  school  board,  to  your  organization, 
or  review  them  yourself.  If  you  particu¬ 
larly  enjoyed  the  meeting,  write  to  the 
General  Chairman  and  say  so.  Look 
through  your  notes  and  see  what  ideas 
you  can  use  in  your  own  work.  Tell  these 
to  your  administrator  or  put  them  into 
practice. 

You  will  note  that  these  suggestions 
stress  action  rather  than  passivity,  prac¬ 
ticality  rather  than  theory,  usefulness 
rather  than  file-drawer  stuff.  After  all, 
that’s  why  you  went  to  the  Convention 
and  Institute  isn’t  it?  To  get  your  money’s 
worth  —  and  your  extra  dividends.  But 
it’s  strictly  up  to  you  whether  you  get 
them  for  your  own. 


We  do  appreciate  it! 


Sales  Offices: 

N*w  York  1 1 
Chicaqo  6 
Atlanta  3 
Dallas  I 
Columbus  16 
San  Francisco  3 
Toronto  7 

Home  Office: 

Boston 


OUR  never-failing  courtesy  to  our 
representatives  is  a  bright  spot  in  the 
lives  of  all  the  people  who  show  GINN 
books  to  the  schools.  We  thoroughly  en¬ 
joy  seeing  you  on  our  calls — and  thank 
you  all  for  your  friendliness. 

May  you  have  a  very  pleasant  vacation 
this  summer! 

GINN  AND  COMPANY 
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ACTIVITIES,  PLANS.  AND  PROJECTS  OF  THE 
NATIONAL  ASSOCIATION  OF 
EDUCATIONAL  SECRETARIES 


AT  PHILADELPHIA  PEISISSYLVAISIA  . , , 

THE  NATIONAL  CONVENTION,  June  27-30,  1957 
AND  AN  INSTITUTE,  July  1-5,  1957 

In  this,  the  Philadelphia  section,  you  will  find  your  invitation  to  attend  the  Twenty- 
Third  Annual  Convention  of  the  National  Association  of  Educational  Secretaries,  at 
Philadelphia,  Pennsylvania,  on  June  27-30,  1957,  and  a  complete  program  of  the  Con¬ 
vention  events. 

Since  an  Institute  for  Educational  Secretaries  at  the  University  of  Pennsylvania  will 
follow  the  Convention  on  July  1-5,  1957,  the  schedule  of  Social  Events  for  the  entire 
period  June  27-July  5  is  included.  The  courses  to  be  given  in  the  Institute  are  also 
listed. 

Each  member  of  NAE3  has  received  in  the  mail  the  Convention  program,  the  Institute 
Program  for  Philadelpha,  with  the  proper  reservation  forms.  But,  should  you  not  have 
received  yours,  or  should  you  be  an  educational  secretary  who  is  not  a  member  of 
NAES  and  who  would  like  to  attend  the  Convention  and  Institute,  you  are  cordially 
invited  to  write  to  one  of  these  people  for  the  brochures  and  reservation  forms: 

Miss  Nancy  Yarosh,  Chairman,  National  Convention 
Barratt  Junior  High  School 
16th  and  Wharton 
Philadelphia,  Pennsylvania 

or  to: 

Miss  Rea  Lindenberg,  Institute  Chairman 
Room  502,  Administration  Building 
Parkway  at  21st  Street 
Philadelphia  3,  Pennsylvania 

or  to: 

Mr.  Stephen  R.  Lawrence 
Coordinator  for  NAES  Institute 
University  of  Pennsylvania 
3812  Walnut  Street 
Philadelphia  4,  Pennsylvania 


Your  Invitation 


Sal 


R.  S.  V.  P. 
by 

NANCY  YAROSH 
General  Chairman,  19S7  NAES 
Annual  Conrention,  Philadelphia 

Yes,  we  have  ordered  the  red  carpet  and  it  will  be  here  to  roll  out  for  you  on 
Thursday,  June  27,  1957,  the  opening  date  of  our  Annual  Convention.  The  convention 
will  continue  through  June  30  at  the  Penn  Sherwood  Hotel  and  be  followed  by  the 
Institute  at  the  University  of  Pennsylvania  from  July  1  through  July  5.  You  have 
undoubtedly  received  the  Convention  Program  and  the  Institute  Brochure  by  this  time, 
and  we  hope  you  are  as  excited  about  them  as  we  are  in  Philadelphia. 

We  would  like  to  take  advantage  of  this  opportunity  to  again  stress  the  importance 
of  sending  in  your  hotel  reservation  by  the  date  specified  on  the  reservation  blank— 
May  15.  We  want  you  to  imderstand  that  all  rooms  not  reserved  by  May  15  will  be 
released  for  assignment  to  other  NEA  personnel  attending  the  convention.  Between 
twenty  and  twenty-five  thousand  visitors  will  be  in  Philadelphia  for  the  NEA  Con¬ 
vention  and  hotel  space  is  at  a  premium. 

We  in  Philadelphia  are  enthusiastically  looking  forward  to  greeting  you  and  sharing 
the  stimulation  that  an  experience  of  this  kind  can  bring. 


The  Convention  Program  .  .  . 


National  Association  of  Educational  Secretaries 
(A  Department  of  the  National  Education  Association) 
TWENTY-THIRD  ANNUAL  CONVENTION 
June  27-30,  1957 
Philadelphia,  Pennsylvania 
Hotel  Penn  Sherwood 

GENERAL  PROGRAM 

Thursday,  June  27 

5:00  P.M.  Registration  . University  Room 

8:00  P.M.  Open  House  . Pennsylvania  Room 

Hostesses:  Educational  Secretaries  Association  of  Philadelphia 
Receiving  Line:  Presidents  of  Affiliated  Associations 


Friday,  June  28 

8:30  A.M. 
9:30  A  M. 


12:00  Noon 


2:30  P.M. 
2:45  P.M. 
8:00  P.M. 


Registration  . University  Room 

General  Session . Della  Robbia  Room 

Presiding:  Corinne  Messenger,  President 
Greetings:  Nancy  Yarosh,  President,  Educational  Secretaries 
Association  of  Philadelphia 

Welcome:  Mr.  Milton  O.  Pearce,  Associate  Sup>erintendent, 

School  District  of  Philadelphia 
Welcome:  Representative  of  the  City  of  Philadelphia 
Response:  Eleanor  Egner,  First  Vice  President 
Advisory  Council  Meeting 

Presiding:  Evelyn  Shipley,  Chairman 
(Admission  by  Advisory  Credentials) 

Group  Meetings:  Members  not  Advisory  Council  Delegates 
Presiding:  Letha  Walters,  President,  Colorado  Association 
of  Educational  Secretaries 

NAEIS  Birthday  Luncheon  . Ball  Room 

Hostesses:  Pennsylvania  Association  of  Educational  Secretaries 
Helen  Jayne  Hudson,  President 

General  Session  for  Announcements  . Della  Robbia  Room 

Advisory  Council  and  Group  Meetings  (continued) 

“The  Delaware  River  Valley  Story”  . Della  Robbia  Room 


Saturday,  June  29 

9:00  A.M.  Annual  Business  Meeting  . Ball  Room 

(Admission  by  Membership  Card) 

12:00  Noon  Lunch — No  Official  Arrangements 

2:00  P.M.  Annual  Business  Meeting  (continued)  . Ball  Room 

6:30  P.M.  Convention  Banquet  . Ball  Room 


“NAES  COMMEMORATES  NEA  CENTENNIAL” 
Invocation;  Emma  Castner,  Chairman,  Centennial  Planning 
Committee 

Greetings;  Miss  Martha  Shull,  President  Natonal  Elducation 
Association 

Greetings;  Dr.  Allen  H.  Wetter,  Superintendent  of  Schools, 
School  District  of  Philadelphia 
Speaker:  Dr.  Gaylord  P.  Hamwell,  President 
University  of  Pennsylvania 
Awarding  of  Certificates;  Martha  S.  Luck,  Chairman 
Parade  of  Nancy’s  Cousins 

Sunday,  June  30 

12:30  P.M.  Trip  to  Atlantic  City,  “Playground  of  the  World” 

And  The  Social  Events  .  .  . 

CONVENTION  AND  SOCIAL  EVENTS 
June  27-July  5,  1957 


Convention  Registration  Fee  (must  be  paid  by  each  registrant)  . $  2.00 

NAES  Membership  Dues  for  1957-58  . at  4.00 

Thursday,  June  27:  Open  House  (A  get-acquainted  time)  . Complimentary 

Friday,  June  28,  Noon:  “Our  Birthday  Luncheon”  . at  3.00 

Friday,  June  28,  Evening:  “The  Delaware  River  Valley  Story” . Complimentary 


An  integrated  arts  program  in  which  pictures  in  full  color  are  projected 
and  coordinated  with  music  and  narration  to  dramatize  the  story  of  a 
community. 

Saturday,  June  29:  Convention  Banquet — NAES  Commemorates  NEA  Centennial  at  6.50 

Sunday,  June  30:  ’Trip  to  Atlantic  City,  “The  Playground  of  the  World”  . at  8.50 

(Cost  of  trip  includes  transportation  and  dinner  in  Atlantic  City.)  You 
will  have  an  opportunity  to  take  a  dip  in  the  Atlantic  Ocean — bring  your 
swim  suit,  cap  and  50$  locker  fee.  The  Beach  is  one  of  the  finest  and  the 
broadwalk  is  the  longest  in  the  world,  lined  with  magnificent  hotels 
and  fine  shops. 

Monday,  July  1,  Afternoon  &  Evening;  ’Trip  to  Longwood  Gardens  .  at  4.25 

(Cost  of  trip  includes  transportation  and  dinner.)  Tour  of  world  famous 
gardens  and  conservatories  climaxed  by  colorful  “dancing  fountains” 
display. 

Tuesday,  July  2,  Afternoon:  Visit  one  of  the  following  places  of  interest: 

•Girard  College — (Charge  made  only  for  transportation)  . at  .50 

This  noted  institution  is  the  first  and  foremost  among  the  colleges  of  the 
U.  S.  for  male  orphans.  Founded  by  the  great  philanthropist,  Stephen 
Girard. 

•Phila.  Museum  of  Art  (Charge  made  only  for  transportation) . at  .50 

Phila.  Panorama  at  Commercial  Museum  (walking  distance)  . No  charge 

Presents  a  3-dimensional  perspective  of  a  redevelopment  pr::gram  of 
Philadelphia  in  a  most  interesting  way. 

University  Museum  (walking  distance)  . No  charge 

*Fels  Planetarium  and  Tour  of  Franklin  Institute  . at  1.25 

(Cost  includes  price  of  admission  and  transportation) 

Tuesday,  July  2,  Evening;  “Schools  on  Parade” — We  are  proud  of  the  opportMnity 
to  offer  you  this  outstanding  performance  by  students  of  the  Philadelphia 
public  schools,  being  given  especially  for  NEA  Centennial  Convention. 
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Wednesday,  July  3,  Evening: ‘Playhouse  in  the  Park  . at  2,75 

(Cost  includes  price  of  admission  and  transportation) 

Legitimate  theatre  under  canvas  in  Fairmount  Park,  one  of  the  largest 
parks  in  the  country,  or 

•Cinerama  (Cost  includes  price  of  admission  and  transportation)  . at  2ifl 

Thursday,  July  4,  Noon:  ‘Luncheon  on  Tour — For  Institute  Registrants  Only  ..at  $2.50 
A  “must” — if  you  want  to  eat! 

Thursday,  July  4,  Evening:  ‘Open-Air  Concert  by  the  Robin  Hood  Dell  Orches¬ 
tra,  made  up  of  members  of  the  Phila.  Orchestra  . at  .60 

(Charge  made  for  transportation  only) 

In  the  picturesque  Fairmount  Park  Amphitheatre 
Friday,  July  5,  Afternoon:  ‘Tour  Administration  Bldg,  of  School  District  of 

Phila.  and  Farewell  Tea  . at  .60 

(Cost  only  for  transportation) 

‘  Buses  start  from  and  return  directly  to  Penn-Sherwood  Hotel  after  all  tours. 


The  Philadelphia  Institute  .  .  . 

SPONSORSHIP 

The  University  of  Pennsylvania  is  host  to  the  1957  Institute  for  Educational  Secre¬ 
taries,  July  1  through  July  5.  The  organizations  cooperating  in  this  in-service  training 
program  are: 

The  School  of  Education,  University  of  Pennsylvania 
The  National  Association  of  Elducational  Secretaries 
Eklucational  Secretaries  Association  of  Philadelphia 
Pennsylvania  Association  of  Educational  Secretaries 

LOCATION 

The  Institute  will  be  held  on  the  campus  of  the  University  of  Pennsylvania,  located 
in  the  area  centering  on  the  intersection  of  36th  and  Locust  Streets  in  West  Phila¬ 
delphia,  a  few  blocks  from  the  30th  Street  Station  of  the  Pennsylvania  Railroad  and 
about  ten  minutes  by  public  transportation  from  the  Center  City  area  of  Philadelphia. 

SCHEDllLE  OF  CLASSES 

8:30-9:30  a.m.  GENERAL  SESSIONS — In  Houston  Hall  Auditorium 


Monday,  July  1 — Women  in  the  World  Today  . Dr.  Bailey 

Tuesday,  July  2 — Foreign  Affairs  . Dr.  Scholz 

Wednesday,  July  3 — Historical  Philadelphia  . Dr.  Nichols 

Friday,  July  5 — Recapitulation  .  Dr.  Zahn 


9:30-10:30  PERIOD  I — All  classes  will  meet  in  Dietrich  Hall 
English — A  Communications  Problem 
Handbook  Preparation 
Mental  Hygiene 
Personal  Finance 
Personnel  Relations 
Professional  Association  Leadership 
Typing  Techniques;  Work  Simplification 

Modern  Techniques  in  Duplicating  (double  period,  9:30-10:30,  11-12  • 
10:30-11:00  COFF^  BREAK — in  The  Dr.  John  Houston  Lounge,  Houston  Hall 
11:00-12:00  PERIOD  II 
Audio-Visual  Aids 

Problems  and  Issues  in  Education  Today 
Propaganda  Analysis 
Psychology:  Adolescent  Behavior 
Public  Speaking  (double  period,  11:00-12:50) 

Records  Administration 

Typing  Techniques:  Work  Simplification 

Modern  Techniques  in  Duplicating  (continuation  of  period  I) 
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12:00-  1:00  PERIOD  III 

Educational  Secretary  and  School  Administration 
Evaluation  of  Literature 
Human  Relations 
Office  Organization 

Public  Speaking  (continuation  of  period  II) 

Legal  Principles  Underlying  Public  Education 
Reading:  6  to  60 

Symposium  on  Recent  Developments  in  Science 
Thursday,  July  4  HISTORICAL  TOUR 

As  part  of  the  educational  program  of  the  Institute,  all  members  will  participate 
in  a  guided  tour  of  places  of  historical  significance  in  the  Philadelphia  area,  including 
Independence  Hall,  the  Betsy  Ross  House,  the  mansions  in  Fairmount  Park,  and  Valley 
Forge. 

All  classes  will  meet  on  Monday,  Tuesday,  Wednesday,  and  Friday,  July  1,  2,  3, 
and  5. 

GENERAL  INFORMATION 

TUITION — Tuition  will  be  $22 — for  both  credit  and  non-credit  registrants. 

CREDIT — A  card  will  be  issued  to  each  credit  registrant  who  has  attended  a 
minimum  of  fifteen  hours  of  class  time  (including  general  sessions)  stating  that  the 
registrant  is  entitled  to  one  semester  credit  of  undergraduate  work  in  Education  525ES 
at  the  University  of  Pennsylvania.  This  credit  will  be  transferred  by  the  School  of 
Education  to  any  institution  the  registrant  may  designate,  as  long  as  she  has  been  duly 
admitted  on  a  credit  basis  at  said  institution. 

REGISTRATION — Registrations  will  be  honored  in  the  order  of  their  receipt  and 
should  reach  the  Coordinator  for  the  Institute  no  later  than  May  15,  1957.  The  tuition 
fee  of  $22  must  accompany  the  registration  form.  Checks  or  money  orders  should  be 
made  payable  to  The  Trustees  of  the  University  of  Pennsylvania.  Please  detach  and 
use  the  registration  blank  on  the  last  page  of  the  brochure  and  mail  to  Stephen  R. 
Lawrence,  Coordinator  for  N.A.E.S.  Institute,  School  of  Education,  University  of  Penn¬ 
sylvania,  Philadelphia  4,  Pennsylvania. 

CONVENTION  SESSIONS — The  annual  convention  of  the  N.A.E.S.  will  be  held  at 
the  Penn-Sherwood  Hotel,  Walnut  and  39th  Streets,  a  few  blocks  from  the  University 
campus,  on  June  27  through  June  30.  Please  use  the  form  for  registration  for 
the  convention. 

HOUSING — Housing  for  the  convention  and  for  the  Institute  will  be  provided  at 
the  Penn-Sherwood  Hotel.  The  registration  form  must  be  in  the  hands  of 
the  hotel  not  later  than  May  15. 

MEALS — Meals  will  be  available  in  the  hotel,  also  on  the  campus  in  the  university 
cafeteria  in  Houston  Hall,  and  in  the  various  restaurants  in  the  campus  area.  Meals  are 
served  in  Houston  Hall  at  the  following  times:  breakfast,  7:30-9;  luncheon,  11:30-2; 
dinner,  5:30-7.  There  is  also  a  coffee  shop  in  Houston  Hall. 

DESCRIPTION  OF  COURSES 

AUDIO-VISUAL  AIDS  . Dr.  SHAreR 

This  course  is  designed  to  assist  educational  secretaries  in  answering  questions 
directed  to  the  administrator’s  office  by  members  of  the  staff  and  community  repre¬ 
sentatives  regarding  the  availability  and  use  of  audio-visual  equipment  and  services. 
Includes  lectures,  demonstrations,  and  discussions. 

THE  EDUCATIONAL  SECRETARY  AND  SCHOOL  ADMINISTRATION  ..Dr.  Arnold 
School  Administration  as  a  staff  function  involving  various  people  among  whom 
the  secretary  has  definite  and  important  responsibilities.  A  functional  analysis  of  the 
administrative  process  identifying  secretarial  duties  and  relationships. 

ENGLISH— A  COMMUNICATIONS  PROBLEM  . Dr.  Grove 

The  function  of  language  in  the  past.  The  sacred  and  utilitarian  application  of 
language.  The  disregard  for  the  time  element  in  the  working  out  of  lingual  com¬ 
munications  in  the  past  and  the  consequences  of  this  neglect  for  us.  The  problems  of 
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minority  and  majority  education.  How  do  we  team  our  native  speech?  The  relative 
difficulty  of  learning  a  specific  mother  tongue.  An  analysis  of  the  unique  difficulties 
of  English.  How  they  affect  our  education,  cultural  standards,  and  communication 
requirements. 

THE  EVALUATION  OF  UTERATURE  . Dr.  Bua 

A  survey  of  the  basic  problems  of  literary  background  and  critical  interpretation 
with  reference  to  the  most  commonly  read  “classics”  of  American  and  British  Literature 
in  comparison  with  currently  popular  works. 

HANDBOOK  PREPARATION  . Mrs.  Maynam 

A  discussion  of  the  techniques  and  methods  for  compiling  and  indexing  a  hand¬ 
book.  Procedures  for  analyzing  jobs,  writing  instructions,  and  outlining  policies  will 
be  considered. 

HUMAN  RELATIONS .  Dr.  Chworowsit 

A  study  of  the  role  of  educational  secretaries  and  how  they  can  function  more 
effectively  in  the  light  of  their  interpersonal,  intragroup,  and  intergroup  relations  in 
home,  school,  and  community. 

LEGAL  PRINCIPLES  UNDERLYING  PUBLIC  EDUCATION  . Dr.  Garbo 

Underlying  the  public  school  system  are  certain  legal  principles  basic  to  an  under 
standing  of  its  organization  and  operation.  In  this  course,  the  following  topics  will 
receive  major  consideration:  (1)  the  place  of  the  public  school  in  our  governmental 
structure;  (2)  the  authority  of  school  districts  and  their  governing  boards;  (3)  legal 
principles  governing  personnel  administration;  and  (4)  the  liability  of  school  districts, 
school  officers,  and  school  employees  for  injuries  received  as  the  result  of  the  negli 
gence  of  the  district’s  officers,  employees,  and  agents. 

MENTAL  HYGIENE  . Dr.  Bakes 

This  course  will  include  discussion  of  such  topics  as  the  following:  (1)  basic  per 
sonal  needs;  (2)  understanding  children;  (3)  some  realities  of  the  school  situation; 
(4)  the  bases  of  good  mental  health. 

MODERN  TECHNIQUES  IN  DUPUCATING  . Miss  Corbeil 

The  purpose  of  this  course  will  be  to  demonstrate  various  types  of  mimeographing, 
including  the  mimeographing  of  invitations,  booklets,  and  pamphlets;  the  preparation 
of  the  stencil;  the  four-page  fold  and  the  French  fold;  the  use  of  two  colors  in  mimeo¬ 
graphing.  Modem  equipment  will  be  provided  for  demonstration  work  and  for  practice. 

OFFICE  ORGANIZA'nON  . Dr.  Anyon 

Two  basic  topics  will  be  discussed — the  standard  aspects  of  office  organization;  the 
techniques  of  planning  and  control  in  the  office,  and  the  standardization  and  routiniza 
tion  in  systems  and  procedures.  Overriding  both  of  these  topics  will  be  a  discussion 
of  the  dynamic  aspect  of  motivating  the  individual  office  worker. 

PERSONAL  FINANCE . Dr.  Kip 

A  brief  introduction  to  the  important  areas  of  personal  finance.  As  the  emphasis 
will  be  on  the  financial  aspects,  the  major  subjects  for  discussion  will  include  budgeting, 
savings  and  investment  media,  insurance,  intelligent  use  of  credit,  and  olanning  for  heirs. 

PERSONNEL  RELATIONS  .  . Mr.  Hilkeri 

A  discussion  of  the  meaning  of  personnel  relations,  and  the  principles  and  methods 
for  implementing  a  sound  and  successful  personnel  program,  with  special  emphasis  on 
the  implications  of  personnel  relations  in  the  work  of  the  educational  secretary. 

PROBLEMS  AND  ISSUES  IN  EDUCATION  TODAY  . Dr.  Grubbi 

A  series  of  four  lectures  designed  to  explore  the  implications  of  the  following: 
Freedom  to  Teach  and  to  Leam,  Federal  Support  for  Public  Education,  Liberal  Edu¬ 
cation  in  an  Age  of  Technocracy,  and  Education  for  Leadership. 

PROFESSIONAL  ASSOCIATION  LEADERSHIP  . Mrs.  Luck 

How  to  organize  and  carry  on  a  professional  association;  establishing  policies  and 
a  general  philosophy;  fixing  the  responsibilities  of  officers,  committee  chairmen,  and 
members;  developing  an  interesting  and  worthwhile  program;  enlisting  members’ 
selecting  and  training  officers;  and  financing. 

PROPAGANDA  ANALYSIS  . Dr.  Hartb 

This  course  will  be  a  systematic  study  of  the  seven  steps  of  propaganda  analysis, 
starting  with  the  status  of  propagandists  and  their  aims.  A  practical  study  of  conflicting 
pressure  groups  in  economic,  social,  political,  and  educational  fields.  Special  attention 


will  be  given  to  mass  media  of  communication,  including  the  press,  radio,  and  tele¬ 
vision.  Propaganda  in  text  books  and  educational  institutions. 

PSYCHOLOGY:  ADOLESCENT  BEHAVIOR  . Dr.  Hurlock 

The  “troublesome  teens”  and  what  makes  them  such  will  be  the  focal  point  of 
behavior  that  are  characteristically  “adolescent,”  will  be  critically  evaluated, 
emphasis  in  this  course.  The  influence  of  modem  child  training  methods  and  of  cultural 
pressures  on  today’s  adolescents,  responsible  for  producing  many  of  the  forms  of 

PUBUC  SPEAKING  . Dr.  Potts 

Practice  in  Public  Speaking  with  individual  criticism  and  correction  of  speech 
faults.  Discussion  of  the  part  that  gesture,  distribution  of  attention,  and  concreteness 
play  in  successful  speaking.  Definitions  of  purpose  and  motive. 

READING:  FROM  6  TO  60  . Mr.  Schneyer 

This  course  will  provide  professional  information  concerning  the  teaching  of  read¬ 
ing  and  related  problems  and  will  offer  suggestions  for  increasing  the  reading  speed 
and  comprehension  of  adults.  Questions  such  as  the  following  will  be  discussed:  What 
is  reading?  How  is  reading  taught?  Why  do  some  children  fail  to  learn  to  read?  How 
can  adults  read  faster  with  better  comprehension? 

RECORDS  ADMINISTRATION  . Miss  Parr 

Methods  will  be  developed  for  the  creation,  use,  control,  and  disposal  of  all  school 
educational  office  records.  Special  attention  will  be  given  to  filing  techniques  as  a  part 
of  records  administration,  and  to  the  use  of  standardized  subject  classification  for 
educational  offices  suggested  in  File  It  Right. 

SYMPOSIUM  ON  RECENT  DEVELOPMENTS  IN  SCIENCE 

A  series  of  four  lectures  on  some  of  the  important  recent  developments  in  the 
field  of  the  physical  sciences: 

"Liquid  Helium:  Properties  of  Materials  at  Extremely  Low  Temperatures” 


. Dr.  Atkins 

“Modern  Developments  in  Astronomy”  . Dr.  Protheroe 

“The  New  Concepts  of  Physics”  . Dr.  Callen 

“General  Effects  of  Radiation”  . Dr.  Wood 

TYPING  TECHNIQUES:  WORK  SIMPLIFICA’nON  . Mrs.  Wood 


Building  typing  ability  to  simplify  work.  New  ideas,  techniques,  and  short-cuts  to 
enable  you  to  improve  your  accuracy  and  boost  your  speed — whether  you  use  a  manual 
typewriter  or  an  electric  one.  An  opportunity  will  be  provided  to  practice  on  the  latest 
equipment.  There  will  be  two  separate  sections  of  this  course,  each  limited  in  size  to 
20  people. 


NEA  CENTENNIAL 
YEAR  CONTINUES 

This  is  the  Centennial  year  for  Ameri¬ 
ca’s  organized  teaching  profession,  NAES, 
as  a  department  of  NEA,  continues  to  plan 
programs  and  give  support  to  the  NEA 
Centennial  Celebration. 

In  the  Listening-In  section  of  this  issue, 
read  the  news  items  about  the  Alhambra, 
California,  NEA  program. 

At  the  National  Convention,  in  Phila¬ 
delphia,  on  Friday,  June  28,  NAES  will 
hold  a  Birthday  Limcheon,  and  the  Con¬ 
vention  Banquet  will  center  around  the 
theme  “NAES  Conunemorates  NEA  Cen¬ 
tennial.”  Miss  Martha  Shull,  President  of 
the  NEA,  is  to  be  our  guest  that  night. 

Program  chairmen  of  affiliated  associa¬ 
tions  are  invited  to  write  to  Dr.  Paul 
Street,  Director  of  the  NEIA  Centennial 


Celebration,  NEA,  1201  Sixteenth  Street, 
N.W.,  Washington  6,  D.C.  for  program  ma¬ 
terials  and  the  birthday  kit  to  use  for 
programs  on  the  Centennial. 

Also,  the  cut  of  Nancy  National  appear¬ 
ing  with  the  NEA  seal  in  this  article  is 
available  for  use  on  printed  materials  and 
may  be  secured  from  the  editor  of  NES. 
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/ii  Austin,  Texas  .  .  . 

THE  INSTITUTE  AT  THE  UNIVERSITY  OF  TEXAS 
July  15-19,  1957 

At  the  time  the  magazine  was  being  prepared  for  publishing,  the  girls  in  Texas 
had  just  had  their  planning  session.  Therefore,  your  invitation  and  the  details  are 
all  in  one  package: 

YOUR  INVITATION  TO  TEXAS 

by 

MISS  HELEN  J.  BECHTEL 

President,  Texet  Association  of 
Educational  Secretaries 

The  one-week  Work  Conference  for  Educational  Secretaries,  July  15-19,  1957, 
in  Austin,  Texas,  is  offered  by  the  University  of  Texas  and  jointly  sponsored  by  the 
Texas  Association  of  Educational  Secretaries,  the  Texas  Association  of  School  Admin¬ 
istrators,  and  the  National  Association  of  Educational  Secretaries. 

The  Joint  Planning  Commttee  (three  from  T.A.S.A.  and  three  from  T.E.S.A.)  is 
composed  of: 

Mr.  C.  E.  Ellison,  Superintendent  of  Schools,  Killeen 
Mr.  Joe  Hutchinson,  Superintendent  of  Schools,  San  Marcos 
Mr.  E.  J.  Briesemeister,  Superintendent  of  Schools,  Seguin 
Charlyne  Roberts,  Austin 
Maxine  Moss,  Seguin 

Helen  J.  Bechtel,  Corpus  Christi,  Chairman 
These  people  work  in  cooperation  with  Mr.  H.  F.  Alves,  Professor  College  of  Elduca- 
tion.  University  of  Texas,  who  serves  as  coordinator  in  planning  the  week’s  program. 
All  classes  are  held  in  the  air-conditioned  Driskill  Hotel  in  Austin,  with  the  exception 
of  Thursday,  July  18,  which  has  been  proclaimed  “Secretary’s  Day”  at  Texas  Education 
Agency  by  Dr.  J.  W.  Eldgar,  State  Commissioner  of  Eklucation.  This  day  is  spent  with 
Agency  personnel  in  an  attempt  to  learn  more  of  the  working  of  the  Agency. 

Mr.  Millard  Collins,  Manager  of  Education  Division  of  I.B.M.  New  York  City,  will 
be  the  guest  consultant.  His  first  appearance  before  the  group  will  be  Monday  afternoon, 
when  he  will  serve  as  moderator  of  a  panel  composed  of  school  superintendents,  school 
board  members,  principals,  etc.  This  day  is  called  “Administrators  Day,”  and  repre¬ 
sentatives  from  all  fases  of  the  school  program  will  be  with  us  participating  on  the 
panel.  Monday  night  the  group  will  entertain  all  consultants,  guest  speakers,  and 
administrators  with  the  Green  Shores  boat  trip  and  dinner,  which  is  the  highlight  of 
our  social  activities. 

Registration  for  our  Work  Conference  will  begin  Sunday  afternoon  July  14,  during 
which  time  we  will  have  a  get-together  for  an  exchange  of  ideas.  Wednesday  noon  we 
will  have  a  style  show  luncheon  at  the  hotel.  Time  will  be  allowed  after  the  luncheon 
for  shopping  before  the  bus  departs  at  4:00  o’clock  for  a  tour  through  the  Capitol 
grounds.  The  University  of  Texas,  and  the  scenic  drive  of  Austin. 

There  will  be  a  barbecue  supper  served  on  the  shores  of  Lake  Austin  before  re¬ 
turning  to  the  hotel.  Friday  noon  will  bring  an  end  to  our  glorious  week  together, 
with  a  top  notch  speaker  followed  by  information  on  Teacher  Retirement,  and  a 
T.E.S.A.  business  session. 

Won’t  you  join  us  for  a  week  packed  with  information,  knowledge,  fellowship,  and 
sociability?  We  would  love  to  have  you.  Just  drop  a  card  to  Helen  J.  Bechtel,  Box  110, 
Corpus  Christi,  Texas,  and  further  information  will  be  sent  to  you. 

At  Bloominffton  Indiana  .  .  . 

THE  INSTITUTE  AT  INDIANA  UNIVERSITY  July  1.5-19,  19.57 

In  this  section  is  your  invitation  to  attend  the  Institute  for  Educational  Secretaries 
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at  Indiana  University,  in  Bloomington,  the  General  Information  and  the  Instructional 
Program. 

Since  there  is  to  be  pre- registration  and  final  registration  and  the  final  registration 
must  be  received  by  June  15,  for  full  information,  brochures,  and  registration  blanks, 
you  will  want  to  write  to: 

Mrs.  Josephine  Sanders,  Muncie  Trade  School,  Kilgore,  and  Perkins,  Muncie,  Indiana 
or  to: 

Dr.  Elvin  S.  Eyster,  Chairman,  Department  of  Business  Education,  School  of  Busi¬ 
ness,  Indiana  University,  Bloomington,  Indiana. 

Hcre*s  Your  Invitation  .  .  . 

IINDUINA  INVITES  YOU 

by 

MRS  NELLE  BARNES 

President,  Indiana  Association  of 
Educational  Secretaries 

Aunt  Anna  of  Indiana  is  proud  to  welcome  you  to  an  Institute  at  Indiana  Univer¬ 
sity,  pride  of  the  middlewest.  The  new  Smithwood  Dorm,  in  which  the  Institute  will 
be  housed,  is  a  modern  miracle  of  geometric  design.  Seven  stories  high  in  the  shape 
of  a  huge  X,  the  building  is  constructed  of  limestone  cut  from  the  nearby  quarries. 
Inside,  everything  has  been  beautifully  planned  for  your  comfort. 

An  outstanding  program  is  offered  featuring  meetings,  instructional  classes,  out¬ 
standing  entertainment,  yet  allowing  time  for  visiting  with  other  educational  secre¬ 
taries  from  all  over  the  United  States. 

We  know  also  you  will  enjoy  exploring  this  picturesque  part  of  Hoosierland.  You’ll 
thrill  with  the  magic  of  walking  through  the  lovely  wooded  campus  between  classes. 
Colorful  birds  watch  with  a  wary  eye  as  you  pass,  and  tiny  chipmunks  and  squirrels 
scamper  by  or  stop  to  scold  if  you  interrupt  their  hurried  play. 

You’ll  notice  in  your  program  that  a  trip  has  been  planned  to  Brown  County  which 
includes  a  play  in  the  famed  “little  theatre”  in  Nashville.  You  know  that  you  will 
love  this  country  town,  devoted  entirely  to  arts  and  crafts,  as  we  do. 

We  hope  that  after  this  Institute  is  over  you’ll  go  home  feeling  invigorated,  having 
discussed  your  problems  with  others,  having  brushed  up  on  skills,  and  having  gained 
a  new  perspective  toward  ths  most  exciting  of  all  professions — that  of  Educational 
Secretary. 

Please  take  this  as  a  personal  invitation  to  each  of  you  to  attend  this  outstanding 
Institute,  and  give  us  an  opportunity  to  extend  Hoosier  Hospitality. 

General  Information 

SPONSORS 

Indiana  University 

National  Association  of  Educational  Secretaries 

Indiana  Association  of  Educational  Secretaries 

FOR  WHOM 

All  secretaries  and  administrative  assistants  serving  in  educational  institutions — 
elementary  and  secondary  schools,  colleges,  and  others — are  cordially  invited  to  par¬ 
ticipate  in  the  Institute.  Although  the  Institute  is  co-sponsored  by  the  National  Asso¬ 
ciation  of  Educational  Secretaries,  all  secretaries  are  welcome,  whether  members  or  not. 

TRANSPORTATON 

Bloomington  is  located  about  50  miles  southwest  of  Indianapolis,  about  100  miles 


northwest  of  Louisville,  about  130  miles  west  of  Cincinnati,  about  230  miles  northeast 
of  St.  Louis,  about  250  miles  southeast  of  Chicago,  and  about  350  miles  southwest  of 
Detroit.  It  is  served  by  the  Monon  Railroad,  Greyhound  Bus  Lines,  and  Lake  Central 
Airlines.  The  Monon  has  one  train  daily  to  and  from  Chicago  and  Louisville;  Grey¬ 
hound,  several  buses  daily  to  and  from  Indianapolis;  and  Lake  Central,  two  flights 
daily  to  and  from  Chicago  and  Indianapolis. 

HOUSING  AND  MEALS 

Participants  will  be  housed  in  Smithwood,  a  beautiful  housing  facility  in  the  heart 
of  the  campus.  All  meals  except  a  picnic  (at  Brown  County  State  Park  on  Wednesday 
evening)  and  a  banquet  (at  Memorial  Union  Building  on  Thursday  evening)  will  be 
served  in  this  building. 


COSTS 

Registration  fee  (including  cost  of  instructional  materials)  . $17.50 

Tuition  fee  for  those  who  register  for  University  credit  (one  or  two  hours  of 

credit  is  optional),  per  credit  hour  .  8.00 

Room  in  Smithwood,  per  day  .  3.50 

Regular  meals  at  Smithwood  .  13.50 

(Includes  all  meals,  Monday  through  Friday,  except  dinner  on  Wednesday, 
Thursday,  and  Friday.) 

Special  events: 

Banquet,  July  18  .  250 

Buffet  dinner  on  Sunday  evening,  July  14  (optional)  .  2.00 

Brown  County  Picnic  and  Little  Theatre  (includes  transportation) 

July  17,  (optional)  .  4.00 

Dinner  on  Friday  night,  July  19  (optional)  .  1.75 


SOCIAL  ACTIVITIES  AND  ENTERTAINMENT 

Tours,  swimming,  tennis,  picnicking,  and  group  play  under  the  direction  of  a  rec¬ 
reational  leader  will  be  planned  daily  for  late  afternoon  hours.  A  picnic  in  Brown 
County  State  Park,  followed  by  the  Brown  County  Little  Theatre,  is  planned  for  Wed¬ 
nesday  evening.  Brown  County  State  Park  is  one  of  the  scenic  spots  of  southern 

Business  and  Economics  Building, 

Indiana  University,  Bloomington 
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Indiana;  the  Little  Theatre,  a  project  of  the  University’s  drama  department,  has  become 
one  of  the  outstanding  events  of  the  summer  season  because  of  superior  productions. 
The  players  will  give  a  special  performance  of  one  of  their  plays. 

The  Institute  banquet  will  be  on  Thursday  evening,  July  18.  This  will  be  a  mem¬ 
orable  occasion  characterized  by  good  friendship  and  fellowship,  good  food,  an  inspira¬ 
tional  address,  and  entertainment. 

UNIVERSITY  CREDIT 

Participants  in  the  Institute  may  register  for  either  one  or  two  semester  hours  of 
University  credit.  The  tuition  fee  is  $8  a  semester  hour.  Additional  assignments  and 
projects  will  be  made  to  those  who  enroll  for  credit. 

CALENDAR  AND  DAILY  SCHEDULE 

Calendar  for  week: 

July  14  Registration  and  buffet  supper 
July  15  Registration;  classes  begin  8:15  a.m. 

July  17  Evening  picnic  and  Brown  City  Little  Theatre 
July  18  Evening  banquet 
July  19  Classes  close  3:20  p.m. 

Daily  schedule: 

7:45  a.m.  Breakfast 
8:15-  9:00  a.m.  Institute  activities 
9:00-  9:20  a.m.  Coffee  break 

9:30-10:20  a.m.  General  course — The  Educational  Secretary  Becomes  Professional 
10:30-11:20  a.m.  Technical  courses 
11:30  a.m.  Lunch  and  free  time 
1:30-  2:20  p.m.  General  course — I  Want  to  Know  Scries 
2:30-  3:20  p.m.  Technical  courses 

3:30-  5:30  p.m.  Planned  recreation,  tours,  picnics,  free  time,  etc. 

6:30  p.m.  Dinner 

7:30  p.m.  Free  time,  planned  activities,  recreation,  etc. 

REGISTRATION 

Immediate  pre-registration  is  requested.  It  will  reserve  a  place  for  you  in  the 
Institute.  From  the  preferences  for  technical  courses  listed  in  pre- registration,  the  tech¬ 
nical  courses  will  be  determined. 

Secretaries  from  whom  pre-registration  blanks  are  received  will  be  sent  blanks  for 
final  registration,  which  should  be  on  file  at  the  University  on  or  before  June  15. 

THE  INSTRUCTIONAL  PROGRA.M 

OBJECTIVES: 

The  objectives  are  (1)  to  enhance  the  secretary’s  understanding  of  education  and 
the  role  of  the  educational  secretary’s  position  in  education,  (2)  to  extend  the  secre¬ 
tary’s  technical  knowledge  and  to  improve  her  skills,  and  (3)  to  broaden  the  secretary’s 
knowledge  and  deepen  her  appreciation  of  the  world  in  which  she  lives  and  works. 
ORGANIZATION  OF  COURSES; 

Two  types  of  courses — general  and  technical — are  included  in  the  instructional 
program.  All  participants  in  the  Institute  will  attend  the  general  courses,  one  in  the 
morning  and  one  in  the  afternoon.  Each  participant  will  elect  a  technical  course  offered 
in  the  morning  and  one  offered  in  the  afternoon. 
general  COURSES: 

Tbe  general  course  given  in  the  morning  for  all  participants  is  titled  The  Educa¬ 
tional  Secretary  Becomes  Professional.  The  units  of  instruction  in  this  course  are: 
What  is  Education? 

Our  Responsibilities  to  Faculty  and  Staff;  to  Pupils,  Parents 
and  Community 

On  Being  a  Professional  Secretary 
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The  Educational  Secretary  and  Her  Position 
A  general  course  titled  7  Wont  to  Know  Series  will  be  given  for  participants  in  the 
afternoon.  It  will  include  I  Wont  to  Know  .  .  . 

.  .  .  About  Business  and  How  It  Affects  Me 
.  .  .  About  Local,  State,  and  National  Affairs 
.  .  .  About  New  Thoughts  and  Practices  in  Education 
.  .  .  How  Others  Handle  Perplexing  Problems  Arising  in  Their  Work 
The  general  courses  will  be  held  in  an  air-conditioned  room  in  the  new  David  Starr 
Jordan  Hall. 

TECHNICAL  COURSES: 

The  technical  courses  to  be  given  will  be  determined  by  the  preferences  indicated 
by  the  Institute  participants  on  the  pre-registration  blank,  a  copy  of  which  is  on  the 
inside  of  the  back  cover  of  this  announcement.  Each  participant  is  requested  to  indicate 
on  the  pre- registration  blank  the  five  technical  courses  listed  below  in  which  she  has 
the  greatest  interest. 

WORK  SIMPLIFICATION: 

Deals  with  improvement  of  methods  of  doing  office  tasks  in  educational  offices, 
development  of  work  flow  patterns,  application  of  principles  of  motion  econ¬ 
omy,  study  of  form  design,  application  of  office  machines  and  “gadgets,”  short 
cuts,  and  work  station  arrangement 
OFFICE  LAYOUT: 

Principles  of  office  layout  basic  to  efficient  office  operation;  relationship  between 
office  layout  and  work  simplification;  and  making  the  office  an  attractive  place 
in  which  to  work. 

RECEIVING  AND  INTERVIEWING  IN  THE  SCHOOL  OFFICE: 

Basic  principles  in  office  organization  and  conduct  for  forming  favorable  im¬ 
pressions  with  visitors  to  the  school  office.  Among  major  items  of  discussion 
will  be  arrangement  of  reception  area,  techniques  for  handling  requests,  inter¬ 
viewing,  and  proper  conduct  of  employees  in  area  visible  to  callers. 
INCREASING  TYPEWRITING  PRODUCTIVITY: 

Efficiency  at  the  typewriter,  manual  or  electric,  techniques  and  practices  which 
will  improve  one’s  production  at  the  typewriter  through  improved  operational 
procedures. 

MACHINE  ACCOUNTING  IN  THE  SCHOOL  OFFICE: 

Factors  affecting  the  availability,  cost,  and  contents  of  school  accounting  records; 
machine  accounting  and  budgetary  control;  mechanization  of  school  offices; 
demonstration  of  accounting  machines;  and  application  of  machines  to  school 
office  problems. 

SUPERVISION  AND  TRAINING  OF  OFFICE  PERSONNEL: 

Role  of  the  educational  secretary  as  a  supervisor  of  office  workers;  principles 
and  practices  of  effective  supervision.  The  educational  secretary’s  responsibility 
for  training  office  personnel;  methods,  techniques,  aids,  materials,  and  devices 
effective  in  training  others. 

ADVANCED  SECRETARIAL  TECHNIQUES: 

Discussion  of  qualities,  other  than  office  skills,  characteristic  of  an  outstanding 
secretary.  Many  of  these  qualities  are  less  tangible  than  the  office  skills.  By 
case  study,  discussion,  and  illustration,  such  qualities  will  be  emphasized. 
WRITTEN  COMMUNICATIONS: 

Review  of  the  principles  of  effective  written  expression  and  the  psychological 
principles  of  modem  business  letter  writing.  Students  will  have  an  opportunity 
to  discuss  these  principles  and  to  apply  them  in  the  solution  of  typical  writing 
problems. 

ENGUSH  COMPOSITION: 

Fundamentals  of  effective  written  expression.  Emphasis  on  thought  develop¬ 
ment  leading  to  effective  written  expression  and  on  mechanics;  that  is,  em¬ 
phasis  on  organization  of  thought  before  writing,  relationship  of  secondary  to 
primary  ideas,  identification  of  key  thoughts,  summarization,  grammar,  and 
punctuation. 
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ORAL  COMMUNICATION: 

Suggestions  for  development  of  effective  oral  communication — in  conversation 
with  individuals  or  before  groups.  Elmphasis  will  be  on  voice  control,  enun¬ 
ciation,  diction,  and  composure.  At  least  one  session  will  be  devoted  to  proper 
telephone  techniques. 

DEVELOPMENT  OF  OVERLOOKED  ASSETS: 

Deals  with  discovery  and  development  of  one’s  personal  abilities,  capacities, 
and  characteristics  that  are  not  only  basic  to  personal  happiness  and  gracious 
living,  but  also  requisite  for  professional  success.  Among  the  factors  to  be 
considered  will  be  vocabulary  building,  memory  development,  improvement 
of  reading,  professional  etiquette,  and  professional  grooming. 

HUMAN  RELATIONS: 

Brief  analysis  of  the  principles  underlying  good  human  relationships.  Case 
studies  will  be  used  to  investigate  situations  and  conditions  which  make  for 
pleasant  and  efficient  interactions  between  people. 

MANAGEMENT  OF  ONE’S  PERSONAL  BUSINESS  AFFAIRS: 

Development  of  a  plan  for  management  of  one’s  personal  business  affairs  and 
how  to  adhere  to  the  plan,  thereby  eliminating  or  minimizing  money  problems 
which  many  times  affect  job  performance  and  social  relationships. 
HANDBOOK  PREPARATION: 

Techniques  and  methods  for  compiling  handbooks — particularly  for  individual 
offices  or  school  systems.  Procedures  for  analyzing  jobs  and  writing  job  de¬ 
scriptions.  Exhibit  of  handbooks  will  provide  opportunity  for  study  of  some 
already  in  use.  The  National  Association’s  publication  on  handbook  pre^ration 
will  provide  opportunity  to  examine  sample  job  descriptions. 

RECORDS  ADMINISTRATION: 

Programs  for  the  creation,  use,  control,  and  disposal  of  all  school  and  school 
office  records.  Special  attention  will  be  given  to  filing  techniques  as  a  part 
of  records  administration  and  to  use  of  the  standardized  subject  classification 
for  school  offices  suggested  in  File  It  Right. 

At  Tacoma,  Washington  .  .  . 

THE  INSTITUTE  AT  THE  COLLEGE  OF  PUGET  SOUND 
August  4-9,  1957 

Brochures  are  ready  for  this  Institute  and  may  be  secured  by  writing  to: 

Miss  Jessie  Castleman,  Tacoma  Public  Schools, 

Central  School  Building 
Tacoma  1,  Washington 

or  to: 

Mrs.  Elberta  Macgregor 
461  Summit  North 
Seattle,  Washington 

or  to: 

Dr.  John  Regester 
College  of  Puget  Sound 
North  15th  and  Warner  Streets 
Tacoma,  Washington 

Deadline  for  reservations  is  July  15,  so  you’ll  want  to  write  soon.  In  this  section 
you  will  read  the  Invitation,  the  Program,  Social  Events,  and  General  Information. 

Your  Invitation  .  .  . 

COME  WEST,  YOUNG  WOMEN,  COME  WEST 
by 

Co-Chairmen  JESSIE  CASTLEMAN,  Tacoma 
ELBERTA  MACGREGOR,  Seattle 

Nancys  of  the  Washington  affiliated  associations  proudly  announce  their  participa- 
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tion  and  planning  for  the  summer  Institute  co-sponsored  by  the  National  Association 
of  Educational  Secretaries  and  the  College  of  Puget  Sound  at  Tacoma,  Washington, 
August  4  through  9.  There  is  no  spot  in  the  northwest  more  ideal  for  study,  inspiration, 
fellowship,  and  one  college  credit. 

The  theme  of  the  week-long  program  is  Better  Educational  Secretaries,  Better 
School  Communications.  The  administrators  with  a  steering  committee  headed  by  Char¬ 
lotte  Parr,  National  Institute  chairman  have  set  up  a  program  of  classes  most  often 
sought  by  educational  secretaries.  In  addition,  a  social  program  has  been  planned  for 
the  entire  week  that  will  entertain  and  acquaint  you  with  the  spectacular  beauty  of  the 
Northwest. 

Plan  to  join  the  Washington  secretaries  and  make  this  occasion  an  inspirational 
holiday  highlight.  Lock  over  the  program  and  decide  now  to  be  among  those  present 
this  August  at  College  of  Puget  Sound. 


T he  Proffram  .  .  . 


PROGRAM 

Sunday,  August  4,  1957 — 5:00  p.m.  Registration,  Music  Building  Lobby 
8:30-9:25  a.m.  General  Sessions 

Monday — Eklucational  Responsibilities,  Dr.  R.  Franklin  Thompson,  President,  College 
of  Puget  Sound 

Tuesday — Community  Relationships,  Mr.  W.  P.  Gullander,  Vice  President,  Weyer¬ 
haeuser  Timber  Co. 

Wednesday — World  Relationships,  Dr.  Lyle  Shelmidine,  History  Department,  College 
of  Puget  Sound 

Thursday — Professional  Relationships,  Mrs.  Paul  Wanamaker,  Washington  State 
Superintendent  of  Public  Instruction  1941-57,  President  of  National  Education 
Association  1946-47,  Western  States  Representative  of  Scholastic 

Friday — Personal  Relationships,  Mrs.  Frances  Swayze,  Dean  cf  Women,  College  of 
Puget  Sound,  and  Member  Washington  State  Legislature 
9:30-9:55  a.m.  Coffee  Break  (Monday  through  Friday),  Music  Building  Lounge 

10:00-10:55  a.m.  First  Class  Period  (Monday  through  Friday)  Choose  one: 

Child  and  Adolescent  Behavior,  Jones  Hall  19,  Dr.  Eldwin  H.  Olson,  Psychology  De¬ 
partment,  College  of  Puget  Sound 

Human  Relations,  Jones  Hall  111,  Dr.  Gordon  Bertram,  Economics  Department, 
College  of  Puget  Sound 

Typing  Techniques,  Jones  Hall  203,  Miss  Mary  A.  Stewart,  Educational  Representa¬ 
tive,  IBM  Corporation 

11:00-11:55  a.m.  Second  Class  Period  (Monday  through  Friday)  Choose  one: 

Group  Leadership,  Jones  Hall  111,  Professor  Frank  Peterson,  Sociology  Department, 
College  of  Puget  Sound 

Speech  Improvement,  Jones  Hall  212,  Mr.  Orville  Weeks,  Principal,  Franklin  Pierce 
High  School,  Visiting  Instructor  in  Speech,  College  of  Puget  Sound 

Typing  Techniques,  Jones  Hall  203,  Miss  Mary  A.  Stewart 
1:30-2  25  p.m.  Third  Class  Period  (Monday  through  Friday)  Choose  one: 

Business  English,  Jones  Hall  210,  Professor  EUlery  Capen,  Business  Administration 
Department,  College  of  Puget  Sound 

Shorthand  Brush-Up,  Jones  Hall  12,  Miss  Eula  May  Taylor,  Business  Education 
Department,  Lincoln  High  School,  Tacoma 

Speed  Reading,  Jones  Hall  17,  Dr.  Edwin  H.  Olson 
2:30-3:25  p.m.  Fourth  Class  Period  (Monday  through  Friday)  Choose  one: 

Art  Appreciation,  Jones  Hall  204,  Art  Department  Staff,  College  of  Puget  Sound 

Office  Techniques,  Jones  Hall  203 

Monday — Telephone  Techniques,  Educational  Representative,  Pacific  Telephone 
Company 

Tuesday — Duplicating  Techniques,  Mr.  Eugene  Goodwin,  Manager,  Duplicating 
Department,  Stationers,  Inc. 
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Wednesday — Reception  Techniques,  Mrs.  Leona  Summers,  Business  Education 
Department,  Lincoln  High  School,  Tacoma 
Thursday — School  Accounting,  Mr.  Toney  Shelton,  Accountant  and  Office  Manager, 
Business  Office,  Tacoma  Public  Schools 

Friday — Office  Management,  Dr.  Homer  Hamner,  Business  Administration  Depart¬ 
ment,  College  of  Puget  Soimd 

Vocabulary  Building,  Jones  Hall  212,  Dr.  Julius  Jaeger,  Professor  Emeritus,  English 
Department,  College  of  Puget  Sound 

SOCIAL  EVENTS 

Sunday,  August  4 

7:00  p.m. — Vesper  Service,  Gail  Day  Chapel,  Jones  Hall,  Dr.  Jjhn  Phillips,  Religion 
Department,  College  of  Puget  Sound 

8:00  p.m. — Open  House,  Lounge  of  Music  Building,  Mrs.  Helen  Fussell,  Chairman, 
Tacoma  Association  of  Educational  Secretaries 
Monday,  August  5 

7:30  p.m. — Clinic,  “What  is  Your  Problem?”  Mrs.  Elberta  Macgregor,  Chairman, 
Hattie  Association  of  Educational  Secretaries 
9:30  p.m. — Coke  Date,  Vi  Darlington,  Chairman,  Washington  Association  of  Educa¬ 
tional  Secretaries 
Tuesday,  August  6 
Choice  of: 

♦Trip  to  Mount  Rainier 

♦Smorgasbord  at  Top  of  the  Ocean  and  Cinerama  in  Seattle 
Cruise  on  Puget  Sound  in  College  boat  (limit  23  persons).  Complimentary 
Wednesday,  August  7 

6:30  p.m. — Banquet,  Student  Union  Building,  Mrs.  Beatrice  Bruck,  Chairman, 
Seattle  Association  of  Educational  Secretaries 
Speaker:  Ernest  W.  Campbell,  Superintendent  of  Schools,  Seattle 
Thursday,  August  8 
Choice  of: 

♦Chicken  or  steak  dinner  at  Green  Parrot  Inn  and  Aqua  Follies  in  Seattle 
♦Tour  of  McNeil  Island  Penitentiary 

Cruise  on  Puget  Sound  in  College  boat  (limit  23  persons).  Complimentary 
Friday,  August  9 

3:40  p.m. — Farewell  Tea,  Anderson  Hall 

Music  Building,  College  of  Puget  Sound 
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*CotU  of  thric  events  are  listed  oti  the  insert  card  to  lie  iised  (or  inakiiiK  reservaliotis. 

The  new  swimming  pool  at  the  College  will  be  available  to  Insliltile  meinlx'ts  at  a  tost  of  $l.0<l  lot 
the  week. 

Seattle  Seafair’s  mans  atiivitits,  .kiignsl  I  II,  may  be  of  interest. 

GENERAL  INFORMATION 

Dates:  August  4-9,  1957 

Place:  College  of  Puget  Sound,  North  15th  and  Warner  Streets,  Tacoma,  Washington 
Housing:  Registrants  who  request  housing  will  be  accommodated  in  one  of  the  College 
Residence  Halls.  Room  rates  per  day  are  $2.00  per  person — two  persons  to  the  room. 
Meals:  Cafeteria  meals  will  be  available  in  the  College  Commons. 

Tuition:  A  tuition  fee  of  $17.00  is  to  be  paid  by  each  registrant.  This  is  to  be  mailed  to 
the  College  of  Puget  Sound  before  July  15,  1957. 

Credit:  One  semester  hour  of  credit  can  be  earned  by  registrants  who  attend  all  sessions 
of  the  Institute. 

Correspondence:  Inquiries,  advance  registration  and  all  correspondence  may  be  ad¬ 
dressed  to  the  Director  of  the  Summer  Session,  College  of  Puget  Sound,  Tacoma  6, 
Washington. 

Special  Item:  The  Association  will  collect  registration  fee  ($2.00)  and  reservations  and 
costs  for  social  events.  Mail  to  Miss  Mary  Pomery,  3144  South  Pear  St.,  Olympia, 
Washington. 


Tests,  to  qualify  for  various  certificates, 
have  been  planned  in  six  points  through¬ 
out  the  country  on  May  10  and  11,  and  in¬ 
formation  on  what  the  test  areas  will  con¬ 
tain  may  be  secured  from  Mrs.  Martha  S. 
Luck,  Northwestern  University,  339  East 
Chicago  Avenue,  Chicago  11,  Illinois. 

Because  this  Professional  Standards 
Program  is  a  continuing  project  and  be¬ 
cause  educational  secretaries  are  urged  to 
write  for  their  application  forms  at  any 
time,  another  “Request  for  Application 
Forms  for  the  Professional  Standards  Pro¬ 
gram”  appears  in  this  magazine. 


REQUEST  FOR  APPLICATION  FORMS 
for 

Professional  Standards  Program 
of  the 

National  Association  of  Educational  Secretaries 

Miss 

Mrs. 

Name  Mr . . . 

(Last.  (First)  (.Middle) 

Mailing 

address  . 

(Street  and  Number) 

. V — . 

(Zone)  A  (State) 

'•i 

Mail  to:  Mrs.  Mary  C.  Lawrence 

Registrar  of  Standards  Program  \ 
103  Lucky  Street 
Fayette,  Missouri 
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PROFESSIONAL  STANDARDS 
PROGRAM 

At  least  twenty-five  or  more  educational 
secretaries  will  be  awarded  certificates 
under  the  NAES  Professional  Standards 
Program  at  the  Annual  Convention  Ban¬ 
quet  in  Philadelphia  on  June  29,  reports 
Mrs.  Mary  C.  Lawrence,  Registrar  of  the 
Standards  Program. 

Mary  reports  nation-wide  interest  in 
the  Program  with  a  good  many  inquiries 
coming  to  her  for  additional  information. 


X 

isiQviing  .... 

VIEWS  AND  NEWS.  FROM  FAR  AND  NEAR . . . 

WHAT  THE  AFFILIATED  ASSOCIATIONS  ARE 

DOING  AND  THINKING... 

“WHAT  WAS  YOUR  BEST 
MEETING?” 

For  each  issue  of  NES,  the  Listening-In 
Reporters  are  given  a  special  assignment. 
This  time,  they  were  to  ask  their  asso¬ 
ciation  correspondents; 

“Describe  or  tell  us  about  your  most 
successful  meeting  or  program.  Why  was 
it  so  successful?  What  points  of  planning 
would  be  helpful  to  other  associations? 
How  many  people  attended?  What  results 
did  such  a  successful  program  produce — 
in  interest,  new  members,  etc.?” 

You  will  find  answers  to  these  questions 
in  the  Listening-In  news  in  this  issue. 
Note  how  many  workshops  and  work- 
sessions  are  listed.  Bosses’  Night  seems 
to  be  a  feature  of  the  spring  meetings.  The 
interest  of  the  administrators  seems  to  be 
a  key  point  in  a  successful  program. 

Also,  two  associations  have  invited 
members  of  the  Future  Teachers  Clubs  to 
their  meetings.  Other  associations  might 
consider  inviting  members  of  the  com¬ 
merce  club  or  girls  in  the  office  practice 
classes  to  their  meetings. 

Program  chairmen  and  presidents  of 
affiliated  associations  will  find  these  Lis¬ 
tening-In  notes  helpful.  Indeed,  all  mem¬ 
bers  of  NAES  are  urged  to  read  this  sec¬ 
tion  carefully  for  ideas  as  well  as  news. 

How  do  you  like  the  achievement  of 
the  Kern  Association? 


CALIFORNIA  ASSOCIATION 
PUBLISHES  HANDBOOK 
OF  INFORMATION 

The  greatest  single  accomplishment  of 
the  California  State  Association  to  date 
is  the  publication  of  the  Handbook  of  In¬ 
formation  which  came  from  the  press  just 
before  the  mid-winter  meeting  in  Sac¬ 
ramento  in  February. 

The  Handbook  is  102  pages  in  size  and 
full  of  valuable  help  and  information  for 
the  California  School  Office  Elmployee. 
Divided  into  two  sections,  “The  Educa¬ 
tional  Office  Employee”  and  “Basic  In¬ 
formation  of  Value  for  Elducational  Office 
Employees,”  the  book  was  published  in 
cooperation  with  the  Field  Service  of  the 
University  of  California.  Phyllis  Petersen 
of  Lcifayette  was  Chairman  of  the  Hand¬ 
book  Committee  and  Betty  Wells  of  Los 
Angeles  was  Editor  and  were  assisted  by 
many  co-workers. 

The  Handbook  sells  for  $1.50  and  should 
be  worth  many  times  that  amount  to 
school  office  employees  throughout  Cali¬ 
fornia.  If  other  associations  in  NAES 
would  like  to  buy  this  book  before  un¬ 
dertaking  similar  projects,  it  may  be  ob¬ 
tained  from  Muriel  Kollmer,  319  East 
129th  Street,  Hawthorne,  California. 

(Would  other  associations  who  have  al¬ 
ready  published  a  Handbook  and  who 
would  like  some  National  publicity  about 
it,  please  send  a  news  story  to  the  editor 
of  NES.) 
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SOUTHWEST  REGION 

(Arisona,  California,  Colorado,  NoTada,  New  Mexico,  Utah) 


ARIZONA 
Arizona  Association 

The  Spring  Workshop,  held  jointly  with 
the  Phoenix  Association  of  Educational 
Secretaries,  was  listed  as  the  group’s  most 
successful  meeting.  Gladys  Tussey,  Pub¬ 
licity  Chairman,  offers  a  hint:  “We  cir¬ 
cularized  all  schools  which  were  listed  in 
the  Elducational  Directory  as  having  sec¬ 
retaries  and  had  the  best  attendance  from 
more  distant  parts  of  the  State  than  we 
have  ever  had. 

CALIFORNIA 

California  Association  of  Educational 
Office  Employees 

“Capital  Ideas  from  the  Capitol  City” 
was  the  theme  of  the  mid-winter  confer¬ 
ence  in  Sacramento  on  February  22-24, 
1957.  Highlights  of  the  conference  were 
the  demonstration  and  discussion  of  bul¬ 
letin  board  arrangements  and  office  dec¬ 
orations  by  Mrs.  Elaine  Stowe,  Elementary 
Supervisor,  Sacramento  City  Unified 
School  District;  section  meetings  on 
Teachers’  Credentials,  Teachers’  Retire¬ 
ment,  and  Publicity  and  Publications;  and 
the  officers’  installation  at  the  Saturday 
night  banquet. 

The  after-dinner  speaker  was  Dr.  F. 
Melvyn  Lawson,  Deputy  Superintendent, 
Sacramento  City  Unified  School  District, 
speaking  on  “Bosses — Their  Types  and 
Treatment.”  (There  are  at  least  seven 
types  of  bosses:  Mr.  Community,  Mr.  Ego¬ 
tist  or  Mr.  Dictator,  Mr.  Perfectionist,  Mr. 
Wolf,  Mr.  Disorganized,  Mr.  Efficiency, 
and,  of  course,  Mr.  Ideal.) 

“La  Fiesta  Conferencia”  (Feast  of  Fun 
and  Work)  is  planned  for  San  Diego  July 
26,  27,  28.  As  a  new  feature,  an  in-service 
training  day  will  begin  on  Friday  morning. 


Mr*.  Angie  Holm*,  Reporter 
Alhambra  High  School 
308  We*t  Main  Street 
Alhambra,  California 


a  full  day  of  learning  and  re-learning.  If 
you  want  more  information  about  this 
meeting,  please  write  to  Annette  Uehling, 
president  of  CAEOE,  San  Diego  Union 
School  District,  Park  Boulevard,  San  Die¬ 
go,  California. 

Lo*  Angele*  County  A**ociation  of 
Educational  Office  Employee* 

The  best  program  of  the  LACAEOE  is 
the  May  Breakfast — the  meeting  at  which 
administrators  of  the  Los  Angeles  County 
Schools  are  the  guests  of  their  secretaries. 
Last  year  over  800  attended  and  1,000  are 
expected  this  year  at  the  Cocoanut  Grove 
of  the  Los  Angeles  Ambassador  Hotel.  The 
girls  say,  “No  other  program  has  so 
impressed  our  administrators  with  the 
leadership  ability  and  professional  atti¬ 
tude  of  educational  secretaries.” 

Alhambra  Association  of 
Educational  Office  Employee* 

The  NEA  Birthday  Celebration  on  April 
4  marked  a  memorable  milestone  in  the 
life  of  the  Association.  The  program  was 
co-sponsored  by  the  Alhambra  Teachers 
Association  and  the  Alhambra  Association 
of  Educational  Office  Elmployees  and  gave 
the  opportunity  not  only  to  honor  NEA 
but  also  to  participate  with  the  Alhambra 
Teachers. 

After  the  introductions  and  a  presenta¬ 
tion  of  “The  Role  of  NAES  in  the  NEA 
Family”  by  Margaret  Bishop,  President  of 
the  Alhambra  Association,  three  Birthday 
Candles,  representing  the  past,  present, 
and  future  of  NEA  were  lighted  by  presi¬ 
dents  of  the  Future  Teachers  Clubs:  Patty 
Smith  (Alhambra  High  School),  Shirley 
Ritter  (Mark  Keppel  High  School)  and 
Nancy  Hooker  (San  Gabriel  High  School.) 
Featured  speaker  of  the  afternoon  was 
Mrs.  Mary  Jo  Tregilgas,  NEA  Director  for 

42 


COLORADO 
Colorado  Aatociation 

The  State  Association  is  already  plan¬ 
ning  for  the  1958  Workshop  and  Conven¬ 
tion  to  be  held  in  Boulder. 


organized  at  their  state-wide  meeting  in 
October  was  the  highlight  of  the  year, 
but  the  results  of  the  meeting  are  evi¬ 
denced  by  increased  interest. 

UTAH 


Clerk*  and  Secretaries  Association 
of  the  Denver  Public  Schools 

“A  Goal-den  Future”  was  the  theme  of 
the  eighth  annual  conference  of  this  asso¬ 
ciation  held  recently. 

One  of  the  class  sessions  included  tips 
to  The  Working  Homemaker.  The  speaker 
said  that  women  who  maintain  a  home 
and  work  for  a  salary  often  seek  a  magic 
formula  or  wish  by  some  means  to  “rub 
off”  more  efficiency  in  the  job  of  main¬ 
taining  a  home.  Anticipating  needs  and 
thinking  ahead  proves  to  be  quite  a  time 
saver;  budgeting  time  and  energy  is  im¬ 
portant  for  everyone  but  especially  so  for 
the  working  homemaker. 

NEW  MEXICO 
New  Mexico  Association 

To  the  New  Mexico  Association,  getting 


Salt  Lake  City  Area 

Members  of  this  Association  have  spent 
two  hours  a  week  for  ten  consecutive 
weeks  in  study  and  practice  of  the  Red 
Cross  First  Aid  Course.  They  feel,  now, 
that  they  could  care  for  an  injured  stu¬ 
dent  until  the  doctor  arrived.  Also,  they 
have  become  better  acquainted  with  their 
colleagues  through  the  classes. 

Virginia  Anderson  reports  that  Utah’s 
newest  publication  “News  from  Sego  Sal” 
has  come  out  in  a  new  format  this  spring. 

The  Salt  Lake  Association  proudly  pre¬ 
sents  “Handbook  for  Educational  Secre¬ 
taries,”  a  project  started  two  years  ago. 
feeling  that  the  handbook  will  provide  an 
overall  picture  of  the  work  of  the  various 
secretaries  and  will  also  be  a  guide  for 
new  employees. 


SOUTH  CENTRAL  REGION 


(Arkansas,  Kansas,  Louisiana,  Missouri,  Nebraska,  Oklahoma,  Texas) 


MRS  ADA  CHILDERS,  Reporter 
Houston  Independent  School  District 
1300  Capitol,  Houston,  Texas 
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ARKANSAS 
Arkansas  Association 

Mr.  Joe  Hudson,  of  the  State  Depart¬ 
ment  of  Education,  discussed  recent  school 
legislation  at  the  one-day  conference  in 
Little  Rock  in  March.  Following  this  was 
a  discussion  on  professional  standards,  the 
participants  being  Mrs.  Corinne  Messen¬ 
ger,  President  of  NAES,  Mrs.  Dorothy 
McAllister,  Mrs.  Ruth  Sheldon,  and  Miss 
Betty  Lowman. 

KANSAS 

Kansas  Association 

The  University  of  Kansas  was  the  set¬ 
ting  for  an  Educational  Secretaries’  Work¬ 


shop  on  March  22  and  23.  Miss  Faye  Rick¬ 
etts,  Head  of  the  Secretarial  Training  De¬ 
partment  of  the  University  of  Wichita, 
gave  a  resume  of  the  professional  stand¬ 
ards  program. 

Wichita  Association 

The  January  program  featured  a  Bosses' 
Night  at  which  there  was  an  exceptionally 
good  attendance.  The  February  program 
was  a  film  on  office  courtesy  and  the  April 
program  was  called  “Secretaries  Go  Back 
to  School.” 

MISSOURI 

St.  Louis  County  Association 
A  social  meeting  and  a  visit  to  one  (rf 
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the  new  high  schools  highlighted  the 
spring  activities  of  this  Association. 

Kmntat  City,  Missouri,  Association 

This  Association  lists  170  members,  the 
largest  number  in  some  years.  In  Septem¬ 
ber  they  honored  Mr.  Robert  Barr,  the 
newly  appointed  Supervisor  of  the  non- 
eertificated  personnel,  “Our  new  boss  is 
pulling  for  us  and  we  for  him  as  we  at¬ 
tempt  to  reorganize  our  classification  sys¬ 
tem.”  In  November,  Kansas  City  was 
hostess  to  the  state  girls  for  the  Nineteenth 
Annual  State  Convention.  April  will  be 
guest  night  with  “Hats”  as  the  theme  and 
bosses  and  friends  as  guests. 


Amarillo  Association 

This  Association  spent  several  busy 
months  preparing  for  entertainment  of  the 
secretarial  section  meeting.  District  IX, 
Texas  State  Teachers  Association  on 
March  8.  Also  in  March,  a  Bosses’  Night 
banquet  was  held. 

Dallas  Educational  Secretaries 
Association 

This  group  reports  a  membership  of 
nearly  100  and  comments  that  their  mon¬ 
ey-making  project  for  the  year  was  a 
Game  Party,  with  games  and  prizes  for 
all. 

Pasadena  Association 


TEXAS 

Texas  Association 

Texas  writes  with  a  big  brag;  “The 
Texas  Educational  Secretaries  Association 
membership  now  stands  at  541  with  18 
local  afhliations.  Of  the  eleven  Texas 
State  Teachers  Association  districts,  ten 
are  operating  sectional  meetings  for  edu¬ 
cational  secretaries.  Also,  the  organiza¬ 
tion’s  financial  condition  is  good,  $1,000 
in  a  savings  account  in  addition  to  the 
current  operating  budget! 

Elsewhere  in  this  magazine  you  will 
read  of  TESA’s  third  Work  Conference 
on  July  15-19,  in  Austin. 


A  sidewalk  cafe  in  Paris  with  beautiful 
models  showing  the  latest  fashions  was  the 
setting  for  the  March  meeting  of  the 
Pasadena  Educational  Secretaries.  Models, 
with  the  exception  of  one  professional 
model,  were  secretaries  from  the  various 
schools  and  offices  in  the  district. 

Houston  Educational  Secretaries 
Association 

Programs  for  the  year  included  the 
Christmas  party  honoring  pmst  presidents 
of  the  Association,  a  party  honoring  bosses 
and  secretaries  in  the  administrative  of¬ 
fices.  HESA  has  prepared  a  yearbook  and 
a  directory  and  publishes  a  new  bulletin 
each  month. 


SOUTHEAST  REGION 

(Alabama,  District  of  Columbia,  Florida,  Georgia,  Kentucky,  Mississippi,  North  and 
South  Carolina,  Tennessee,  Virginia,  West  Virginia.) 


Mrs.  Beulah  Tucker  Jones,  Reporter 
3856  Fauquier  Avenue,  Richmond,  Virginia 


DISTRICT  OF  COLUMBIA 

Association  of  Educational  Secretaries, 
Public  Schools  of  the  District  of  Columbia 

The  two  Washington  Secretaries’  Asso¬ 
ciations  are  proud  of  their  Workshop  on 
Self-Improvement  which  they  jointly 
sponsored  and  which  was  spaced  over  a 


period  of  four  weeks.  Excellent  attend¬ 
ance  was  noted.  The  outline  included: 
March  4,  Organization  and  Conununica- 
tion;  March  12,  Public  Relations,  Speech, 
Inter- Office  Contacts;  March  26,  Records 
Management,  Discussion  on  Care  of  Office 
Equipment;  April  9,  Professional  Person¬ 
ality,  Poise  for  the  Secretary,  Style,  and 
Appearance. 
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Secretarial  Ataociation  of  the  Public 
Schools  of  the  District  of  Columbia 

The  District  girls  believe  in  a  combina¬ 
tion  of  business  and  social  activity  if  one 
wants  “best”  meetings  to  become  an  or¬ 
ganizational  pattern.  A  dinner  meeting, 
honoring  Mrs.  Olive  Daniels  who  recently 
retired  after  47  years  as  school  secretary 
at  Western  High,  was  planned  around  the 
theme  “Queen  for  a  Day,”  with  gifts  and 
a  “crowning”  ceremony. 

FLORIDA 
Duval  County  Association 

If  one  wants  “best”  meetings  always,  the 
secret,  according  to  Frances  Nix,  Presi¬ 
dent  of  the  Duval  County  group,  is  to  get 
a  “live  wire”  as  program  chariman.  At 
the  first  meeting,  the  panelists  on  the  dis¬ 
cussion  program  were  chosen  from  among 
the  secretaries  because  their  colleagues 
felt  they  were  “tops”  in  a  particular  phase 
of  their  work.  The  interest  stimulated  by 
this  meeting  has  resulted  in  a  larger 
membership  and  larger  attendance  at 
monthly  meetings. 

Dade  County  Association 

If  asked  the  question,  we  are  sure  the 
Dade  County  group  would  be  unanimous 
in  agreeing  that  the  following  account, 
from  the  Miami  Daily  News  describes, 
without  flourishes,  their  “most  successful 
meeting”. 

it’s  not  the  principal 

Thanks  a  million  ...  is  a  term  that  we 
fear  has  become  rather  hackneyed  in  these 
days  of  Hollywood  superlatives,  but  you 
wouldn’t  have  thought  so  Wednesday 
night,  February  13th,  if  you  could  have 
heard  nearly  100  elementary  school  prin¬ 
cipals  chorus  it  gratefully  to  their  dazed 
but  thoroughly  happy  secretaries. 

The  occasion  was  a  Valentine  Dinner 
at  the  Miami  Shores  Coimtry  Club,  hon¬ 
oring  these  wonderful  Girls  Friday,  and 
given  by  as  appreciative  a  group  of  prin¬ 
cipals  as  ever  stepped  out  of  a  university 
and  into  a  school  plant. 

School  Secretary  .  .  .  that’s  a  paragon 
who  types,  keeps  books,  placates  parents, 
takes  temperatures,  blows  noses,  taxis 
sick  children,  teaches  toilet  habits  to  tots, 
keeps  the  class  in  order  when  the  teacher 
steps  out,  subs  for  the  principal  and  gen¬ 
erally  smoothes  the  path  of  education  for 


everybody — principal,  teachers,  childm 
and  parents  alike. 

Some  of  these  girls  are  college  gradu¬ 
ates.  Some  are  not.  But  it  really  doemt 
matter,  because  regardless  of  their  status, 
educationally  speaking,  the  principals  ail 
agree  that  the  school  secretary  has  eamtd 
the  right  to  a  B.A.  (Best  Amanuensitj 
M.A.  (Master  of  Adaptability),  and  PhD 
(Parent-handler  Deluxe). 

There  were  corsages  of  orchids  and  val¬ 
entine  boxes  of  candy  for  all  the  girk 
At  a  given  signal,  a  group  of  principals 
recited  delightful  eulogies  to  the  school 
secretary,  which — when  put  together- 
spelled  out  the  words,  “thanks  a  miluoh!' 
We  felt  that  this  was  a  truly  heart-warm¬ 
ing  sentiment  and  one  that  is  shared  by 
many  besides  the  principals.  In  fact,  we 
had  the  feeling  that  had  the  girls  listened 
closely,  they  would  have  heard  an  ans¬ 
wering  refrain  from  parents  all  over  Dede 
County  ...  “A  MILLION  THANKS  TO 
YOU!” 

HilUborough  County  Association 

At  their  all-day  clinic  for  educational 
secretaries  at  the  beginning  of  the  school 
year,  personnel  from  each  county  school 
board  office  discussed  with  the  secretaries 
matters  pertaining  to  his  particular  office 

KENTUCKY 
Kentucky  Association 

“Accent  on  You!”  was  the  message  sent 
to  more  than  500  secretaries  throughout 
the  state  in  a  series  of  four  letters.  As  a 
result,  when  the  Kentucky  Education  As¬ 
sociation  celebrated  its  Centennial  in  Ap¬ 
ril,  the  secretaries  were  there  and  each 
section  association  president  gave  a  britt 
summary  of  the  year’s  work  of  her  asso¬ 
ciation.  Lillie  Dunn,  President  of  KAES 
discussed  the  National  Standards  Prograir. 
and  distributed  a  hundred  copies  to  be 
studied  by  the  girls.  Her  aim?  'To  increase 
appreciation  for  what  NAES  is  doing,  to 
arouse  interest,  and  to  enlist  new  mem¬ 
bers. 

MISSISSIPPI 
Miaaiasippi  Aaaociation 

The  Mississippi  girls  attribute  the  suc¬ 
cess  of  their  recent  spring  meeting  to 
two  factors:  Mrs.  Madeline  S.  Strony 
Educational  Director  of  the  Gregg  Pub- 
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lishing  Division  of  the  McGraw-Hill  Book 
Company,  spoke  on  “Why  You  Were 
Hired.”  Mrs.  Strony  is  outstanding  as  a 
speaker  in  the  educational  and  secretarial 
fields.  And  second,  the  bosses  were  there 
and  liked  the  meeting. 

FLORIDA 

Florida  Asaociation 

The  “best”  meeting  for  the  Florida  As¬ 
sociation  was  their  annual  meeting  with 
132  present.  Mrs.  Ethel  Melson  won  a 
vacation  in  Nassau.  Plans  for  the  Work¬ 
shop  on  June  19-21  at  the  University  of 
Miami  were  announced. 

GEORGIA 
Georgia  Association 

A  new  idea  on  “best”  meetings  comes 
from  Sally  Milner,  Georgia’s  President. 
She  says  their  best  meetings  have  been 
those  when  they  “borrowed”  ideas  and 
materials  from  National.  Last  year  the 
Proposed  Standards  Program  was  stressed. 
Group  singing  always  adds  to  the  life  of 
the  program. 

Sally  reports  also  a  novel  idea  for  an 
impressive  installation  service.  A  former 
president  of  the  Association  was  the  in¬ 
stalling  officer  and  likened  each  incoming 
officer  to  an  instrument  in  a  Symphony. 
Each  person  was  presented  with  a  toy 
instrument  which  was  pinned  on  like  a 
corsage.  The  President  was  given  the  ba¬ 
ton,  of  course. 

NORTH  CAROLINA 
North  Carolina  Aaoociation 

According  to  the  President,  Mr.  R.  G. 
Ofeharik,  their  most  successful  meeting 
on  March  15  and  16  was  due  to  several 
factors:  Personnel  from  every  district,  and 
there  are  six  of  them,  cooperated  on  the 


program;  the  program  recognized  all  dis¬ 
trict  officers  and  there  was  an  attendance 
award;  there  was  good  speaking  and  good 
fellowship  and  a  generous  share  of  knowl¬ 
edge  throughout  the  two  days. 

VIRGINIA 
Virginia  Association 

The  “best”  meeting  was  the  fall  meeting 
in  November  with  an  outstanding  speaker, 
Mrs.  Lucile  Boyd  of  Washington  and  a 
social  setting  emphasized.  The  seven  pres¬ 
idents  of  the  Association  since  its  begin¬ 
ning  in  1937  were  presented  and  each 
spoke  of  the  highlights  of  her  adminis¬ 
tration;  this  gave  living  history  of  the 
VAES. 

Fairfax  Association 

A  summer  workshop  is  one  of  the  “best” 
meetings,  declares  this  young  and  grow¬ 
ing  group  because  it  has  social  value,  in¬ 
structional  value,  inspirational  value,  and 
helps  in  the  “growing”  process. 

Richmond  Association 

The  RAES  had  a  closing  spring  meeting 
which  highlighted  the  “home  town  talent.” 
In  this  Association,  which  was  organized 
in  1926,  there  are  still  a  number  of  girls 
who  were  there  “then”  and  who  continue 
to  serve  the  Richmond  Public  Schools. 
Taking  “Aiming  Higher”  as  the  slogan, 
the  spotlight  was  thrown  on  a  lucky  thir¬ 
teen  of  Richmond’s  educational  secretaries. 
Together,  these  secretaries  have  given  a 
professional  service  to  the  city  of  Rich¬ 
mond  which  totals  435  years,  ranging  from 
a  low  of  23  to  a  high  of  44  years.  These 
people  were  honored  at  a  ^lecially  plan¬ 
ned  luncheon  meeting  with  the  program 
focusing  not  on  years  of  service  but  on 
the  mode  of  living  which  enables  a  person 
to  give  so  much  for  so  long. 


NORTH  CENTRAL  REGION 

(IDinoit,  Indiana,  Iowa,  Michigan,  Minnesota,  Ohio,  North  Dakota,  South  Dakota, 

and  Wisconsin) 


Mrs.  Mary  Ellen  Dettweiler,  Reporter 
Roosevelt  School 
215  East  Indiana  Avenue 
Elkhart,  Indiana 
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INDIANA 

Indiana  Educational  Secretaries 

“Professional  Development  of  the  Edu¬ 
cational  Secretary”  was  the  theme  of  the 
conference  for  Indiana  Educational  Secre¬ 
taries  on  April  8  and  9  at  Indiana  Univer¬ 
sity.  Dr.  James  Crawford  of  Indiana  Uni¬ 
versity,  the  luncheon  speaker,  spoke  on 
“The  Farsighted  Educational  Secretary.” 

(Mary  EUlen’s  “off  the  record”  notes 
on  this  conference  give  the  clue  why  this 
was  one  of  the  “best”  meetings.  She  says: 
“This  was  one  of  the  most  inspiring  con¬ 
ferences  I  have  ever  attended.  They  really 
go  all  out  to  show  the  girls  a  good  time. 
Their  hospitality  is  wonderful;  the  food 
out  of  this  world,  and  No-Cal  doesn’t  show 
anywhere.  Springtime  in  Southern  Indi¬ 
ana  is  breathtaking.  The  trees  and  hedges 
with  their  buds  pop  out  into  a  beautiful 
green.  Sunshiny  yellow  and  passionate 
purple  crocuses  with  their  full  flowers 
smile  back  at  you  when  you  admire  their 
beauty. 

“The  excellent  program  planned  at  In¬ 
diana  University — the  pleasant  ride  to 
Bloomington — the  satisfaction  I  feel  with¬ 
in — buoys  one  up  for  the  remainder  of 
the  school  year.  About  80  to  100  girls  have 
attended  this  program.  This  was  the  fifth 
year  for  the  Conference.” 

(Other  state  associations  not  yet  ac¬ 
quainted  with  the  friendly  help  offered  by 
their  state  universities  might  investigate.) 

Indianapolis- Marion  County  Association 

The  group  met  on  February  25  at  the 
Allison  Division  of  General  Motors  in 
Speedway  for  a  dinner,  a  Rim,  and  a  visit 
to  “Powerama.”  This  was  an  informative 
meeting  on  airplanes  and  air  communica¬ 
tions. 

IOWA 

Iowa  Association 

Two  district  conferences  were  held  by 
the  Iowa  Association  this  spring.  For  the 
meeting  in  Cedar  Rapids,  Mr.  Leonard 
Hardy  of  the  Collins  Radio  Company, 
spoke  on  “Your  Boss  Views  Your  Job.” 
At  the  meeting  in  Ottumwa,  Mrs.  Louise 
Crooks  spoke  on  jovenile  delinquency. 
Both  meetings  included  “buzz  sessions.” 

Waterloo  Association 

The  February  meeting  was  a  patriotic 
program,  “In  the  Footsteps  of  Abraham 
Lincoln,”  prepared  by  Mrs.  Beate  Carey, 
one  of  the  Waterloo  secretaries.  Members 


“walked”  in  Lincoln’s  footsteps  from  the 
time  of  his  birth  to  his  assassination  vis 
slides  taken  at  the  Lincoln  shrines 
throughout  the  country.  Refreshments 
were  cherry  tarts. 

MICHIGAN 

Wayne  County 

Seventy  secretaries  listened  to  informa¬ 
tion  on  the  “Right  Touch”  in  office  pro¬ 
cedures  and  acquired  inspiration  to  seek 
the  “Added  Touch”  in  office  practices,  at 
the  mid-winter  meeting  of  the  Wayne 
County  group.  Miss  Marilyn  Brown  ol 
IBM  presented  the  program. 

OHIO 

Akron  Aaaociation 

The  big  event  of  the  year  is  The  May 
Breakfast.  Bosses  and  former  secretaries 
of  the  association  are  always  invited.  This 
Association  follows  the  plan  of  placing 
the  responsibility  for  the  program  for 
each  meeting  during  the  year  in  the  hands 
of  the  girls  in  the  various  high  schools 
in  the  district.  The  cooperation  has  been 
excellent. 

Ohio  Association 

The  annual  conference  of  the  Ohio  As¬ 
sociation  was  held  in  April  in  Canton.  In 
July,  an  annual  3-day  workshop  for  edu¬ 
cational  secretaries  will  be  held  at  Kent 
State  University.  One  of  the  best  meet¬ 
ings  was  a  theater  party,  held  at  the 
Drury  Theater,  with  the  play  “The  Tea¬ 
house  of  the  August  Moon.” 

SOUTH  DAKOTA 
South  Dakota  Association 

In  cooperation  with  the  Secretarial  Sci¬ 
ence  Department  at  South  Dakota  State 
College,  the  state  association  is  planning 
their  Annual  Secretarial  Workshop  for 
June  21  and  22.  Of  sp>ecial  interest  to  edu¬ 
cational  secretaries  will  be  the  class  on 
recording  and  reprarting  of  minutes  and 
s[>eeches. 

WISCONSIN 
Milwaukee  Association 

The  Milwaukee  group  announced  211 
members  as  of  March  1.  Their  meetings 
this  year  included  a  Christmas  psarty,  a 
trip  to  the  Cave  Museum  of  the  Miller 
Brewery  in  February,  a  tour  of  the  new 
YMCA  building  in  May,  attendance  at  the 
Braves  vs.  Brooklyn  _  game  in  May. 


48 


NORTHEAST  REGION 


in  UK 
>n  via 
hrines 
iments 


fomu- 
e  pro- 
o  seek 
ices,  at 
Wayne 
)wn  of 


(Connecticut,  Delaware,  Maine,  Maryland,  MasaachutetU,  New  Hampshire,  New  Jersey, 
New  York,  Pennsylvania,  Rhode  Island,  Vermont) 
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“Successful  Group  Meetings” 

According  to  reports  received,  success¬ 
ful  group  meetings  run  the  gamut  from 
the  workshop-conference  to  teas  and 
dinner  meetings  which  owe  their  success 
to  the  fact  that  they  “give  the  girls  a 
chance  to  dress  up  and  eat.”  Not  strictly 
professional,  perhaps,  but  so  perfectly 
human! 

Group  meetings  may  be  divided  into 
three  categories: 

(1)  Luncheon  or  dinner  meetings  with 
guest  speaker 

(2)  Panel  discussions 

(3)  Workshops  or  institutes  wherein 
the  larger  session  is  broken  up  into 
small  discussion  groups. 

Luncheon  or  dinner  meetings. — While 
this  type  of  meeting  is  perhaps  the  easiest 
for  which  to  prepare,  careful  attention 
must  be  given  to  selecting  both  the  food 
and  the  speaker — so  that  both  will  appeal 
to  the  majority  of  those  in  attendance. 

Panel  discussion. — Panel  members  must 
be  selected  with  care;  must  understand 
what  area  or  phase  of  the  topic  under 
discussion  has  been  assigned  to  them; 
must  adhere  to  the  time  limit.  It  is  always 
well  for  one  panelist  to  present  some  con¬ 
troversial  ideas,  i.e.,  statements  that  may 
duke  the  complacency  of  the  audience 
a  bit.  A  summary  and  questions  from  the 
floor  are  needed.  To  be  sure  the  discus¬ 
sion  is  kept  alive,  “plant”  provocative 
questions  among  different  members  of  the 
group. 

Workshops. — There  are  two  types  of 
workshops:  In  one  there  is  a  selection  of 
one  main  topic  to  be  discussed  at  the 
various  secretarial  levels;  for  example. 
Public  Relations”  as  it  affects  superin¬ 
tendent’s  secretaries,  high  school  secre¬ 


taries,  elementary  school  secretaries.  The 
other  type  presents  discussion  groups  on 
many  different  topics,  those  attending  se¬ 
lecting  the  group  they  wish  to  attend, 
such  as  Speech  Improvement,  In-Service 
Training,  Preparation  of  State  Reports, 
etc. 

The  Long  Island  Association  of  School 
Secretaries  runs  an  ambitious  and  suc¬ 
cessful  program  of  workshops  which  has 
generated  an  increasing  interest.  Mrs. 
Carolyn  P.  Harahan,  President  of  the  Long 
Island  Association,  has  sent  in  the  follow¬ 
ing  excellent  and  thoughtful  report  which 
is  quoted  verbatim: 

1.  What  points  of  planning  would  be  help¬ 
ful  to  other  associations? 

We  organize  a  committee  immediately 
upon  completion  of  one  conference  for 
the  next  conference.  This  committee  is 
composed  of  representatives  from  as  many 
school  districts  which  vary  in  size,  meth¬ 
ods,  etc.,  as  we  can  find,  and  is  headed  by 
our  President-elect  who  carries  the  full 
responsibility  for  the  program.  We  have 
evaluation  sheets  passed  out  in  each 
workshop  the  day  of  the  conference,  and 
the  committee  uses  them  as  a  guide. 

2.  How  was  the  attendance? 

We  have  increased  by  approximately 
150  to  200  in  attendance  each  year.  Last 
year  the  attendance  surpassed  the  750 
mark. 

3.  What  results  did  such  a  successful  pro¬ 
gram  produce? 

We  have  had  interest  from  the  admin¬ 
istrators — even  to  the  extent  of  some  at¬ 
tending  to  see  what  we  were  doing.  We 
have  had  more  and  more  volunteers  to 
work  with  us  in  the  planning.  Our  mail¬ 
ings  throughout  the  year  are  designed  to 
keep  up  the  interest. 
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This  past  year  we  tried  the  panel  dis¬ 
cussion  and  it  met  with  favorable  com¬ 
ment.  Our  speakers  in  former  years  have 
always  been  well  accepted.  Our  main  dif¬ 
ficulty  each  year  has  been  with  the  office 
management  workshop.  Most  of  the  lead¬ 
ers  favored  industry  rather  than  educa¬ 
tion  so  we  had  an  actual  business  manager 
from  education  this  year.  The  only  criti¬ 
cism  was  that  he  came  from  a  larger 
district  and  thus  the  women  from  smaller 
ones  did  not  derive  as  much  as  they  might 
have  from  the  workshop.  It  goes  back  to 
the  old  adage,  “You  can’t  please  every¬ 
one.” 

The  greatest  interest  is  year  after  year 
shown  in  “Human  Relations.”  Oiu:  work¬ 
shops  have  been  too  large  and  each  year 
we  try  to  correct  this.  Workshops,  we 
have  found,  should  not  be  attended  by 
more  than  25,  and  20  is  better. 

We  feel  that  the  most  valuable  thing 
to  gain  from  our  meetings  is  a  much  high¬ 
er  level  of  professional  standing.  It  gives 
the  member  an  opportunity  to  seek  and 
find  answers  to  her  questions  from  people 
who  have  had  the  experience  outside  her 
own  particular  district.  One  day  of  con¬ 
ference  is  worth  many  hours  of  formal 
schooling.” 

Other  Associations 

The  New  Jersey  Association  reports  one 
of  its  most  successful  meetings,  a  panel 
discussion  on  Standards  and  Possible 
Certification  of  Educational  Secretaries, 
with  a  Board  of  Education  member  as 
guest  panelist.  Her  presence  served  the 
double  purpose  of  allowing  the  secretaries 
to  hear  the  Board  of  Education  viewpoint 
and  of  acquainting  a  Board  member  with 
a  little-known  field  of  school  activity. 

Phyllis  Peirce  of  the  Massachusetts  As¬ 
sociation  says  that  the  most  successful 
meetings  were  those  that  were  the  “most 
unusual,”  illustrated  lectures  on  the  art 
of  making  figures  from  driftwood,  fall 
foliage  tours,  speakers  from  varied  and 
interesting  walks  of  life  not  particularly 
connected  with  schools  or  educational 
secretaries. 

Violet  Spence  of  the  Pittsburgh  Associa¬ 
tion  reports  that  their  association  is  try¬ 
ing  a  program  of  dinner  business  meetings 
with  the  thought  that  attendance  would 
be  increased  because  members  would  not 
have  to  go  home  first  and  then  fight  the 
winter  weather  coming  back  to  meetings. 


This  year’s  attendance  has  been  double 
that  of  last  year. 

New  Hampshire’s  best  success  come 
from  meetings  divided  into  two  sectiont. 
one  for  secretaries  in  high  school  or  de- 
mentary  offices  and  the  other  for  secre¬ 
taries  in  superintendents’  offices. 

CONNECTICUT 
Connecticut  Association 

The  National  Program  of  Standards  for 
the  Educational  Secretary  was  discussed 
at  the  annual  spring  workshop  of  this 
association  at  Bridgeport  in  April. 

MAINE 

Maine  Association 

The  Maine  Association  will  hold  a  pic¬ 
nic  in  June.  Piece  de  resistance — Maine 
lobsters. 

MARYLAND 

Maryland,  oh  Maryland! 

What  goes  on  in  Maryland? 

Our  notes  elicit  no  reply 

We  do  not  know  the  reason  why. 

We’d  like  to  hear  from  Maryland. 

Won’t  someone  write  from  Maryland? 

MASSACHUSETTS 

Massachusetts  Association 

Recreation  is  a  “refreshment  of 
strength,”  according  to  Mr.  Alvin  G. 
Kenney,  Executive  Director  of  the  Com¬ 
munity  Recreation  Service  of  Boston,  who 
addressed  the  Massachusetts  Association 
on  “Ways  to  Enjoy  Yourself”  at  the  Jan¬ 
uary  meeting. 

The  Massachusetts  girls  will  hold  their 
second  annual  “getting-better-acquainted" 
weekend  at  Rockport  Lodge  on  Cape  Ann 
June  8  and  9. 

NEW  HAMPSHIRE 
New  Hampshire  Association 

The  Fifth  Annual  Workshop  of  the  Ne* 
Hampshire  Association  was  held  at  Keene 
Teachers  College  on  April  23  and  21 
Speakers  were  Marion  Wood,  Educations! 
Consultant  for  IBM,  and  Lucille  Boyd  of 
the  Personnel  and  Training  Division,  In¬ 
ternal  Revenue  Service,  Washington,  D.C 
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NEW  JERSEY 


N«w  Jersey  Association 

The  Annual  spring  workshops  and 
luncheons  of  the  New  Jersey  Associations 
were  held  in  Clementon  on  April  6  and 
in  Orange  on  April  13.  “Job  Analysis”  was 
the  discussion  topic  at  both  meetings. 
After  the  luncheon  speech,  the  meeting 
was  divided  into  group  discussions  in 
which  each  group  applied  the  principles 
of  job  analysis  to  a  specific  job. 

New  Associations 

New  local  associations  are  popping  up 
all  over  New  Jersey,  the  latest  being  the 
Livingston  Association  of  Educational  Sec¬ 
retaries.  Monmouth  County  Secretaries 
celebrated  Bosses’  Night  in  February. 
Wayne  Township  Secretaries,  who  have 
raised  a  $100  scholarship  fund,  meet 
monthly  for  either  social  or  business  pur¬ 
poses.  Mrs.  Gertrude  Trost,  Membership 
Chairman  of  the  Clifton  Association,  re¬ 
ports  that  the  National  Standards  Pro¬ 
gram  is  giving  additional  impetus  to  their 
membership  drive.  The  Union  Coimty  As¬ 
sociation  reported  on  their  Christmas  din¬ 
ner  and  a  skit  showing  the  last  hour  in 
a  school  office  before  the  secretary  left 
for  the  Christmas  holiday. 

(The  Editor  wants  to  know  how  many 
of  these  new  association  s  are  affiliated 
tmfJi  NAES.) 

PENNSYLVANIA 
Penniylvania  Aaaociation 

This  group  held  its  annual  meeting  in 


April  with  workshops  on  Public  Relations, 
Telephone  Techniques,  File  It  Right,  and 
Fine  Arts. 

News  reports  from  local  Pennsylvania 
Associations  reveal  that  the  Allegheny 
County  Association  was  formally  organ¬ 
ized  on  December  1,  1956.  Butler  County 
has  adopted  its  By-laws.  Fayette  County 
presented  its  doll -mascot  at  the  State 
meeting  in  April.  The  Beaver  County 
Association  and  the  New  Castle  Elduca- 
tional  Secretaries  have  been  active.  The 
Lower  Bucks  County  Association  mem¬ 
bers  are  collecting  work-out  nylons  and 
selling  them  to  a  nearby  rug  factory, 
proceeds  to  be  used  to  establish  a  scholar¬ 
ship  fund. 

(The  Editor  again  wants  to  know:  How 
many  of  these  associations  are  affiliated 
with  NAES?  Or,  in  Pennsylvania,  do  the 
local  associations  affiliate  with  the  Penn¬ 
sylvania  Association,  which  in  turn  is 
affiliated  with  NAES? 

Philadelphia  Association 

“Growing  with  Music”  was  the  title  of 
the  speech  given  by  Mrs.  Catherine  Reilly, 
Supervisor  in  Radio  and  Television,  at  the 
annual  meeting  on  March  15.  The  Annual 
Luncheon  of  the  Philadelphia  Association 
is  scheduled  for  May  4. 

Pittsburgh  Association 

Happy  Birthday  to  the  Pittsburgh  Asso¬ 
ciation  which  celebrates  its  Twentieth 
Anniversary  on  May  11! 


NORTHWEST  REGION 
(Idaho,  Montana,  Oregon,  Washington,  Wyoming) 


OREGON 


^fon  Association 

Over  seventy  secretaries  met  on  Feb- 


Mrs.  Juan  R.  Huseby,  Reporter 
Auburn  Public  Schools 
9420  South  240th  Place 
Auburn,  Washington 

ruary  9  for  a  Regional  Workshop  in  Cor¬ 
vallis.  Presiding  was  Mrs.  Gloria  Jirel  of 
Corvallis,  who  is  also  the  president  of  the 
State  Association.  The  theme  of  the  morn¬ 
ing  Panel  was  “Opportunities  for  You.” 
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Miss  Charlotte  Parr  spoke  on  “Opportuni¬ 
ties  in  Education.”  Mrs.  Charline  Edwards, 
principal  of  Harding  Elementary  School 
of  Corvallis  and  member  of  OEA  Board 
of  Trustees  spoke  on  “Opportunities  in 
Economic  Welfare.”  Mrs.  Vida  Bower,  sec¬ 
retary  to  the  Dean  of  Women,  Oregon 
State  College,  spoke  on  “Oi^rtunities  in 
Public  Relations”  and  Mr.  Ray  Hardman, 
principal  of  Corvallis  High  School  cov¬ 
ered  the  many  “Opportunities  from  an 
Administrator’s  Viewpoint.” 

Lane  County 

Miss  Elenita  McCormick,  president  of 
the  Future  Business  Leaders  of  America 
of  Willamette  High  School,  and  the  Misses 
Norma  Ware  and  Judy  Hought,  represent¬ 
ing  the  FBLA  from  Eugene  High  School, 
were  guests  of  the  Lane  County  Educa¬ 
tional  Secretaries  at  the  Regional  Meeting 
at  Corvallis  in  February. 

WASHINGTON 
Wathington  State  Association 

Ninety-eight  enthusiastic  gals  attended 
the  second  annual  Seminar  of  the  Wash¬ 
ington  Association  of  Educational  Secre¬ 
taries  held  in  Seattle  April  5  and  6. 

Mrs.  Vida  Darlington  Drummond,  Presi¬ 
dent,  presided  at  the  meeting.  On  Friday 
evening  the  group  toured  the  new  tele¬ 
vision  station  at  the  University  of  Wash¬ 
ington,  followed  by  a  buffet  held  in  the 
Art  Building  on  the  campus.  The  Satur¬ 
day  morning  session  opened  with  greet¬ 
ings  from  Mr.  L.  M.  Dimmitt,  King  Coun¬ 
ty  Superintendent  of  Schools  and  Dr.  Dan 
Kruzner,  Deputy  King  County  School  Su¬ 
perintendent. 

Mr.  Ross  Enwin,  Administrative  Assist¬ 
ant  to  the  State  Superintendent  of  Public 
Instruction,  inspired  the  group  with  his 
interpretation  of  “Personality.”  A  “wish 
book”  atmosphere  prevailed  at  the  display 
of  office  machines  and  equipment. 

During  luncheon,  Elberta  Macgregor, 
past  National  Treasurer,  was  presented 
with  a  life  membership  in  WAES  for  her 
outstanding  service  in  promoting  the  or¬ 
ganization. 

Dr.  Ray  Howard,  Superintendent  of 
Shoreline  School  District,  delivered  the 
keynote  address  in  the  afternoon,  speak¬ 
ing  on  “Public  Relations  and  the  School 
Secretary.”  The  meeting  adjourned  after 
a  skit  acted  by  secretaries  from  the 
Shoreline  District. 


Spokane  County 


Spokane  County  Association  of  Educa¬ 
tional  Secretaries  celebrated  their  first 
anniversary  with  a  tea  at  which  the  Spo¬ 
kane  School  District  secretaries  were 
guests. 


SIBELL  CARD  WRITES 
FROM  ENGLAND 


Our  readers  will  be  interested  in  a  letter 
from  Sibell  Card,  a  School  Secretary,  in 
Cambridge,  England.  The  letter  was  writ¬ 
ten  to  Mary  Carroll  Lawrence  in  Fayette, 
Missouri,  and  here  are  quotations  from  it; 

“Dear  Mrs.  Lawrence: 


“Thank  you  very  much  for  sending  me 
both  the  Fall  and  Winter  issues  of  the  Na¬ 
tional  Educational  Secretary.  As  always,  1 
have  read  both  copies  with  intense  interest 
and  I  am  taking  them  to  our  Annual  Con¬ 
ference  which  is  being  held  in  London 
next  week  end  as  I  am  sure  some  of  the 
others  would  like  to  see  them.  I  am  also 
taking  my  copy  of  the  Professional  Stand¬ 
ards  Program  which  will  certainly  arouse 
great  interest. 

“Do  you  think  that  your  President 
would  mind  if  I  quoted  in  our  June  News¬ 
letter  the  two  paragraphs  in  her  Message 
beginning  “An  educational  secretary  who 
sits  alone  in  an  office  .  .  .  Let’s  get  our 
co-workers  to  share  with  us  the  advan¬ 
tages  we  enjoy  by  attending  our  insti¬ 
tutes  .”?  I  think  it  applies  equally  to  our 
smaller  organization  over  here! 

...  “I  still  hope  to  come  over  to  the 
States  but  as  Spring  seems  the  best  time 
of  the  year,  it  looks  as  though  I  shall  have 
to  wait  until  1959  now,  as  our  Annual 
Conference  is  being  held  in  the  middle 
of  April  next  year,  and  I  think  that  will 
effectively  present  my  having  a  holiday 
out  of  England. 

“We  have  invited  the  secretary  of  the 
American  School  at  Bushey  Park,  Mid- 
dlessex,  to  come  to  our  London  Conference, 
but  I  have  not  yet  heard  whether  she  has 
been  able  to  accept.  I  hope  she  has,  as  I 
should  like  to  meet  her. 


With  all  good  wishes 
Yours  sincerely, 
Siholl  Card. 
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GREETINGS  FROM  SOUTHERN  NEVADA 

by  MRS.  RUTH  O.  BALL 
Henderson,  Nevada 


Southern  Nevada  has  been  interested  in  the  National  Association  of  Educational  Secre¬ 
taries  for  several  years,  but  there  has  never  been  a  group  large  enough  to  or¬ 
ganize. 

In  the  summer  of  1949,  two  secretaries  attended  a  national  conference  at  the  Univer¬ 
sity  of  Utah  when  Eldna  Atkinson  was  National  President.  She  inspired  the  two  to  try  for 
a  state  organization,  even  though  the  different  parts  of  the  state  are  separated  by  vast 
stretches  of  desert.  They  tried,  but  the  only  apparent  result  was  a  spot  on  the  fall  pro¬ 
gram  of  the  Nevada  Association  of  School  Adminstrators.  The  administrators  were  im¬ 
pressed  when  we  poured  out  our  hearts  with  a  presentation  of  the  aims,  ideals,  and 
purposes  of  the  secretaries,  and  promised  support. 

Time  has  moved  us  a  bit,  one  of  the  two  has  left  the  school  business,  but  many  have 
taken  her  place.  Anyway,  from  the  number  of  six  secretaries  at  that  time,  there  are  67 
all  told  in  Clark  Coimty.  New  schools  have  mushroomed  and  old  schools  have  put  on 
additions.  This  past  year  the  schools  in  the  county  have  become  a  county  iinit  necessi¬ 
tating  many  changes.  Everyone  and  everything  being  organized,  it  looked  like  an 
advantageous  opportunity  for  a  secretary’s  organization.  Two  more  secretaries  had 
been  to  Los  Angles  to  the  national  conference  and  one  to  a  national  conference.  Their 
inspiration  brought  the  first  meeting. 

The  response  was  marvelous  to  behold  and  of  one  accord  there  seemed  to  be  no  ques¬ 
tion  concerning  affiliation  with  national.  Ronnie  Fulgroat,  Secretary  to  the  Principal  of 
the  very  modem  new  Rancho  High  School,  was  elected  president  of  the  Clark  Association 
of  Educational  Secretaries. 

The  Conference  Committee  is  working  on  a  fine  long  range  program.  At  the  last  meet¬ 
ing,  the  Clark  County  Superintendent,  R.  Guild  Gray,  spoke  on  what  is  expected  of  a 
secretary.  His  talk  was  informal,  inspiring  confidence,  offering  his  full  support  in  the 
planning  and  carrying  out  an  educational  program.  Dr.  James  Dickinson,  director  of  the 
newly  established  Southern  Branch  of  the  University  of  Nevada,  also  spoke,  showing  how 
the  university  program  could  help  and  be  of  value  to  the  members  with  workshops  of¬ 
fered  by  the  university. 
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THERE'S  STILL  TIME  TO  JOIN  NAES! 


The  success  of  any  program  must  be 
measured  by  what  it  produces.  That  is  also 
true  of  the  program  of  the  National  Asso¬ 
ciation  of  Educational  Secretaries.  Its  de¬ 
sired  product  is  professional  educational 
secretaries.  To  this  end,  the  National  As¬ 
sociation  has  adopted  a  Code  of  Ethics,  it 
sponsors  yearly  Institutes  for  Eklucational 
Secretaries;  it  has  published  two  useful 
tools,  FILE  IT  RIGHT,  AND  FIND  IT  and 
a  manual  cn  office  handbooks,  BLUE¬ 
PRINT  FOR  ACTION;  and  within  a  few 
months  it  will  have  in  print  a  third  book¬ 
let,  on  public  relations.  The  Association 
keeps  its  membership  informed  through 
its  magazine,  NATIONAL  EDUCA’HONAL 
SECRETARY  and  through  the  NANCY 
NATIONAL  folders.  It  offers  many  serv¬ 
ices  to  its  members  and  affiliated  asso¬ 
ciations  such  as  the  free  use  of  slides  and 
script  illustrating  FILE  IT  RIGHT  and 


the  administration  of  the  Professional 
Standards  Program,  to  mention  only  two. 

What  is  so  unusual  about  all  this?  The 
fact  that  these  services  are  rendered  at 
the  rate  of  less  than  cents  per  day 
($4.00  per  year).  Can  the  program  achieve 
success?  Yes,  if  the  membership  continues 
to  grow.  We  now  have  over  2200  members. 
You  can  help  to  raise  that  number  to  2500 
for  this  year  by  telling  other  secretaries 
about  the  National  Association  and  the 
advantages  it  offers  and  inviting  them  to 
join.  And  if  YOU  are  not  a  member,  you 
can  do  yourself  and  the  Association  a  good 
turn  by  filing  out  the  application  blank 
today  and  mailing  it  to  the  Treasurer  to¬ 
day.  Better  yet,  do  it  right  this  minute. 

Members  joining  before  June  30,  1957, 
will  have  their  names  listed  in  the  Mem¬ 
bership  Directory  Supplement  in  the  fall 
issue  of  NES. 


National  Association  of  Educational  Secretaries 
APPLICATION  FOR  MEMBERSHIP 

Please  mail,  with  your  check,  to  the  Treasurer,  Miss  Isabel  Paddock,  Board  of 
Education,  Warwick  Valley  Central  High  School,  Warwick,  New  York. 

Dues  $4.00  NAES  Date_  - - 

$5.00  NEA  (Optional)  Total;  $ - 


Please  print  or  type: 

Last  Name _ _ First  Name - 


Miss 
.  -Mrs. 


Name  of  school  or  office - - - - - 

School  or  office  address - - - 

City— _ State - 

Home  address - - — - - - 

Position  in  school  system - - - - - 

Name  the  state  and/or  local  educational  secretaries’  association  of  which 
you  are  a  member _ _ 
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MEMBERSHIP,  COMMITTEES 
AND  AFFILIATED  ASSOCIATIONS 


Mamberahip  Directory 


Members  of  National  Committees 


In  this  issue  you  will  find  the  listing  of 
the  National  Members  who  joined  be¬ 
tween  December  1,  1956  and  April  8,  1957. 
You  will  recall  that  the  winter  issue  car¬ 
ried  those  members  who  had  joined  be¬ 
tween  July  1  and  December  1,  1956. 

In  order  to  give  a  complete  listing  of 
the  National  membership  during  the  year 
1956-57,  oil  those  members  who  pay  their 
1956-57  dues,  between  now  and  June  30, 
1957,  will  find  their  names  listed  in  the 
fall  magaziTie  issue,  1957,  of  the  magazine. 

At  this  moment  of  writing,  there  are 
about  2,264  memberships  with  88  Life  and 
Honorary  memberships,  making  a  total  of 
2,349,  although  last  minute  figures  may  be 
somewhat  higher.  The  goal  is  2,500. 

We  must  tell  you  a  good  joke  on  the 
Editor.  In  the  winter  issue  she  wrote  “If 
your  name  or  address  is  incorrect,  please 
write  to  Edith  Hammond,  Corresponding 
Secretary,  NAES,  Office  of  Superintend¬ 
ent  of  Schools,  Hampton,  Vermont.” 
There  isn’t  any  Hampton  in  Vermont! 
Hampton  is  in  New  Hampshire  and  the 
Editor  had  quite  a  lesson  in  the  geography 
of  New  Hampshire. 

So,  if  your  name  or  address  is  incor¬ 
rect,  please  write  to  Edith  Hammond, 
Hampton,  New  Hampshire,  with  the  cor¬ 
rection. 

ProaidenU  of  Affiliated 
AiMciations  and  their  addrease* 

Also  in  this  issue  you  will  find  the  list¬ 
ing,  as  of  April  1,  of  the  affiliated  associa¬ 
tions,  their  presidents,  and  their  addresses. 
This  is  an  important  group  in  NAES.  Each 
affiliated  association  is  entitled  to  send 
one  representative  for  each  20  National 
members  to  Advisory  Council  meeting 
at  the  National  Convention. 

The  chairman  of  the  Affiliations  Com¬ 
mittee  and  the  Advisory  Council  is  Miss 
Evelyn  Shipley,  Los  Angeles  City  Board 
of  Education,  450  North  Grand  Avenue, 
Los  Angeles,  California.  If  there  are  any 
local,  county,  regional,  or  state  groups 
that  would  like  to  affiliate  with  NAES, 
their  presidents  are  invited  to  write  to 
Evelyn. 


Please  read  the  names  listed  under 
Members  of  National  Committees.  These 
are  the  girls  who  spend  of  time  and  energy 
doing  the  work  of  NAES,  of  writing  letters, 
of  calling  people  on  the  phone,  of  planning, 
organizing,  and  doing  the  details  and  work 
that  keep  NAES  functioning. 

We  did  not  have  the  space  to  list  the 
representatives  on  the  Membership  Com¬ 
mittee  and  the  Publicity  Committee  from 
the  local  associations,  or  to  list  all  the 
girls  who  contributed  to  the  1957  publi¬ 
cation. 

But  thank  you,  to  each  and  every  mem¬ 
ber  of  the  National  Committees  of  NAES. 


All 

Tools 

for 

Cleool^^ 

Schools 


*  Floor  Brushei 

*  Fiber  Brooms 

*  Wet  Mops 

*  llry  Mops 

*  Luiinderable 

Sweeping  Mops 

*  Bench  Brushes 

*  I’uint  Brushes 

*  (Litton  Ousters 

*  Scrub  Brushes 

*  I'oilet  Brushes 

*  Test  Tube  Brushes 

Write  today  to 


*  Itottle  Brushes 

*  Fiimbler  Brushes 

*  Window  Brushes 

*  Vdietian  Blind 

Brushes 

*  Radiator  Brushes 

*  Wall  Brushes 

*  .Squeegees 

*  Fhior  Waxes 

*  Wax  Applicators 

*  Polishes 

*  All  Purixrse  Cleaner 


INDUSTRIAL  DIVISION 


The  mux  BRUSH  Co. 

3548  Main  St.,  Hartford  2,  Conn. 
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MEMBERSHIP  DIRECTORY  OF  THE 
NATIONAL  ASSOCIATION  OF  EDUCATIONAL  SECRETARIES 

SUPPLEMENT 

Member*  joining  between  December  1,  1956 
end  April  8,  1957 


ROBBINS.  CATHARINE.  IJniv.  of  Ari/..  riu»on. 


CrREENE.  VIVIAN.  Stuttgart  Pub.  Stbs..  .Stutt- 
gart. 

CALIFORNIA 

CURTIS.  DOROTHY.  N.  Hollywood  H.  S..  52S1 
Colfax  Ave..  N.  Hollywood. 

FIELD.  FAE.  L.  A.  City  Bd.  of  Ed..  4.'i0  N.  (irand 
Avr.,  Lof  Angeles. 

GEISELMAN.  EMILY.  Mark  Keppel  H.  S..  .lOl  E. 
Heilman  Ave.,  Alhambra. 

KERWIN,  GLORIA,  Las  Lomitas  S<h.  Dist.,  299 
Alameda,  Atherton. 

LITTLE,  DOROTHY,  San  Joaquin  Ca>.  Div.  of  Ed., 
JS6  E.  Market,  Stockton. 

MILLER.  ELNORA,  Att.  Off.,  H.  .S.  Bldg..  .108  W. 
Main  St.,  Alhambra. 

SHADDEN,  LOUISE,  169  Bristol  Blvd.,  San  Lean 

Sm/t^^H.  ruth.  Asst.  Supt.  Off.,  601  N.  fiarfield 
Ave.,  Alhambra.  i- 

MORALES.  FRANCES.  Un.  H.  S.  Dist.,  121(H)  E. 
Washington  Blvd.,  Whittier. 

POLLOCK,  MARGIE,  Cogswell  Elem.  Stb..  IIOjO 
Fineview.  El  Monte. 

COLORADO 

.ASH,  EVELYN,  Adm.  Bldg.,  Dist.  .Al,  (iraiid  Junc¬ 
tion.  .  , 

BAILLIE,  VIRGINIA.  H.  .S..  firand  Junction. 

BIBER,  LILLIAN,  Adm.  Bldg.  #>0,  Delta. 

BUTNER,  ELEANOR,  .Adm.  Bldg.,  Mesa  Co., 
Grand  Junction.  .....  .. 

CASEBEER,  BETTY-JEAN.  Central  High,  Pueblo. 

C.HA.SCELLOR.  BON. .IE,  Mesa  C.o.  D.st  .■)!. 
Grand  Junction.  a 

COLE,  LOIS,  Mesa  Co.  Valley  Dist.  al,  (.rand 
Junction.  .  , 

CCJOK,  VIOLA,  Ebert  Sih..  21rd  *:  C.lenarm  PI., 

D>wls,"viRGINl.A.  Siipts.  OH.,  Rifle  Pub.  Sibs., 
Rifle.  .  ....  1 

EMERY,  BETTY,  .Adm.  Bldg.,  Dist.  .'ll,  (.rand 
Junction.  ,  , 

ERIKSEN.  ALICE,  .Adm.  Bldg.,  EnglewocKl. 

ESPINOZA.  JULIA,  Mesa  Co.  Valley  D.st.  .VI, 
Grand  Junction. 

HAASE.  BETTY,  Adm.  Bldg.  Mesa  (.o.  Valley 
Dist.  51,  Grand  Junction. 

HALLER.  MARILYN,  Adm.  Bldg.  Dist.  51.  Grand 
Junction. 

HITCHENS,  ROSE,  Vim.  .Sib.,  Grand  Jiinctioii. 

HOPPER,  MARIE,  H.  S.,  Grand  Jiiiulioii. 

KRIZMAN,  Ruth,  Adm.  Bldg.  Dist.  51.  (irand 
Junction. 

LEWIS.  ELEANOR,  Adam  City  Sdi.  H,  Adam 
City. 

LONG,  EILENE,  .Adm.  Bldg.  Dist.  51,  (irand 
Junction. 

PIGGOTT,  VER.A,  H.  -S..  Grand  Junction. 

ROBINSON.  MINERVA,  H.  S.,  (irand  Junction. 

RUSK,  MARY,  .Adm.  Bldg.  Dist.  51,  (irand  Junc¬ 
tion. 

SASSE,  BETTY,  H.  S.,  (irand  Junction. 

STEELE,  MARY,  .Adm.  Bldg.,  Dist.  51,  (irand  Junc¬ 
tion. 

WIGTON,  M.  GENEVIEVE,  Newlon  Sch.,  Vraiii 
St.  ic  W'.  Ath  Ave.,  I>en\cr 


WOOI.M.AN.  VIR(il\l,A.  Bd.  of  Ed.  OH  lOSj 
Peoria  St.,  Aurora.  LIFE  .VtE.VIBER. 

YORK.  DOROTHY.  Adm.  Bldg.,  1085  Peori, 
Atironi. 

CONNECTICUT 

.AI.l.SHOl  SE,  CA  THERINE,  .Simsbury  Pub.  Schi. 
Simsbiirv. 

AS(;HF.NB.ACH.  lisle,  BcI.  of  Ed.,  Hopnieado. 
St.,  Simsbury. 

BEj^ACH,  IRENE.  High  .Sell.,  119  Patterson  Wav 
Berlin. 

BOND.  .MARTHA.  Bd.  of  Ed..  N.  Parade  Sirai 
ford. 

BORSE,  VIOL.A,  Toiirtellotte  Mem.  H.,  N.  Gicii- 
venordale. 

H-^7.EL,  Bd.  of  Ed.,  Mountain  Rd., 

Suflield. 

COTTON,  .ALICE,  Windham  Pub.  .Schs.,  .122  Pros- 
peel  .St.,  Willimantic. 

(.(.'RTISS,  I.ORRAINE-,  Bd.  of  Ed.,  Hopmeados 
St.,  Simsbury. 

DE  GARMO,  .Vf.AUD,  Central  .Sch.,  29  Vlassaco  St 
Simsbury. 

Dl’NH.AM,  RUTH,  Nameaiig  .Scb.,  21  Montauk 
Ave.,  .New  lamdon. 

ESPINOL.A,  .VIARY.  Plainfield  H.  S.,  Central  Vil 
lage. 

EORSV  I  H,  M.ARIE,  BcI.  of  EcL,  Hopmeadow  St.. 
Simsbury. 

ER.ANZEN,  FLORENCE,  Dept  of  Ed.,  IIHI  Red 
Rd..  Fairfield. 

ERE.NCH,  JESSIE,  Rnllard-Havcns  Tecli.  Sch.,  .■i()(l 
Palisade  .Ave.,  Bridgeport. 

(iVRDNER,  MARION,  Supts.  OH.,  271  E.  Main 
St.,  VVaterbury. 

J  AMES,  CATHF.RI.NE,  N.  Mianiis  Sell.,  Tn.  (irers- 
wich.  Palmer  Hill  Rd..  Riverside. 

JEFFERS,  BARBARA.  Biilkeley  H.  .S.,  470  Mapk 
Ave.,  Hartford. 

JUDD,  M.ADELINE,  .Avon  Bd.  of  Ed.,  'Towpath 
Sch.,  Avon. 

KEARNS,  BE.ATRICE.  Tottin'  Hills  .Vh..  Rl)  2, 
Simsbury. 

L.AB.AREE,  CL.AR.A,  New  Haven  .Stale  Tchrs. 
Coll..  501  Crescent  .St.,  New  Haven. 

L. A.VISON,  (ieririide,  Morse  Coll.,  181  Ann  St.. 
Hartford. 

M. AI.LE.Y,  EIII.EEN,  Enheld  H.  S.,  I  hompson- 
ville. 

MEVT.R,  HELEN,  Dept,  of  Ed.,  Prof.  Bldg.,  Rock 
ville. 

MOL(i.ARD,  JEAN,  H.  S.,  N.  Parade,  Stratford. 
MU.\(iER.  NANCY,  Clark  Lane  .Sch.,  RD  3,  Wa 
terford. 

NEW.VIANN.  MILDRED,  .Vvmoiir  Pub.  Schs.,  2(1 
Pine  .St..  Seymour. 

P.AJE.SKI,  (iEN'EVIF.VE.  New  Haven  State  Tchrs. 

Coll.,  .501  Oescent  .St..  New  Haven. 

PALSA,  DOROTHY,  Eininre  OH.,  Twn.  Hall.  Okl 
Post  Rd..  Fairfield. 

POI.IEERNO,  MARY.  New  Haven  Stale  Tihn. 

Coll.,  501  Crescent  .St.,  New  Haven. 

POR  TER.  ELISABETH,  Brackett  .Vh.,  .54  Westland 
St.,  Hartford. 

REBU/ZINI,  .ANN.A,  (iiiilford  Pub.  .Schs.,  Guil¬ 
ford. 

RICHARD.SON,  ALBERTINE,  H.  .S..  149  Hop 
meadow  St.,  Simsbury. 

SENF,  MARJORIE,  Supt.  of  .Schs.,  27  Hillside  PI.. 
New  Britain. 

Sl.ACKPOLE,  SHYRLEF.,  L.  Duffy  .Sch.,  26  Park 
way.  W.  Hartford. 

STEVENS,  DORA.  L.  H.  Biigliee  Sch.,  1943  Asylun 
Ave.,  W.  Hartford. 


ILLINOIS 


I'AI.BOI,  I.KII.A,  I’ub.  Stiis.,  SUiiiinRion. 

WIBt'Rt;.  AMKI-IA,  Siipls.  Off.,  liril  Hartford 
Tpke.,  N.  Harm. 

CANTREl.1..  KDITH,  Wcslorer  ,Sth.,  Stillwater 
Rd.,  .Stamford. 

D.AWKINS,  DOROTHY,  Buckley  .Sth.,  2,'VO  Vernon 
St.,  Manchester. 

HINES,  ANNA,  Dept,  of  E'd.,  270  Main  St.,  West 
Haven. 

HfMiAN.  MARION.  |.  J.  Ryle  .Sch..  I  Southfield 
Ave.,  Stamford. 

I.KISIER.  MARIHA,  I’lih.  Schs..  Clark  I.anc  RD 
1,  Waterford. 

PETERSON,  DORIS,  Eree  .Academy,  KW  Crescent 
St..  Norwidi. 

SIOBE.  WH.HEIMINA.  Eastern  Jr.  H.  .S..  51 
Heiulrie  Ave.,  Riverside  ((ireenwirh). 


DELAWARE 


COX,  EI.E.ANOR,  Stanton  Sdi.,  Stanton. 

DISTRICT  OF  COLUMBIA 


BlNfiOR.  I.CCII.E,  Capitol  I'aRe  Sch.,  t.ihr.  of 
(onit.,  D.  C. 

CAI.I.AWAY.  MARY,  Eratiklin  Adm.  BUIr.,  IStli  Ik 
K  Sts.,  N.W.,  D.  C. 

EDELSTEIN,  ERANCES,  Jackson  -Sch.,  R.  St.,  Avon 
PI.,  N.W.,  D.  C. 

HICKEY,  Odtssa,  Park  View  Sch..  AA'arder  A-  New¬ 
ton  Sts.,  N.W.,  D.  C. 


FLORIDA 


APPI.EION,  I.ORRAINE,  9072  Byron  Ave.,  Surf- 
side,  Miami  Beach. 

BIAIR,  ISOl.lNA,  1002  S.W.  I  Ave.,  Miami. 

CAMPBEI.I.,  BE  I  I  Y.  07.5  N.E.  ICItli  St.,  Miami. 

COI.EY,  .M  l  .A,  West  (iate  Sth.,  Oswcro  Dr.,  West 
Palm  Beach. 

ERAUMAN,  P.Mll.lNE,  WestwcMKi  Hts.  Elem.  Sch., 
2H0I  .S.W.  9lli  .St.,  Et.  I.auderdale. 

HICKS,  I.ORRAINE,  Bd.  of  Pith.  Inst.,  21.5  W. 
(iirdeti  St.,  Pensacola. 

I.ACKSON,  OMA,  South  (ir.  Sch.,  710  S.  k  St.. 
Cake  Wo'th. 

IONE.S,  EI.IZABEIH,  Penstitola  Jr.  Coll.,  Pciis.i- 
tola. 

MAI.I.OY,  E.S  I  EI.I.E,  Waldo  |r.  H.  S,,  PO  Box 
108.  Waldo. 

■M.ASON,  I.OIS,  South  .Side  Jr.  H..S.,  1701  Kith  St. 
S.,  St.  Pctf'shiirR. 

MOORE,  MARY,  Sue  .M.  Moore  Sth.,  Marathon. 

Ol'IMl'.r.  EVEil.A’.N,  Pinecrest  Elem.  Sch.,  I02.'0 
S.W.  ,57th  Ave..  Miami. 

RING,  MARCMRET,  Sr.  H.  S.,  I42J  Drexel  Ave.. 
Miami  Beach. 

RIPLEY,  M.ARCi.AREiT,  Thonotosassa  .Sth.,  Tho- 
notosassa. 

SELW.AY,  AI.ICEi,  4220  Prairie  .Ave..  Miami  Beach. 

SKELI.EA',  VIRCil.NIA,  Van  Ei.  Blanton  Elem.  Sch., 
10.127  N.W.  Ilth  Ave.,  Miami. 

SPRINKLE,  P.A’E,  Van  E.  Blanton  Eiletu.  Sch., 
10.127  N.W.  Ilth  .Ave.,  Miami. 

TAYLOR,  BE'I'  I  Y,  255  Palm  ,Ave.,  Palm  Island, 
Miami  Beath. 

TEEMS.  PAl’I.INE,  1251  N.E.  n2nd  St.,  N.  Miami. 

WEINSIEI.N,  ERANCINE,  27  Stiffolk  Ave.,  Hia¬ 
leah. 

WOMBI.E,  BELLY,  500  N.W.  152  St.,  Miami. 


GEORGIA 

barber,  MARY,  Miller  .Sr.  H.  S.,  2241  Mont¬ 
pelier  Ave.,  Macon. 

bottoms,  ELIZABETH.  Liickie  S;.  Sth.,  8.10 
Yorkshire  Rd.,  N.E.,  Atlanta. 

OILSTR.AP,  MYRRIIJM,  M.  Mitchell  ,Vh..  2815 
M.  Mitchell  Dr.,  N.W.,  .Atlanta. 

CRAVEN,  WANDA,  Cohh  Co.  Bd.  of  Eel..  Mariet¬ 
ta. 

MC  NEELY,  BLANCHE.  Cobh  Co.  Off.,  I'lO  At 
lanta  Rd.,  Marietta. 


.ACit'lLAR,  HERMILA,  Northwestern  Lniv.,  Eve. 
Div„  .1.19  Ei.  ChicaRo  .Ave.,  ChicaRo. 

BABCOCiK.  IRENE,  Comm.  H.  S.  Dist.  218, 
12700  Sacramento,  Blue  Island. 

BRINKMEIER,  SHIRLEY,  la-na  Winslow  Com. 
Litiit.  .Sth.  Dist.  202,  III  Mason  St.,  Lena. 

CARY,  ALICE,  Comm.  Consol.  Dist.  21.  Ill  S. 
Wille  Ave.,  WheelinR. 

DODD,  OI.CLA,  Crt-RR  Div.,  Sth.  of  Bus.,  Noith- 
western  llniv.,  1.19  Ei.  ChicaRo  .Ave.,  ChicaRo. 

DORRE,  ERMA,  HoiiRh  St.  Sch.,  119  S.  HoiiRh, 
BarrinRton. 

DUEHR,  HELEN,  Ciomni.  H.  S.  Dist.  218,  I27<M) 
Sacramento,  Blue  Island. 

EL'LKERSON,  EI.IZABEiTH,  Jr.  H.  S.  Dist.  II,  Ird 
St.,  East  Alton. 

M.ASON.  MAXINE,  804  .S.  Lincoln  .Ave.,  Urbana. 

l  ENCiEN,  MARY,  Schlarman  H.  S..  2112  N.  Ver 
million  St.,  Dativille. 

T  RACY,  HELEN.  Comm.  H.  .S.  Dist.  218,  I27<8» 
Sacramento,  Blue  Island. 

W.AI.L.ACE,,  EERNEi,  Illinois  .St.  Norm.  Univ., 
Normal. 

Y.ARN.ALI.,  Jl'NE,  Elem.  Schs.  Dist.  85.  8201  W. 
Fullerton,  F.lmwocxl  Park. 

R(K;F.RS.  EMILY.  Hillside  Pub.  Schs..  Wolf  Rd. 
A-  Harrison  St..  Hillside. 

STAUTE.R,  L<)IS,  Homer  Comm.  Cams.  Sch. 
Dist.,  Homer. 

INDIANA 

I.CCiAS,  lE.AN,  .Sell.  Ciity  of  Warsaw,  Warsaw. 

SERWAIKA,  fiENEVIEVE,  Sth.  Ciitv  of  l.aPotte, 
KKIO  HarriMin  .St..  I  aPorte. 

WEII.ER,  ROSEMARY.  l.aPorte  H.  S..  l.aPorte. 

IOWA 

S  LOVER,  BET  T  Y,  Iowa  State  T  chrs.  Coll.,  Ciedar 
falls. 

KANSAS 

IRIESNER.  PAt  L,  l.ihr.,  Et.  Hays  Kansas  State 
Coll..  Havs. 

PARR.  H.AZEL.  Piih.  .Schs.,  PO  Box  .10.  .Medicine 

I  (kL'C  . 

KENTUCKY 

BELT  ,  AT  HA.  Siipts.  Off.,  Caldwell  Co.  Schs.,  Box 
;i72.  Princeton. 

MARYLAND 

FITCHEN,  ELORANCE.  Dept,  of  Ed.,  Bus.  Off., 
1  Ei.  25  St.,  Baltimore. 

HERTTNC,  M.ATII  DA.  Dept,  of  Ed..  Bus.  Off., 
1  E.  25  St..  Baltimore. 

KNOEDLER,  |ANET,  4(MM)  Walnut  Ave.,  Balti¬ 
more. 

MECRI.INC,  BE.AT  RICE,  Dept,  of  Ed.,  1  E.  25th 
St..  Baltimore. 

T'OBI.AS,  SOPHI.A,  lemiile  Cardens  .Apt.,  Bal- 
titnoie. 

MASSACHUSEHS 

CONNOLLY.  M.ARC.AREI  ,  Stipt.  of  Stirs.,  82  Mar 
ly  .St.,  SoiithhridRe. 

HANNON,  DOROIHY,  Siipts.  Off..  Roosevelt 
Sth.,  Mavnard. 

MERRIETELD,  EVELYN,  Mansfield  Pub.  Schs., 
Mansfield. 

MYER,  BEiATRICE,  Central  Crammar,  Dale  .Ave., 
Gloucester. 

NIET-SEiN.  Rl'TH,  .Supt.  of  Schs.,  E.  B.  Newton 
Sell..  Winihrop. 

PRATT,  BERTHA,  .Sch.  .Adm.  BIcIr.,  42  Franklin 
St.,  Lynn. 

ERDELSON,  REGINA,  Off.  Supt.  of  -Schs.,  HiRh 
land  ,Ave.,  Somerville. 
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MARSHALI-  MARION,  Supl.  of  .S»h!i.,  H.  S.  Bldg., 
Somerville. 

WITKOSKI,  ()1)A,  Palmer  Sch.  Dept.,  Palmer. 

MICHIGAN 

BECSI,  IRENE,  467  W.  Hancock,  Detroit. 

BI.ANK,  SYLVIA,  Wayne  State  Univ.,  4841  Cass 
.Ave.,  Detroit. 

BONDY,  DORIS,  2242  Emmons.  Ha/el  Park. 
BURGER,  EVELYN.  8.5  Elmhurst  Ave.,  Highland 
Park. 

CHAMBERLAIN,  .\GNES,  Wavne  -Slate  Univ., 
Del  roll . 

(:(K)K.  MABEL,  Bd.  of  Ed.,  1021)  N.  Main  St.. 
Roval  Oak. 

JOHNSON.  (iWEN,  Pennfield  .Vhs..  RI)  I,  Bov 
270,  Battle  Oeek. 

VIOLA.  THELMA,  Jr.  H.  Off.,  .Sth  X:  Wilcox  -Sts., 
Rochester. 

C;LEMENT,  dale,  Ross  .St.,  Kingston. 

C. RISSMAN,  LORRAINE,  Mesick. 

EDW.ARDS.  C'.LAR.A,  Wavne  State  I'niv.,  .Sch.  of 
Bus.  .Adm.,  4866  Srd  .Ave.,  Detroit. 

HARTINGH,  IV.A,  T.  L.  Handy  H.  S..  601  Blend 
St.,  Bav  Cilv. 

HI:E:ST0N.  IEAN,  224S1  Erancis.  Dearborn. 

WEISS,  MRS.  SYDNEY,  Box  121,  Matlawan. 

MINNESOTA 

BELT/.,  MABEL,  Pub.  .Sch.,  .S08  S.  6lh  .St.. 
Sleepy  Elye. 

D. AMSCi.ARD.  M.AY,  Off.  Supl  of  Sells.,  Eoresi  Lake. 
HEIKKINEN,  ELLEN,  Pub.  .Schs.,  .SOO  Carlton 

.Ave.,  Clo<|iicl. 

JOHNSON,  EVELYN,  Central  H.  .S..  .S4I6  4lh 
Ave.  S.,  Minnefipolis. 

MC  NAMARA,  KATHRYN,  Bur.  of  Rec.,  Univ. 
of  Minn.,  Minneapolis. 

NELSON,  MARCELLA,  16587  (irays  Bay  Bled., 
Wav/ata. 

ROAN,  MILDRED.  Pers.  Off.,  647  City  Hall.  St. 
Paul. 

SWESEY,  EI  DOR.A,  Dept,  of  Pub.  Util.,  216  Caiiirt 
House,  .St.  Paul. 

HOGAN,  MURIEL,  Pub.  Sch.,  Aitkin. 

IOHAN.SON.  Ol.Ci.A,  St.  Paul  Voc.  Sch.,  14  X: 
lackson  .Sts.,  St.  Paul. 

REIC:HERT,  ROS.AI.I.A,  Pub.  Schs.,  Long  Prairie. 

MISSISSIPPI 

ANDERS,  EELIC;E,  Magnolia  H.  S.,  Magnolia. 
CASTLE,  CiLADYS,  Della  .Stale  Caill.,  C.leveland. 
EINE.  ANNABELLE.  PC)  Box  46.5,  Natcher. 
RESTER,  MRS.  DONALD,  Forest  Pub.  Schs., 
Forest. 

THOMPSON,  VlRCilNIA,  Delta  Stale  Coll.,  C.leve¬ 
land. 

MISSOURI 

HOOPES,  MILDRED,  -Supl.  X-  Bd.  of  Ed.  Off., 
Elm  St..  Slater. 

NEBRASKA 

C.R.AICi,  (iENEA’IEVE,,  Neb.  Stale  lehrs.  Coll., 
Wayne. 

NEVADA 

AIKIN,  THELMA,  Adm.  Off.,  PC)  Bov  8,  Hender¬ 
son. 

EULC.ROAT,  LOR.AINE,  Rancho  H.  S.,  I6(W 
Hoover,  PO  5.51,  N.  Las  Vegas. 

J.ACKSON,  MILDRED,  Lincoln  Sch.,  Box  551, 
Las  Vegas. 

L(X;KE,  LOUEl.LA,  H.  S.,  Box  551,  Las  Vegas. 
MC  GLAUN,  WII.L.A,  -Stale  Bldg.,  Las  Vegas. 
MAXWELL,  ELEANOR,  J.  D.  .Smith  Sch.,  Box 
551,  Las  Vegas. 

ROSS.  MARGARET,  Rancho  H.  S.  Libr.,  Box  551, 
Las  Vegas. 

SCHNURR,  FRANCES,  Mt.  VicK  Sch.,  Box  551, 
Las  A’egas. 


■TUC;KEY,  GWEN,  Washington  Sch.,  Box  551,  Ln 
Vegas. 

WINSOR,  MASAKO,  Moapa  Valley  H.  S.,  Oveitoa. 

NEW  HAMPSHIRE 

t;OLLISHAW,  ELVIRA.  Supl.  of  Schs.,  Exeter. 
LIBBY.  RITA,  Salem  Sch.  Dist.,  -Salem. 

SMI  TH,  INEZ,  Salem  Sch.  Disc.,  -Salem. 

NEW  JERSEY 

BARKELEW,  PA  TIENCE,  Milltoun  Pub.  Sch.,  W. 

Church  St.,  Milltoivn. 

BARTON.  MARION,  P.  S.  14.  Clifton. 

CLIFF,  DOROTHY,  H.  -S.  Off.,  Broad  X  l.awrencr 
Sts.,  Bridgeton. 

COLEMAN.  MARY,  T.  Roosevelt  -Sch.,  6.50  Bay 
Kay,  F'.li/alH'th. 

COR.SFT.L,  .ANN.Y,  Franklin  Sch.,  Metuchen. 
DALY,  EDI  TH,  H.  -S.  Bldg.,  Clifton. 
(iOLDSTEIN,  .ANN.A,  LaKrence  Jr.  H.  S.,  2455 
Princeton  Pk..  'Trenton. 

GUT,  LOU,  P.  S.  4.  Clifton. 

HANIST,  ANN,  H.  -S.  Bldg.,  Clifton. 
HOLLANDER,  ANN,  P.  -S.  6,  Clifton. 

KRIEGER.  KATHRYN.  #7  Jr.  H.  S..  Clifton. 
MAHONCHAK,  LUCY,  H.  S.  Bldg.,  Clifton. 
MUTH,  M.ARIE,  P.  S.  8.  Delawanna,  Clifton. 
NAPOI.TTAN,  GILBERTA,  Co.  -Supl.  of  Sthi., 
Co.  .Adm.  Bldg.,  Somerville. 

T  AN  IS,  KI  T  TY,  H.  S.  Bldg.,  Clifton. 

WHITE,  HELEN,  H.  -S.  Bldg.,  Clifton. 
St.HMIERER.  RUI  H,  Riverton. 

SHEPPARD,  EMMA.  Jr.  H.  S.,  Chestnut  Aye.  I 
Maple  Shade,  Maple  Shade. 

NEW  YORK 

RUNGE,  JEANNETTE,  W.  E.  Howiii  H.  S.,  Van 
C:olt  Ave.,  Farmingdale. 

.ST.  DENTS,  NATALIA,  Slate  Uniy.  Tchrs.  (kill., 
Plattsburgh. 

WOOD,  FTIN.A,  H.  S..  Hampton  Rcl.,  -Soulhliamp- 
lon. 

ri.AR.AHAN,  C.AROl.YN,  -Siipts.  Off.,  .Sell.  Dist.  5 
Ley  illoK'ii. 

NORTH  CAROLINA 

BREEDEN,  ELIZABETH,  Fayetteville  City  Schs, 
PO  Box  960,  Fayetteville. 

CREASMAN,  NELLE,  I..  Edwards  H.  S.,  Me 
Dowell  St.,  .Asheville. 

BYNUM,  ELIZA  JANE,  -Stipts.  Off.,  C:hatham  Ca, 
Pillsboro. 

WRIGHT,  MABI.E,  St.  Augustine's  Coll.,  Raleigh. 

OHIO 

BAILEY,  HARRIETT,  Warrensyille  H.  S.,  42S5 
Warrensville  Rd.,  Cleveland. 

BROTT,  EI.EANORE,  Mayfield  City  Bd.  of  Ed., 
1125  S.  O.  M.  C.enter  Rd.,  Cleveland. 
EAIRALL,  HELEN,  Urbana  City  Bd.  of  Ed., 
Urbana. 

EtMTTF',  LOUISA,  Independence  H.  S.,  6565 
Brecksville  Rd.,  (Teyeland. 

HEJDUK,  LUCILLE.  H.  S..  147IS  Ridge  Rd.,  S. 
Royalton. 

HILL,  FRANCES,  Cuyahoga  Co.  Bd.  of  Ed..  44X 
B.  of  L.  E.  Bldg.,  C.leyeland. 

HORTON.  JO.  Bd.  of  Ed.,  5401  W.  .54th  St., 
Parma. 

HUFFMAN,  LAURA,  Co.  -Supl.  of  -Schs.,  Wood 
Ck).  (kiurthouse.  Bowling  Green. 

JORDAN,  JENNIE.  Bd.  of  Ed.,  5401  W.  54th 
St.,  Parma. 

SHEPPARD,  PAULINE,  Off.  Co.  Supt.  of  Schs.. 

142  E.  Larwill  St.,  Wooster. 

WOOD,  E.STHER,  N.  D.  Baker  Sch.,  .5690  W.  159, 
Cleveland. 

ANCHOR.  MARJORIE,  Pub.  -Sch.,  Lockland. 
JONE-S,  JANE,  Nottingham  Sch.,  18,520  Notliag 
ham  Rd.,  Cleveland. 
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OKLAHOMA 

CAMPBtl.L,  JENNY,  Washington  Gr.  Sch.,  1615 
N.  7lh  St..  Ponca  City. 

HANEY,  H01.I.IS.  Bd.  of  Ed..  900  N.  Klein,  Okla- 

SIC110LE%IRS  MENTTORY,  Dunbar  Sch.,  1432 
N.  E.  7th,  Oklahoma  City. 

PORTER,  GI.ADYS,  Cleveland  Elem.  .Sch.,  272.5 
N.  W.  23,  Oklahoma  City. 


OREGON 

ARNOI.D.  BERNA,  Hillsboro  Elem.  Srli 
3rd  .Ave.,  Hillsboro. 

B.ASTUSt:HECK,  RUTH,  S.  Salem  H., 
Church,  Salem. 

BYISGTON.  E.  LOUISE,  Harding  Sch 
Harrison,  Carrvallis. 

COOK,  PAULA,  Myrtle  Point  U.  H,  .S. 
St.,  Myrtle  Point. 

HILL,  GRACT.,  Gilbert  Prim.,  13132  S.  E. 

Portland.  „  . 

MORE.AU.  M.ARIE,  Washington  Sch.,  N 

ROBERTS,  EUNICE,  Garfield  Sch.,  1205 
Corvallis.  „  „  ,  ■ 

SMILEY,  MARIE,  Sch.  Dist.  I.3C,  S.  5th 

Wn.ld^MS,  MRS.  ALVA.  Lake  Car.  Sch. 
1110,  Lakeview. 

7ELLER,  HELEN.  Parkrose,  10613  N.  E, 
Portland. 


,  512  N. 

1910  S. 
,  31st  & 
817  4th 
Ramona, 
.  7th  St.. 
Garfield, 
St.,  Inde- 
,  PO  Box 
.  Prescott, 


PENNSYLVANIA 

ANDREWS,  VIOLET,  Manheim  Twp.  H.  S., 
Ncffsville.  .  „  . 

ARNOLD.  CELIA,  Athens  Area  J.  S.,  Athens. 

BEST,  EDYTH.  103  McDonald  Ave..  Pittsburgh. 

BRAUNEWEl.L.  MARGARET,  Harding  Jr.  H.  S., 
Torresdale  fk  Wakeling,  Philadelphia. 

CARLSTROM.  LYDIA,  DiiBois  Pub.  Schs.,  Box 
122,  DiiBois. 

CIECHALSKI,  CAROL.  Allen  Sch.,  Allen  Ave., 
Pittsburgh.  .  «  I,.  1 

(LARK,  CLARA,  Dick  Sch.,  25th  8c  Dtamond, 
Philadelphia.  ^  ^  , 

COOPER,  JOSEPHINE,  Baxter  Elem.  Sch.,  Brush- 
ton  Ave.,  Pittsburgh.  „  o  a 

CRAWFORD,  MARION.  Sr.  H.  S.,  State  Ave., 
Cwaopolis.  .  ^  A  A 

EISEMAN,  HANNAH.  l,amberton  Sch.,  75th  8c 
Woodbine  Ave.,  Philadelphia. 

F.ARVER,  EVELYN,  Erie  Co.  Sch.  Off.,  Court 
House,  Eric.  . 

FRIEDMAN,  EILEEN,  Key  Sch.,  8th  8c  Wolf  Sts., 

Philadelphia.  ...  ... 

GIBSON.  BEATRICE,  Waterford  Area  Elem., 
Cherry  St..  Waterford. 

Gl'LA,  BETTY,  T.  Stevens  Sch.,  822  Crucible  St., 
Pittsburgh.  . 

HCGHEY,  RUTH,  Plymouth  Boro  Sch.  Dist.,  W. 
Main  St.,  Plymouth. 

Hl'MPHREY,  ELEANOR,  Lakc-Noxen  Jt.  Sch. 
Dist.,  Harveys  Lake. 

JONES,  VIRGINIA.  Homestead  Pk.  Sch.,  Mam  St., 
M  unhail. 

MC  CABE,  MARIAN.  Harwocnl  .Sch.,  Hammond 
k  Glenmawr  Ave.,  Pittsburgh. 

MC  CLAIN,  BESSIE,  Freeport  Area  Jt.  H.  S.. 
325  4th  St.,  Armstrong  Car..  Buffalo  Twp. 

MURPHY,  MARY,  Rotisevclt  Sch.,  1001  GrecnHeld 
Ave.,  Pittsburgh. 

NEIMAN,  BERTHA,  Conestoga  Sr.  H.  S.,  Berwyn. 

NISHES,  THARINA,  Belmar  Sch.,  Hermitage  St., 
Pittsburgh. 

PORCARO,  SARAH,  Chartiers- Houston  Jt.  Sch., 
2050  W.  Pike  St.,  Houston. 

RITTIGER,  HELEN,  South  H.  S.,  S.  10th  ic 
Sarah,  Pittsburgh. 

ROGAN,  EVELYN,  Bethlehem  Jt.  Schs.,  Frederick- 
town. 

SITZ.  HELEN,  Larimer  Sch.,  Larimer  &  Winslow 
Sts.,  Pittsburgh. 

SPANGLER,  ARIETTA,  Middle  Paxton  Sch., 
RD  I,  Dauphin. 


SPANGLER,  VIVIAN,  Sr.  H.  S.,  State  Ave., 
Coraopolis. 

SWITALA,  CLAUDIA,  Swisshelm  Sch.,  Phillips 
Ave.,  Pittsburgh. 

WARREN,  MARTHA,  New  Sheffield  .Sch.,  21st 
.St.,  Aliquippa. 

WEIR,  MARY.  .State  Tchrs.  t:olL.  West  Chester. 

WEYMAN,  EVABELI.E,  Oliver  Jr.  H.  S..  2323 
Brighton  Rd.,  Pittsburgh. 

BISHOP,  WALTSIE,  Nether  Providence  H.  S 
Providence  Rd.,  Wallingford. 

f:REF..  .ANNA,  C:o.  .Supts.  Off.,  412  Co.  Off.  Bldg., 
Waynesbiirg. 

EARLEY.  MARGARET,  Inlerlxrro  .Vh.,  largan 
Ave.,  Glenolden. 

GCKiAL,  MARY.  Carroll  Twp.  .Sch.  Dist.,  120 
Alexander  .Ave.,  Monongahela. 

LSR.AFL.  MARY,  Kenderton  .Sch.,  15th  ft  Ontario 
Sts.,  Philadelphia. 

SHARP.  DOROTHY,  Penn-Delco  Jt.  .Sch.  .Sys., 
(ireen  Ridge  Sch.,  C:hester. 

SILVERMAN,  SOPHIE,  Hanna  Sch.,  .58lh  Ik  Me¬ 
dia  .Sts.,  Philadelphia. 

WENCiER,  AI.ICT.,  Nether  Providence  H.  S., 
Providence  Rd.,  Wallingford. 


TEXAS 

BURKE  NEWELL,  Brazosport,  Ind.  Sch.  Dist., 
Drawer  Z,  Freeixrrt. 

COOK,  VELA  MAE.  R.  E.  lee  Jr.  H.  S..  Grand 
Prairie. 

GIBBENS,  IVEY.  H.  S.  Bldg.,  Uvalde. 

MONROE.  ANNE,  Rt.  8,  Box  311,  Houston. 
TRIPPE,  I.UCLNDA,  Bonham  Elem.  .Sch.,  9255 
St.  Mary's  .St.,  San  .Antonio. 

COLEMAN.  SALLY,  3620  Ave.  N/j.  Galveston. 
PURSF'R,  HAZEL.  Mimeo  Dept.,  Ind.  Sch.  Dist., 
1.300  Capitol,  Houston. 

STUCHBF.RRY,  RILL.A,  Ind.  Sch.  Dist.  H.  .S., 
Pasadena. 


UTAH 

ANDERSON,  MARGARET,  S.  Sanpete  Dist., 
Manti. 

ANDERSON,  VIRGINIA.  Aclm.  Bldg.,  440  E.  1st 
South  .St.,  Salt  Lake  City. 

BEE.SLEY.  VIVIAN,  Highland  H.  .S.,  2166  S.  17th 
F^ast,  Salt  Lake  City. 

BEERY.  ARLEY,  H.  Mann  Jr.  H.  S.,  233  W.  1st 
North.  .Salt  Lake  City. 

BURDETT,  ORAL,  Adult  Ed.,  3.54  W.  1st  North, 
Salt  Lake  City. 

CATMULL,  JEAN,  Whittier  FTem.,  1.568  S.  300 
East,  Salt  Lake  City. 

CLAUS.SEN,  MIRIAM.  Granite  .Sch.  Dist.,  .3212  S. 
State  St..  Salt  Lake  City. 

CLUFF,  BLANCHE,  Bd.  of  Ed.,  440  E.  1st  South, 
Salt  Lake  City. 

CONDIE,  VERNA,  Hawthorne  Elem.,  1632  S.  700 
East,  .Salt  Lake  City. 

GODFREY,  DAISY.  Highland  High,  2166  S.  1700 
East,  Salt  Lake  City. 

M.AXWELL,  FAYE,  Sumner  Elem.,  636  S.  300 
East,  Salt  Lake  City. 

ROGERS.  LUCILLE,  East  High,  840  S.  1300  East, 
Salt  Lake  City. 

.SAVKAGE,  MARG.ARF:T,  West  High,  241  N.  ‘200 
West,  Salt  Lake  City. 

SMITH.  VERVENE,  Siipv.  Off.,  440  E.  100  South, 
Salt  Lake  City. 

.STIMPSON,  NORMA,  Ogden  City  Schs.,  2351 
(irant  Ave.,  Ogden. 

TRIMBLE,  DOROTHY,  Inv.  fk  Rec|.  Dept.,  440  E. 
100  South,  .Salt  Lake  City. 

WARD.  FAE,  Ogden  Sr.  H..  2828  Harrison  Blvd., 
Ogden. 

WEB.STER,  ALICE,  West  High,  241  N.  200  West. 
Salt  Lake  City. 

WILCOX,  HELEN,  Univ.  of  Utah,  Univ.  8k  2nd 
South,  Salt  Lake  City. 

WINTERS,  WYOMA,  Jordon  Jr.  H.,  1040  W.  600 
South,  Salt  Lake  City. 

POWELL,  LEONE,  I.afayette  Sch.,  61  E.  North 
Temple  .St.,  Salt  Lake  City. 

WELLS.  MARTHA.  Granite  Dist.,  Lincoln  Sch.,  501 
£.  3900  South,  Salt  Lake  City. 
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WASHINGTON 

ABKRNKI  HV,  I  KKNY.  SWiri  SHlIi  S.  \V.,  Staiilo. 

\(;  |  <)N,  KAI  I  H.  :>04  N.  HUl,  SealiU'. 

AI.I.KN,  CI.F.OKA.  liS  W.  78lli  St.,  Sraltlr. 

BA  I  KS.  DOHIS.  7.ir>0  WiMHlIaH  ii  .A\e.,  SealtU-. 

BKKMAN,  KSI  MKR.  42fi.S  !)lli  Avf.  N.  K.,  S«-allU-. 

BKI.DKN.  I'Al  l.lNK.  A.  Haiiiillc.n  Jr.  H..  N.  4lM 
<•  Ik'iismori',  Soalllc. 

BRADSHAW,  (.I.ORIA,  HKS.'I  J.'ilh  S.  W.,  .Valllc. 

BRAM  S  I  ROM,  Rli  I H.  Cliirr.  Dipt-  I'lib.  S<h»., 
Hl.’i  Jill  .A\»-.  N.,  Sralllc. 

CADWAI  I.ADKR,  BKVKRI.V.  2V‘H  K.  H:(rd, 
S»-allli'. 

CASH  KMAN,  IKSSIK,  l  aroma  I’lib.  VIis..  (aiiiral 
S<h.  RUIk..  I  aioiiri. 

COHK\,  IK.ANNKI  IK.  <MHi  2Sr<l  \..  Siatllf. 

CROSBY,  I.KOI.A,  Inurlakf  Klein.  SOi..  N.  J.Mh  K; 
WalliiiKfo'il,  .Si'alllc. 

DARI. I.\(.  ION,  VIDA,  Co.  Siipl.  Off.,  SKI  Coiinly- 
City  BUIk.,  .Seattle. 

DONNKI.K,  MARY,  ISO">  K.  JSrcl,  Seattle. 

K(;(;KRS,  KVKI.YN,  HS.H  W.  I  Kith,  Srattle. 

KI.I.IS  CRACK,  iro'i  2ml  N.  W..  Seattle. 

KNCil.KR,  NORA,  7IS9  WiMKisicle  IM.,  .Vattle. 

KROS  r,  HA/.KI.,  I  oval  Hts.  S<li..  W.  Ktltli  &  2.’>th 
.Avc.  N.  W.,  .Seattle. 

(i.AI.I.AHKR  KI.ORK.YCK,  l.awtoii  S»b..  2(i  W.  A- 
KImore  .St..  Seattle. 

(i.AI  KS,  KD\A,  22.SI  K.  Howe,  .Vattle. 

HAROI.DSON,  MOl.l.Y,  Ki7SJ  Slltb  I’l.  N.  K., 
Seattle. 

HAWK,  DOROIHY,  W.  Srattle  H.  S.,  KI7.'>  W. 
Stevens,  Sr- 'tile. 

HOI.  IK,  MABKK.  Ill.'i  .Stilli  Ave.,  .V-attle. 

HOWARD.  KI.BKR  I  A,  I..  Barbank  Sih.,  8KKI 
S.  K.  24lli  S!..  Merier  Is'ainl. 

HIKKAKKR,  AfiNKS,  Kineison  Sdi..  litltli  S.  A 
I’ilKrim,  Seattle. 

lACKSON,  I.OIS,  I’avroll-A.  A  S.  Center,  81,'.  Jtli 
■Ave.  N..  Seattle. 

k. A\/I.KR.  BARBARA.  .VSI  Mahlen  Ave.,  Srattle. 

kOBAY.ASHI,  AIASAkO.  J.ill  28th  S.,  Sraltle. 

l. AAVRKNCK,  MII.DRKD,  '.lOlti  7th  Ave.  \.  AV., 
Seattle. 

AIAI.I.ORY,  |KA\,  Rt.  5,  Box  S2II.  Slielton. 


AIAR  riNKAU,  MARIK.  IMIS  I2tli  N..  Vattle. 

MAYOVSKY,  KRANCF.S.  .Acini.  Center,  SI.A  4tli  S 
.Seattle. 

OI.IVKR,  KI.ORKNCK,  View  Ridge  Sch..  7047  S«i| 
Ave.  .\.  K.,  .Seattle. 

PACK.  DOROTHY,  2.A04  N.  .^dth.  Seattle. 

I>.ARKKR.  KSTHKR,  27.12  44th  .S.  W.,  .Vattle. 

I’RNNKR,  PHYKIS-S.  (iOI7  27th  .Ave.  .\.  K..  Seitilr 

SANDKRSON,  KSTHKR,  7SS1  18th  N.  W.,  SeMlt 

SANKKY,  KVKI.YN,  2(>0,S  29th  W..  Seattle. 

StlHWARTZ,  ANNK,  .Itill  J.lth  St.  S.  W.,  Srattlt 

SHARON,  CRACK.  8442  9th  S.  W.,  Seattle. 

AA’ASHBCRN,  HAZKI.,  J824  Bagiev,  Seattle. 

AfC  DONAI.D,  KVKI.YN.  .S0I2  Slitli  St..  Vault. 

SCHlT.rZ,  MARY,  Orchard  His.  Sch..  hr 
Orchard. 

.SPKCKKKKR.  BKI  I  K,  Vli.  Dist.  li,  Mnikihn). 

I  H.A  ICHKR.  KRANCKS,  Vh.  Dist.  .422,  17th  t|, 
Anaccirtes. 

WISCONSIN 

(ASHMAN,  KI.ORKNCK,  AA'Iiitefish  Bay  Nb 
Sells.,  1200  K.  Kairnionnl  .Ave.,  Whitefish  b 
Alilwaiikee. 

WYOMING 

HKRMANSKN,  RUTH,  Budget  Off.,  170  N.  7* 
W.,  Box  8.42,  (Jreen  River. 

PROCIOR,  CKORCIA,  Pub.  .Vlis.,  Box  IK 
(ireen  River. 

ALASKA 

I.UDWHiSKN.  I  HKI.MA,  Main  Klein.  Vh.,  5* 
(irani  St.,  Ketchikan. 

CANADA 

PRA  i  r,  KNID,  K.  York  Bel.  of  Kd.,  (i70  (chImk 
Ave.,  roronto. 

HAWAII 

k.AISUMOlO,  MARfiARKI,  lOlti  A  Waimam 
St.,  Honolulu. 


MEMBERS  OF  THE  NATIONAL  COMMITTEES 
OF  NAES,  1956-57 


Affiliations  and  Advisory  Council 

Miss  Kvelyn  Shipley,  Chairman,  Kos  .Angeles  City 
Bd.  of  Kdiication,  4.10  N.  Crand  .Ave.,  Kos  .An¬ 
geles,  C'dif. 

Alildrecl  AVillianison.  AA'aynesburg,  Pennsylvania 
Agnes  Cay  nor,  Milwaukee,  AVisconsji 
Velma  Norman,  Honsion,  Texas 
Klirabc'th  Mekeown.  Kos  .Angeles,  California 
Archives  and  Records  Committee 

Mrs.  Melba  Demaree,  Chairman,  Kranklin  (aty 
.SehcMils,  101  Hurricane  St.,  Kranklin,  Indiana 
Marv  K.  Bovvers,  Crawfordsville,  Indiana 
(irace  Holt,  PhcKiiix,  .Ari/on  i 
.Alildred  K.  Clark,  Findlav,  Ohio 
Koiiise  H.  Nelson,  Philadelphia,  Pennsv Ivatiia 
Alice  leagarten,  Delaware,  Ohio 
Bettv  Z.ininiernian,  Milwaukee,  AVisconsin 
Auditini  Committee 

Aliss  katideen  AVilson,  Cliaiiinan,  122  llopshire 
Road,  (irrat  Neck,  New  Aork 
Al  ary  B.  Keller,  A'onkeis,  New  York 
Alice  r.  Kofhlaal,  Stewart  Manor,  New  A'ork 
Centennial  Committee — NEA 

Aliss  Kmma  Castner,  Chairman,  Washiiigloti 
Public  Vbools,  AA'ashington,  New  Jersc-v 
Rachel  Maynard,  Tueson,  .Arizona 
Charlotte  Parr,  Kiigetie,  Oregon 
A’irginia  Riley,  Mt.  A’ernon,  Illinois 
Nanev  Yarosh,  Philadelphia,  Pennsylvania 
Cemventiem  (and  Philadelphia  Institute)  Ccimmittees 
(Due  to  spate  limitations,  only  the  ('.hairnien  art- 
list  ed) 

Nanev  A’arosh,  Convention  Chairniati 
Koiiise  H.  .Nelson,  Advisor 


Rea  l.indenlx-rg.  Institute  Chairman 
Sue  Ringenary,  .Scxial  Kvetits  Chairman 
Ksther  Diiretz,  Chairman,  Registration 
Rebecca  Master,  Chairman,  Chamber  of  Com 
nieree 

Juanita  Niekens,  Chairman,  Hospitality 
Nellie  Knrst,  Chairman,  Toot  Bag 
Khelme  1).  Kliewer,  Chairman,  Prizes 
(irace  R.  Kell,  Chairman,  Publicity 
Helen  K.  (fran.  Chairman,  Atlantic  City  Trip 
Barbara  Margiilies,  Chairman,  Kscort 
.Anna  (ireiss.  Chairman,  Vcretarial  Stall  ml 
Daily  News  .Sheet 

Rosemarie  Ca|M)nigro,  Chairman,  Institute  ikitul 
Calendar 

Helen  Vhtieider,  Chairman,  .Adniiiiistralioii 
Building  lour 

(Jiire  .A.  Orthtier,  Chairman,  0|)en  House  asil 
Karewell  lea 

Roth  1.  (iaily,  Chairnian,  N.AKS  BirtheU' 
Kiiiit  hcxni 

KIsie  McCarty,  Chairman,  Delawa.'e  River  A'alk' 
Com  III  it  tee 

Anita  (irant.  Chairman,  Baminet  Coiiiniitlee 
Alargiierite  C.  .Stiibbert,  Chairnian  NaliiHuli 
Cousins 

Helen  .Vhuller,  Clhairman,  July  4  l.uniheon 
Electiont  Committee 

Mis.  l-annie  Billings,  Chairniun,  2711  Fairmoam 
St.,  Dallas,  Texas 

Kdith  Hammond,  Hampton,  New  Hampshire 
Cloria  Jirel,  ('.orvallis,  Oregon 
Hiirnes  Jones,  Washington,  D.  C. 

Phyllis  McMillan,  Kreeixirt,  Texas 
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FImmco  and  Budaet  Committee 

.Mm  Isabel  HaclcIcHk,  Chainnaii,  Bel.  of  Kcltua- 
lion,  Warwick  Valley  tirniral  SchcMrl,  Warwick, 
New  York 

Martha  S.  I.iirk,  tihicaKO,  Illinois 
Charlotte  I..  Parr,  KuKene,  OrcRon 
lutitute  Planning  CommittM 
Miss  Charlotte  1..  Parr,  Chairman,  .ScIickiI  .VcIiii. 

Bldg.,  27S  7th  .Sse.,  Past,  KiiKene,  Oregon 
Helen  Bechtel,  Corpus  Christi,  Texas 
Jessie  Castirman,  Tacoma,  Washington 
.tike  F.rikM'ti,  Knglrwcxtcl,  (ioloratlo 
Rea  I.indrnberg,  Philadelphia,  Pennsylvania 
Irene  I.ondnti,  Bemitirr,  Colorado 
Kllwrta  Maegregor,  .Seattle,  Washington 
Mamie  Mrssmer,  Martinsville,  Indiana 
Grarr  Mackie,  Portland,  Oregon 
Martha  Rahe,  IK-nver,  Colorado 
loarphine  Saunders,  Miintie,  Indiana 
iouisr  Nelson,  Philadelphia,  Prnnsvlvaiiia 
Mailing  Ccmunittec 

Mrs.  Ora  S.  Dnisen,  Chairman,  407  W.  HanccKk 
St.,  Detroit  I,  Michigan 
Msak^ship  Committee 

Miss  Crrlriide  Johnson,  Chairman,  Bd.  oi  Kcluca- 
lion,  Muskegon  Heights,  Michigan 
CfHlral  CommiUre: 

.Sda  Childers,  Houston,  Texas 
Geraldine  Chittirk,  Frankfort,  Indiana 
Dolores  Hoheisel,  Livonia,  Michigan 
Barbara  Kliimpp,  Weedsport,  New  York 
Muriel  Kollmrr,  Hawthorne,  California 
Josephine  Reginato,  Klamath  Falls,  Oregon 
Ha/el  Shimmin,  Bemiciji,  Minnesota 
Birdie  W.  .Smith,  Jackson,  Mis.Hissippi 
Gmrrnl  Commilirr:  .State  Representatives 
.Mabania:  Mary  Carroll,  Houston  County 

Schools,  Dothan 

.tri/ona:  Marian  Berry,  West  I.viiwchmI, 

PhcM-nix 

.\rkansas:  Frtiesline  Crillin,  joneslMtro  Public 
SchcMils,  Joneslioro 

California:  Helen  Fenner,  Kt)2(l  Fast  Ist  .St., 

Paranioiint 

Colorado:  Marion  V.  Johnson,  IWt.'i  Pennsyl¬ 

vania,  Denver 

Connecticut:  Madeline  Jiicltl,  2li‘,l  Firelown  Rd., 
.Simsbury 

Delaware:  Margaret  Champlin,  .'ill  W.  Btli  SI., 
Wilmington 

District  of  Columbia:  Floisc-  Newman,  .\rm- 
strong  H.  .S.,  Ist  Ik  O  St.,  N.  \V. 

Florida:  I'.harlotte  Coxe,  HSS  N.  F.  72  St., 
Miami 

Georgia:  Wanda  Craven,  Cobb  County  SchcMtIs, 
Marietta 

Idaho:  .Xrclaih  Chalterlon,  C.aldwell  H.  S., 
Caldwell 

Illinois:  Belly  Pickard,  Public  .Schcwrls,  Wenona 
Indiana:  Travis  Fwing,  20S  Hotel  Lincoln, 
Indianapolis 

Iowa:  foe  Ostrom,  Red  Oak  Publie  .Schools, 
Red  Oak 

Kansas:  Ceorgia  l.ee  Rcwkwell,  Independence 
Jr.  College,  Independence 
Kentucky;  .Anne  Carter,  Box  2fi4,  Morehead 
louisiana:  Belly  Harless,  Publie  .SchcMvIs,  Lake 
Charles 

Maine:  Flecla  Brown,  III  ScIiimiI  .Street, 
Corhani 

Marvlancl:  Phyllis  K.  .Soine,  .127  Park  .Avenue, 
T'owson 

Massac  hiisetls:  (iwenclolyn  Frederic  k  son,  New¬ 
ton  Pub.  Sell.,  Newlonville 
Michigan:  .Agnes  Dcihronski,  .'i2Kli  .Mead,  Dear¬ 
born 

Minnesota:  Clara  Siein,  RiHliesler  Jr.  College, 
(olfinan  Bldg.,  RcMliesler 
Mississippi:  .Stevie  FTinn,  Box  771,  Jackson 
Missouri:  .Ann  Carrow,  Farmington  Public' 

Schools,  Farmington 

Nebraska:  Vcrie  Morris,  .S2I.5  T'oii/alin  .Ave., 
Lincoln 

Nevada;  Rcmi  FTilgroal,  FI  Rancho  High 
SchcMil,  Las  Vegas 

New  Hampshire:  Helen  Swain,  OHice  of  Siipl. 
of  Sch.,  .Meredith 

New'  Jersey:  Shirley  Harris,  Washington  H.  S., 
Washington 


.New  Mexico:  .Anna  .Schiemen/,  2:")IH  Third, 
■N.  W.,  Albui|ueri|ue 

New  York:  Barbara  Klumpp,  2I>  Bell  St., 
Weedsport 

-North  Carolina;  Lula  Burrell,  T'ryon  Citv 
Schools,  T'ryon 

North  Dakota:  .Agnes  CyllancI,  West  Fargo 
H.  .S.,  West  Fargo 

Ohio:  FIsie  Hotter,  John  Hay  High  School, 
207.S  F.  loth  -St.,  Cleveland 

Oklahoma:  Hollis  Haynie,  .ScIicmiI  .Atim.  Bldg., 
Oklahoma  City 

Oregon;  Frances  Bogart,  !)S7  N.  .Stith  .St., 
Corvallis 

Pennsvlvania:  Margaret  Wernt/,  Bel.  of  Pub. 
FcL,  Pittsburgh 

South  Ciarolina:  Lois  H.  Carter,  P.  O.  Box  ."iliti, 
Ridgeland 

South  Dakota:  Mary  S|M-n.slev,  Northern  State 
Teachers  College,  Aberdeen 

T'ennrs.see'.  Bessie  .A.  Reed,  l(MI-B  Cordell  Hull 
Bldg.,  Dept.  Fidtic.,  Nashville 

Texas:  Virginia  (iiiies,  Beaton  Hill  .ScIicm)!, 
San  .Antonio 

ITah:  Virginia  .Anderson,  44(1  F.  Ist  South  .St., 
Salt  Lake  Ciitv 

Vermont;  Harriet  -Anderson,  20  Villa  Drive, 
F.s.sex  Junction 

Virginia;  I.ticile  Garrison,  313  -S.  Boundarv  .St., 
Williamsburg 

Washington:  Frances  Hart,  Fdison  Tech. 

School,  Seattle 

West  A'irginia;  Isabella  .Spillman,  .’ll.')  West 
Burke  St.,  Martinsburg 

Wisconsin:  Pearl  Hinckley,  1732  Wauwatosa 
Ave.,  VA'aiiwatosa 

Organiutional  Planning  Committee 

Mrs.  Bessie  Plex-sser,  Chairman,  3808  Central 

Strex-t,  Kansas  City,  Mi.swmri 
Frances  Bogart,  Corvallis,  Oregon 
.'Ada  Childers,  Houston,  Texas 
Viola  F^  Craig,  AA'ashington,  I).  C. 

FIsie  CtijH'lli,  Pittsburgh,  Pennsvlvania 
Dorene  F.ngland,  St.  CJoiid,  Minnesota 
Ollee  Lee,  McCoinb,  Mississippi 
Sara  .Alilncr,  .Atlanta,  (ieorgia 
Vesta  AVhile,  Lawrence,  Kansas 
Public  Relations  Publicaticm 
(to  be  released  July  ltS7) 

Miss  Pauline  Hollis,  Chairman,  Frankfoit  City 

.Schools,  Frankfort,  Indiana 
Martha  .S.  Luck,  .Advisor,  Chicago,  Illinois 
Virginia  Anderson,  Salt  l.ake  City,  L'tali 
Flarriet  Bailey,  Cleveland,  Ohio 
Florence  Balshaw,  .Akron  Ohio 
,Alarie  Beatty,  Waukegan,  Illinois 
VA’innie  Bollinger,  FTigene,  Oieogn 
FTinice  Bounds,  Wilmington,  Delaware 
F^mma  Casiner,  AVashington,  New  Jersey 
Ada  Childers,  Houston,  Texas 
AA’ilma  Jean  Coate,  AA'ichita,  Kansas 
Melba  Deinaree,  Franklin,  Indiana 
LexUa  Doane,  Bay  City,  Michigan 
.Agnes  Dobronski,  Dearborn,  Michigan 
A'irginia  Deiiben,  Dcs  -Moines,  Iowa 
Margaret  Dwyer,  Toledo,  Ohio 
FTeanor  Fgner,  Battle  Creek,  Michigan 
Ruth  Fnglish,  Seattle,  Washington 
0|>al  Faulk,  Wichita,  Kansas 
Phyllis  French,  Long  Beach,  California 
Frances  Hill,  Cleveland,  Ohio 
Mars  (iostlin,  .Alhambra,  California 
F.dith  Hammond,  Hampton,  New  Hampshire 
Angie  Holms,  Alhambra,  California 
Ruth  F.  JohiiMm,  Fvanston,  lillitiols 
(iertriitle  Johnson,  Muskegon  Heights,  Michigan 
Burnc's  Jones,  Washington,  1).  C. 

Lucille  Jones,  F.vansville,  Indiana 
Marguerite  Kennedy,  Houston,  Texas 
Barbara  Klumpp,  Wcxxlsport.  New  A’ork 
Rosalie  Kollarich,  St.  Paul,  Minnesota 
AA’ilberta  LeRoy,  F.iigene,  Oregon 
Dorothy  K.  Low,  RicIgewiKHl,  New  Jersey 
Betty  McKinley,  Fullerton,  California 
A’irginia  Mathony,  AVhittier,  California 
Sara  Milner,  Atlanta,  Gcxvrgia 
Anna  AA’.  Mextre,  Trenton,  .New  Jersey 
Ionise  -Nelson,  Philadelphia,  Pennsylyania 
lola  Rieke,  Chicago,  Illinois 
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Chrixinr  Rowell,  Houston,  Texas 
Merle  Seheibner,  Detroit,  Mirhigan 
MadeUn  Sellinghaiisen,  Denver,  Colorado 
Evelyn  Shipley,  Ix>s  Ann-les,  California 


Evelyn  Shipley,  Ixts  Ann-les,  California 
John  Allan  Smith,  Inglewocxl,  California 
Erances  Stephan,  Pittsburgh,  Pennsylvania 


Ruth  Stimson,  Willoughby,  Ohio 
Shirley  J.  Vetter,  Denver,  Caiinradn 
Rettve  R.  Wells,  Ixrs  .Vngeles,  California 

PidsHcitr  Committee 

M  iss  Eleanor  Egner,  Chairman,  131  Summer  St., 
Battle  Creek,  Michigan 
Crtilral  C.ommiltrr  Mrnihrrs: 

Mrs.  E;ilis  .\vre,  .lO"  Main  Street.  I.aconia,  New 
Hampshire 

Mrs.  Winnie  Bolinger,  JlifO  Berger  .\\enue,  Eu¬ 
gene,  Oregon 

Mrs.  Virginia  DeiilK'ii,  IK-s  Moines  Piihlii  .Sthools. 

Ii2*l  Third  Street,  Des  Moines,  Iowa 
.Mrs.  Margaret  Hards,  C^oronado  Hall,  Gunnison, 
Colorado 

Mrs.  Eli/alwth  Howe,  H3I  Thoinasson  Drive, 
Dallas  H,  Texas 

Mrs.  .4lite  Ixifblad,  Cireat  Neck  Public  SchtNils, 
S-I.’i  I.akeville  Road,  (Jreat  Neck,  New  York 
Mrs.  Ruth  Mills.  Norwalk-I.a  Mirada  City  School 
Dist.,  12820  S.  Pioneer  Boulevard,  Norwalk, 
California 

Mrs.  I'helma  Paulette,  Senior  High  School,  22nd 
and  Poplar  .Streets,  North  l.ittle  Rcwk,  Arkansas 
(ift)rral  (’.ontmilirr  Mrmhrn— Stair  A.ssoriations: 
Miss  E^Isie  I..  Barth,  N.  V.  State  College  for 
Teachers,  .Mbany,  \ru’  York 
Mrs.  Josephine  V.  Campbell,  232  RedwcHwl,  Jack- 
son. 

Miss  Mary  Ella  (xioper,  Washington  City  .ScIkmiIs, 
Washington,  .\orlh  C.arolina 
Mrs.  I.illie  Dunn,  '.MVi  Poplar  Street,  Murray, 
Krntucky 

Mrs.  Eav  (icMKlwin,  iHMH)  Wcstview  Drive,  Hous¬ 
ton  24,  Trxas 

Miss  Eugenia  Ham|>ton,  Division  of  Secondary 
Education,  Ixjs  .-Yngeles  C:ity  Sclumls,  J.'iO  North 
(irand  .Vyenue,  I.os  .Angeles  12.  C.alifornia 
Miss  Mary  Heggen,  R<M>sevelt  High  .ScIichiI,  Dcs 
Moines,  lou'a 

Mrs.  Helen  lohnson.  Recreation  Department, 
f;ity  Hall,  Kansas  City,  Missouri 


Mrs.  Margaret  Sayage,  West  High  Schcwl,  .  ; 

N.  2nd  West  Street,  Salt  Take  City  16,  VUl 
Mrs.  Marion  V.  Johnson,  160.5  l’cniis\'  - 
Street,  Denver,  Colorado  i 

Miss  Helen  I.und,  5741  Eirst  .Avenue,  S.,  Ms! 

nea|M>lis,  Minnrsola  I 

Mrs.  I.ucretia  Nichols,  Whittier  Jr.  High  Siii 
Elint  3,  Mulligan 

Mrs.  Mary  Nickel.  Board  of  Education,  341  ■ 
Belleheld  Avenue,  Pittsburgh  13,  Prnnwf-.^,. 
Miss  Ha/el  Reiersgaard,  55  N.  Cedar,  Iiif 
Orrgon 

Miss  Ethel  Shitutnin,  South  Dakota  State 
BrcKtkings,  South  Dakota 
Mrs.  Bessie  Watson.  Box  402,  BeMeville,  Kmt 
Mrs.  Mildred  Whitehurst.  Southwest  High  ydn- 
Sewell  Road,  .S.W..  Atlatita,  V.rorgin 
Mrs.  Mildred  Williams,  Steck  SchcMil,  .Ash  Sc  i 
5th  Ave.,  Denver,  Colorado 
ProfeMionjd  Staindards 

.Mrs.  Martha  S.  I.iick,  Chairman,  Northwflga 
University,  3.39  Chicago  .Ave.,  Chicago  II. 
Illinois 

Mrs.  Mary  C.  I.awrence,  103  I.ucky  Street,  Fe 
ette,  Missouri 

Phoebe  Bell.  Newton,  .Massachusetts 
Olga  Dodd,  Chicago,  Illinois 
Rachel  Maynard,  Tucson.  .Arizona 
Dorothy  McAllister,  North  l.ittle  Riuk,  .Arkaau 
Ciharlotte  Parr,  Exigent-,  Oregon 
Josephine  Reginato,  Klamath  Falls,  Oregon 
Virginia  Riley,  Ml.  Vernon,  Illinois 
Betty  .Schaffer,  Chicago,  Illinois 
Bettye  Wells.  Ixis  Angeles,  California 
RegicMud  Cemferences  Committee 

Miss  Virginia  Riley,  Chairman,  Ml.  Vernon  Cm 
Sthools,  Ml.  Vernon,  Illinois 
Salt  I.ake  f;ity  Conference;  Virginia  .Andmuc 
Chairman 

Minneapolis  txmference:  Dorolese  WarilHell, 
Chairman 

AVays  aiwl  Means  Committee 

Miss  Frances  .Siephan,  Chairman,  Pealrocly  Hi|i 
.Schcml,  Margarella  ffc  North  Bealty  Strcti- 
Pitlshiirgh,  Pa. 

Parliamentarian,  Ccmstituticmal  Revisiem 
Committee 

Mrs.  Fannie  Billings,  Cihairnian,  2711  EairnKNi' 
Street,  Dallas,  I'exas 


LOCAL  AND  STATE  ASSOCIATIONS 
AFFILIATED  WITH  NAES 


>■  of  April  1,  1957 


’\'rw  this  year 


CALIFORNIA 


.Arizona  E^diicational  Secretaries  .Assn. 
Mrs.  Helen  Thomas,  Treas. 

936  AV.  MacKen/ie,  Phoenix 


Classified  Employees  .Assn,  of  the  Eos  .Angrin 
City  SchcMil  Di.strict 
Mr.  George  Wcmlery,  Pres. 

4.50  North  Grand  Ave.,  I.os  .Angeles  12 


.Alhambra  Assn.  Educational  Office  Employes 
Mrs.  Margaret  Bishop,  Pres. 

420  N.  Ciordova  .Street,  .Alhambra 


.Arkansas  .Assn,  of  Educational  Secretaries 
Mrs.  l,ec)la  AA’ocxIsw'all,  Treas. 

Fourth  .Street  Jr.  High  School 

Fourth  ft  AVillow  Streets,  North  l.ittle  Rewk 


Fort  Smith  .Assn,  of  Educational  Secys. 
Mrs.  ^bbie  J.  Klinginsmith,  Pres. 
Schcxyl  Board  Office 
400  North  15th  Street,  Ft.  Smith 


.Assn,  of  Educational  Office  Employees  of  the  L» 
.Angeles  City  Schcwtls 
Miss  Eleanor  Barlow,  Pres. 

20.34  Fair  Park  Ave.,  Ixis  Angeles  41 


C.alifornia  Assn,  of  Educational  Office  Exiiployen 
Miss  Annette  K.  Uehling,  Pres. 

3455  Olive  Street,  -San  Diego  4 


I-ittle  RcKk  Assn,  of  Educational  Secys. 
Mrs.  Alice  Taylor,  Pies. 

2705  Battery,  l.ittle  Rexk 


North  Little  Rexk  .Assn,  of  Educ.  Secys. 
Mrs.  Dorothy  McAllister,  Pres. 

School  Board  Office 

28th  &  Poplar,  North  Little  Rock 


*Kem  Assn,  of  School  Secretaries 
Mrs.  Frances  Garland,  Pres. 

7.30  Jefferson  Street,  Bakersheld 


‘Kings  County  Assn,  of  Educational  Secys. 
Mrs.  lone  Soderberg,  Pres. 

124  W.  San  Joaquin  Street,  Avenal 


! 
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Sihool, 
16.  Vld 
'rniurink 


r 


e.  S.,  11. 
liRh  Sdn 


Lot  Angelr*  County  Attn,  of  Educational  Office 
Empioyfc* 

Mn.  Mary  Gotllin,  Pret. 

Ml  N.  Garfield  Ave.,  Alhambra 


ion.  Ml  ■> 
ar.  Ettfcit 


ille.  Kmrn 
lixh  Sek; 


Ash  St  l| 


lorihwom 
Chicaio  II. 


Street.  Fe 


Pisadena  As.sn.  of  ScIiimiI  Secretaries 
Mis.  Myrtle  Carson.  Pres. 

Hsie  School 

25,10  Paloma  Street.  Pasadena 


'Rivenide  County  Association  of  Ediuational 
Office  Employees 
Mrt  Alpha  Jolley.  Pres. 

;J5  Hoffer.  Banning 


Su  Bernardino  City  Schcmls  Secretarial  .Association 
Krs.  Margaret  VVeilage.  Pres. 

ION  Mary.  .San  Bernardino 


Sin  Diego  City  Sthools  Business  Women's 
.Association 

Mrs.  Jean  .Sloan.  Pres. 

First  Avenue.  San  Oiego  3 


k.  .Arliinu 
regon 


S'ernon  Cm 
I  .Andenus 


iiUidy  Hit!' 
itly  Slrtri' 


Saibet  of  Norwalk  City  .School  Distriit 
Mrs  Ruth  Mills.  Pres. 

MAA  Harvard  Ave.,  Bellflower 


'South  San  Mateo  County  Educational  Olfiie  F.m- 
ployee's  Association 
Mrs.  Ora  Silen.  Pres. 

Alice  l.ane.  Menlo  Park 


.Angeles 


of  the  bs 


rnployees 


COLORADO 


Clerks  ic  Secretaries  Assn,  of  Denver  Public  Schrwils 
Mrv  Madelyn  Sellinghausen.  Pres. 

Superintendent's  Office 
fe  AIA  -  lAth  Street.  Denver 


Colorado  Assn,  of  Educational  .Secretaries 
Mrs  letha  Walters.  Pres. 
liKB  Pennsylvania,  Denver 


CONNECTICUT 


Connecticut  Assn,  of  Educational  Seevs. 
Mrs.  Madeline  Y.  Judd,  Treas. 

269  Firetown  RoacI,  Simsbury 


DELAWARE 


Delaware  Educational  Secretaries  Assn. 
Mrs  Julia  I,.  Parag,  Pres. 

1619  New  Jersey  Ave.,  New  Castle 


DISTRICT  OF  COLUMBIA 


Cuociatiem  of  Educational  Secretaries  of  the  Public 
Schools  of  the  District  of  Columbia 
Mrs  Burnes  P.  Jones,  Pres. 

IS51  -  lOth  Street,  N.W..  Washington 


Secretarial  Assn,  of  Public  .Schtxrls  of  the  District 
of  Columbia 

Mrs  Mary  I..  Callaway.  Pres. 

IMh  k  K  Streets,  N.W.,  Washington  H 


FLORIDA 


Dade  Coitnty  Assn,  of  .School  .Secretaries 
Mn.  F.lolse  Caileman,  Pres. 

26  Olive  Drive,  FAialeah 


Duial  County  .Schcxil  .Secretaries  Assn. 
Mrs  Frances  Nix.  Pres. 

^167  Lake  Shore  Blvd.,  Jacksonville 


Fjoridi  Assn,  of  F'ducational  Secys. 
'hn  Margaret  Frecker,  Pres. 

"“aid  of  Public  Instruction 
*  0  Box  3408,  Tampa 


'Hillsborough  tiuunty  Assn,  of  F.ducational 
Secretaries 

Mildred  Williamson,  Pres, 
i’o  Hilton  Place,  Tampa 


GEORGIA 

.Atlanta  School  .Secretaries 
Mrs.  Myrrium  .S.  Gilstrap,  Pres. 

907  BeaverbrcH>k  Drive,  N.W.,  Atlanta 

(Georgia  Assn,  of  F^ducational  Secretaries 
Miss  Sara  Milner,  Pres. 

35  -  10th  Street,  Atlanta 

Richmond  County  Educational  .Seevs.  Assn. 
Mrs.  Mary  Lou  Hawkins.  Pres. 

‘2123  Silverdale  Road.  Augusta 


ILLINOIS 

Illinois  .Assn,  of  F'ducational  Secys. 
Mrs.  Belly  Pickard,  Pres. 

Box  .535,  Weiiona 


INDIANA 

F2vansville  .Assn,  of  F^ducational  Seevs. 

Mrs.  Ruth  Ann  Ixmg,  Pres. 

Public  .Schools  Office 

‘200  N.  W.  Seventh  St.,  Evansville 

Indiana  Assn,  of  Educational  Secys. 

Mrs.  Nelle  Barnes,  Pres. 

F.aPorle  High  School,  LaPorie 

Indianapolis-Marion  County  .Assn,  of  FMucaiional 
Secretaries 
Mrs.  Jo  Wolf,  Pres. 

1115  E.  Broad  Ripple.  Indiana|>olis 

IOWA 

Iowa  Amii.  of  Educational  SecrelarieA 
\fr».  Virginia  Deuben.  Pres. 

1607  Jefferson  Ave.,  Des  Moines 

Waterloo  Assn,  of  Educational  SeiAs. 

Miss  F.lsie  Ohristensen,  Pres. 

2N  High  Street,  Waterl(K> 


KANSAS 

Kansas  Assn,  of  Educational  Secretaries 
Miss  Doris  Standefer,  Pres. 

Junction  City  Public  Schools,  Junction  City 

Wichita  Assn,  of  Educational  Secys. 

Miss  Frances  Weigand,  Pres. 

ICI5  I.exingtnn  Road.  Wichita 

KENTUCKY 

Kentucky  Assn,  of  Educational  .Secys. 

Mrs.  Lillie  Dunn,  Pres. 

!M)5  Poplar  Street,  Murray 


LOUISIANA 

New  Orleans  Public  School  Educational  .Secretaries' 
As.sociation 

Miss  F'thel  I..  Darensbourg,  Pres. 

1.301  N.  Derbigny  .Street,  New  Orleans 

MAINE 

Maine  F’ducational  .Secretaries  .Assn. 

Miss  Doris  I..  Gilman,  Pres. 

15  Morrill  Ave.,  Walerville 


MARYLAND 

Baltimore  City  Educational  Secys.  .Assn. 
.Mrs.  Florance  A.  Filschen,  Pres. 

4.553  Pen  I.ucy  Road,  Baltimore  29 

Baltimore  Cioiinty  Educational  .Secys.  Assn. 
.Mrs.  Pbyliis  K.  .Soine,  Pres. 

.527  Park  Ave.,  Towson  4 
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MASSACHUSEHS 


NEVADA 


MiiMadiiiM'lls  Assn,  of  S<hiMil  S<'i\s. 
Mrs.  IMivllis  l*«-irci',  I’rrs. 

7(>  .\rliiiRion  Slrix'l,  FilihliiiiK 

MICHIGAN 


Kfiris  <)  (■  S  (CollfRc  Olfitc  (iiils) 

Kerris  Insliliilc,  Hir  Rapids 

Klim  .As.sii.  of  K.diualional  Siiniaiirs 
Mrs.  Barbara  Mifiraw,  I’res. 

Klim  jr.  ('.olU'RC,  Klim 

IliRlilaiid  I’arK  .Assn,  of  .S<h<M>l  *>«‘<\s. 

Mrs.  K.slhi'i  M.  Sinilli,  l*r»s. 

'll. Ml  Kobina,  HirkU-y 

Kalaiiia/<M)  .Avsii.  of  Kdutalional  Seiss. 

Miss  Wenona  Houlaiid,  l*rts. 

Mill  l.akcKay,  kalatna/<Mi 

Maionib  .Assn,  of  K.dmational  Sei\s. 

Mrs.  Dirrothy  I’ellclMme,  I'res. 

I.’.Anw  dretisT'  I’nblic  S«b<M>ls 

SH-I  -  Wri  l.’.Aiise  (Ireiisr-  Road,  Ml.  (.U’lnens 

MidiiRan  Assn,  of  K.diualional  Sens. 

Mrs.  .Ariu's  nobronski,  I* res. 

■i28li  Mead,  IVarlmm 

Wayne  (niinly  Assn,  of  K.diu.  S«-irelaries 
Mrs.  Doroiliy  N.  KerRiison.  I’res. 

1*12  KairinonnI.  Riser  RoiiRe  IH 

•Wasne  Slale  I'nisersily  Olfiie  I'eisonnel 
.Assik  iaiion 

Mrs.  MarRarel  Hart/,  I’res. 

Wasne  Slale  I’nisersily,  Delroil  2 

MINNESOTA 


.Alislin  I’liblu  .SiIumiI  SeerelarUs 
Mrs.  Kloreiue  Krederieksen,  I’res. 

.Alislin  HiRb  Sdiool,  .Aiisiin 

Minnesola  .Assn,  of  Kdiualional  Sens. 
Miss  Dorolese  H.  Wardell,  Pres. 

.nil*)  Hiiinlioldl  .Ase.  Soiilli,  Minnea|Milis 

MISSISSIPPI 


Mississippi  .Assn,  of  K.diitalional  Si’iss. 
Miss  K.iilala  riiormon,  I’res. 

2117  Woolfolk  HUIr.,  Jackson 

MISSOURI 


•Jackson  (aiiinly,  Missouri  Kdiic.  Sens.  .Assn. 
Miss  Janearl  Jones,  Pres. 

I’.  (>.  Box  #.i,  Independeme 

Jefferson  Cily  .Assn,  of  K.diic.  .Sens. 

Mrs.  Mary  Ixiiiise  DarlinR,  Pies. 

Slale  Dept,  of  Kdiic. 

A’lMalional  Rebabililallon  Seclion 
P.  O.  Box  480,  Jefferson  (aly 

Kansas  (aly  .Assn,  of  K.diualional  Sens. 

Mrs.  A’iola  I'lionias,  Pres. 

7!I2.'>  Park,  Kansas  C.ily 

Missouri  .Assn,  of  Kdiualional  Sens. 

Mrs.  I'bebiia  Million,  Pres. 

Sbelbina 

Si.  Koiiis  .Assn,  of  Kdiualional  Sens. 

Mrs.  I.ee  Kieadrick,  Pres. 

!ir>l  \.  Hanley  Road,  I’niiersily  ('.in  ."i 

NEBRASKA 


l.iluoln  Public  .*Hbools  C.lerical  Assn. 
Mrs.  Ilia  Haniloiv  Sniilb,  Pres. 

.1710  AV'immIs  .A\e.,  I.incolii  III 


'('.lark  ('aiiinly  Kdiualional  .Sens.  .Assn. 

Mrs.  Roiii  I..  KiilRroal,  Pres. 

Hill!)  Hooyer,  NorIb  l.as  A'eRas 

NEW  HAMPSHIRE 

New  Hampshire  .Assn,  of  K.diic.  .Sens. 

Miss  riieresa  \A'.  ’Kherrianll,  Pres. 

12  AA'cmmI  Sireel,  Nashua 

NEW  JERSEY 

Kasi  OraiiRe  .SdiiMil  Secrclaries  Assn. 

Airs,  (bleiia  O.  Hiilslrimk,  Pres. 

18  No.  AA’aInni  Sireel,  K.asi  OraiiRc 

New  Jersey  .Assn,  of  SduMil  Sens. 

Miss  Dorolby  K.  laiw.  Pres. 

17  W.  RidRewiMHl  .Aye.,  RidRewiMNi 

in  moil  Public  Sc  hools  Secrelaries  .Assn. 

Aliss.  Marilyn  Mason,  Pres. 

Jr.  #.1  Sdiool,  AA’esl  Slale  .Sireel,  rrenlon 

I'liion  (aiiinly  .Assn,  of  .Sdiool  Clerks  It  Secirlirin 
Airs,  (davds  K.aslon,  Pres. 

HardiiiR  ScIumiI,  Kenilworib 

NEW  MEXICO 

New  Mexico  .As.sn.  of  Kdiicalional  Sens. 

Airs.  Dorolby  J.  Nickolds,  Pres. 

1118)  AVesi  (iiiay,  .Arlesia 

NEW  YORK 

CayiiRa  (aiiinly  .As.sn.  of  K.diic.  .Sens. 

Miss  Barbara  Kliiinpp,  Pres. 

21)  Bell  Sireel,  AA’eedsiMirl 

•Cliamaiuiiia  Coiinly  .Assn,  of  SduH)l  Secrrlarin 
Mrs.  Kli/alM-lh  S.  I.arson,  Pres. 

121  Hickory  .Sireel,  Falconer 

MonriH-  Counly  .Assn,  of  Kdiic.  .Sens. 

Mrs.  Kyelyn  Shepherd,  Pres. 

.S.i2  Speiicerporl  Rd.,  Rcubesler  (i 

New  York  Slate  .Assn,  of  Kdiu.  Secys. 

Miss  Barbara  Kliiinpp,  Pres. 

2li  Bell  Street,  Weedsporl 

Office  .Staff  .Assn,  of  the  Great  Neck  Public  Sihool' 
Mrs.  MarRiierile  A'aiiles,  Pres. 

Parkyille  ScIumiI,  Great  Neck 

NORTH  CAROLINA 

Norib  Carolina  .Assn,  of  Kdiic.  Secys. 

.Air.  Rudolph  Ofeharik,  Pres. 

AA'ake  Cciiinly  .ScIicmiIs 

811*1  .N.  KiiiR  Cbailes  Rd.,  RaleiRli 

OHIO 

.Akron  .Assn,  of  School  Secrelaries 
Mrs.  Merle  M.  Jcihn.slon,  Pres. 

SI  IS  MoRadore  Road,  .Akron  12 

Assn,  of  Cleyeland  Public  ScIicmiI  Secys. 

Mrs.  MarRarel  Kosch,  Pres. 

4l)2.'i  AA'.  I.58lh  .Street,  Cleyeland  II 

CiiyaboRa  County  .SchcKiI  Secys.  .Asai. 

Mrs.  Harriett  Bailey,  Pres. 

28III.5  Kinsman  Rd.,  C.leyelaiid  22 

Koraiii  Kdiualional  .*iecrelaries  .Assn. 

Mrs.  Wilma  Haniillon,  Pres. 

208  I.incnln  .Aye.,  Koraiii 

Miami  Valley  Chapter 
Miss  Cecelia  Cole,  Pres. 

I2SI  N.  Kiiclid  .Aye.,  Daylon  7 

Norlhweslern  Ohio  Kdiicalional  .Secys. 

Mrs.  Kdna  Matihews,  Pres. 

110*1  Varland  Aye.,  Toland  .A 
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Wirrrn  S«Ium)1  .Se<relarie» 

Mn.  lUhrlw'ii  P.  S<<ibic.  I’reH. 
litt  Kfnmoir  N.K...  Warren 

OREGON 


Awi.  uf  Kduialional  .Se(V!i.  I.aiie  Coiinlv 
Vln.  Haiel  Reicrsgaard,  Pre*. 
jj  N.  (.filar  Sircct,  Kugfiie 

()rr(on  Ann.  of  Kiluialinnal  Seivs. 

Mn.  (iloria  jiral.  Pres. 

1212  N.  I'llh  Sirrel,  Corvallii 

Portlaml  As.hii.  of  Kleiiieiilari  Sitvs. 

Vln.  Kililli  ll.  Iliinn,  Pres, 
min  S.K.  l.afayeile  Si.,  I'orllaml 

PENNSYLVANIA 


Bntrr  Coiiiilv  Kdiiialioiial  .Semiuriei 
Vln.  Martha  B.  Warren.  Pres. 

IIJ  N.  Brodhead  Road,  .Mi<|iii|>|>a 

Dauphin  (Uninly  AssiKialion 
Vila  Kcrnly  .A.  RiH'hiiik,  Pres. 

I'OJ  N.  Third  .Street,  Harrisburg 

‘Eduralional  Serrelaries  .Assn,  of  Philadelphia 
Vila  Nancy  M.  Yarosh,  '‘res. 

4414  N.  Marshall  .St.,  Philadelphia  -ill 

Vrw  Castle  Kdiicalional  Secretaries 
Vlia  Barbara  (lilberl.  Pres. 

Vithur  Mt<iill  .School,  New  ('.astle 

Pennsylvania  .Assn,  of  Kdiicational  Si-iys. 

Vln.  Helen  .layne  Hudson,  Pres, 
m  HodgMin  .Ave.,  Pittsburgh  .A 

Piiiibuigh  .As.sn.  uf  Kdiicalional  .Secys. 

Vln.  Betty  I).  Kieffer,  Pres. 

VJS  Atwnml  Stri-et,  Pittsburgh  13 

Washington  (aiiiniy  Kducalional  Seevs.  .Assn. 
Mn.  Iiene  I).  .McCullough,  I’res. 

114  Wayne  .Street,  Claysville 


SOUTH  DAKOTA 


South  Dakota  .As.sn.  of  Kdiicalional  .Ss-ivs. 
Mn.  Mary  K.  /inimerman.  Pres, 
sdionl  of  Mines,  Rapid  City 

TENNESSEE 


Vcrrtarial  .Section  of  Chattanooga  Kducalional 
Association 

Mn.  Christine  Wheeler,  I’res. 

IIS  F..  F.ighth  Street,  Chattanooga 


TEXAS 


Amarillo  Assn,  of  Kducalional  .Si’cys. 
Mn  Genece  Files,  Pres. 

HOI  \.  Grant,  .Amarillo 


‘Augin  Kducalional  .Secretaries  .Assn. 
}ln  F-gelle  Khlert,  Pres. 

■002  Nasrn  Dr.,  Austin 


loastal  Fidiicational  .Secretaries  Assn. 
Mn  lairrine  K.  Nichols,  I’res. 

'ISO  Wesigard  l.ane.  Corpus  Chrisli 


Dallas  Educational  .Seen 
Mn  (jrrie  Hill,  Pres. 

IS22  VVilhiir,  Dallas 


.Assn. 


Dallas  Negro  Kducalional  Seirelaries 
IjiVada  I..  Wilson,  Pres. 

■MS  Oakland  .Ave.,  Dallas 


Worth  .Assn,  of  Kdiicalional  Secy 
Mfs.  Gladys  Broun,  Pres. 

I J.  Elder  Jr.  High  School 

N.W.  2lsi  .Street,  Korl  Worth  h 


Highland  Park  E'.diicational  Secys.  .Assn. 

Mrs.  Katherine  Dyer,  Pres. 

4220  Emerson,  Dallas 

Houston  .Administrative  Kduialional  Seirelaries 
.Assik  iation 

Mrs.  Christine  Rowell,  I’res. 

700  Merrill,  Houston 

Houston  Kducalional  .Secretaries  Assn. 

Mrs.  (i.  H.  Swan/ey,  Treas. 

3HI0  Gennadi,  Houston 

Pasadena  Kducalional  Secretaries 
Mrs.  Ma/el  Winegar,  Pres. 

P.  (>.  Box  71.  Pasadena 

San  .Antonio  Kduialional  Seirelaries 
Mrs.  Henrietta  VVosnig,  Pres. 

H.MI  Bailee  Ave.,  San  .Aiilonio 

Texas  Kdiicalional  Si’crelaries  Assn. 

Mrs.  Helen  J.  Bechtel,  Pres. 

Corpus  Chrisli  .Schools 

P.  (>.  Box  110,  Corpus  Chrisli 

UTAH 


.Salt  Take  City  .Assn,  of  Kdiic.  Set  vs. 

Mrs.  .Arley  Berry.  Pres. 

Horace  Mann  .School 

233  West  First  North,  Salt  Take  Cilv  Hi 

I'lah  .Assn,  of  E^diicalional  .Secrelariis 
Mrs.  Vivian  Beesley,  Pres. 

1772  K.  4Hlh  South.  Salt  Take 


VIRGINIA 


Richmond  Assn,  of  Kdiicalional  Set  vs. 
Mrs.  Virginia  R.  Bauer.  Pres. 

312  N.  Ninth  .Street.  Ricliniond  III 

’Roanoke  City  Kducalional  Seiys.  .Assn. 
Mrs.  Una  A'.  White,  Pres. 

Jefferson  Senior  High  Sihool,  Roanoke 

V'irginia  .Assn,  of  EMiicalional  .Secys. 
Miss  May  Joe  Craig,  Pres. 

.Ahiiigdon  School  Boaril,  .Abingdon 

WASHINGTON 


Seattle  .Assn,  of  .School  .Secretaries 
Mrs.  Beatrice  Brink,  Pres. 

•>002  -  .SOlh  S.W.,  Seattle  Iti 

Shoreline  Office  Employees  .Assn. 

Mrs.  Taiira  Crist,  Tieasurer 
12042  •  .Alb  .Ave.  N.E.,  Seattle  .'>.5 

•Tacoma  .A.ssotialion  of  Ealiicational  Sens. 
Mrs.  Jessie  M.  Castlenian,  Pres. 

Tacoma  Public  Schools,  Siipls.  Office 
Central  School  Bldg.,  Tacoma 

AVashiiiglon  .Assn,  of  K.diicalional  .Sens. 

Aliss  Vida  Darlington,  Pres. 

310  Coiinly-Cily  Bldg.,  Seattle  4 

WISCONSIN 


Wauwatosa  SihiMil  .Secretaries  .Assn. 

Mrs  Jean  Braun,  Pres. 
li‘P2l>  .Aetna  Cl.,  W'aiiwalosi 

Milwaukee  .Sihool  Secretaries  .Assn. 

.Aliss  .Agnes  Gaynor,  Pres. 

Mil  N.  Tenth  Street,  .Alilwaukee 

Racine  F.diicational  Secretaries  .Assn. 

City  Hall,  c/o  Board  of  Kdiicalion,  Racine 

’Wisconsin  .Assn,  of  Educational  .Secys. 
Airs.  Torella  Fenske,  Treas. 

VV'auwalosa  Public  Schools  (Supvrs.  Office) 
17.32  WaiiwaiiMa  .Ave.,  Wauwalosi 
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EDUCATIONAL  SECRETARIES  TALK  IT  OVER  . . . 


Mary  L.  Callaway,  President  of  the  Secretarial  Association  of  the  Public  Schools  of 
the  District  of  Columbia,  writes: 

“Yes,  ni  join  you  for  a  ‘Coffee  Break’  with  a  ‘Talk  Back’  letter. 

“  I  don’t  know  how  there  could  be  any  confusion  about  what  the  term  “THE  COFFEE 
BREAK  .  .  .’’  really  means.  We  all  know  there  isn’t  a  woman  alive  who  doesn’t  look 
forward  to  a  chance  to  talk,  chatter,  yakkity-yak,  etc.  I  think  the  confusion  exists  rt 
the  term  “WORK  BREAK.’’  So  with  that  thought  in  mind,  I  am  passing  along  to  you 
a  little  notice  for  the  adoption  of  the  Work  Break  Plan  that  we  girls  thought  would 
be  a  good  idea  to  put  into  practice  too.’’ 

Mary  sent  along  a  printed  sign  which  reads; 

To  All  Employees 

Due  to  increased  competition  and  a  keen  desire  to  remain  in  business,  we  find 
it  necessary  to  institute  a  new  policy. 

Effective  Immediately 

We  are  asking  that  somewhere  between  starting  and  quitting  time  and  with¬ 
out  infringing  too  much  on  the  time  usually  devoted  to  lunch  period,  coffee 
breaks,  rest  period,  story  telling,  ticket  selling,  vacation  planning,  and  the 
rehashing  of  yesterday’s  TV  programs,  that  each  employee  endeavor  to  find 
some  time  than  can  be  set  aside  and  known  as  the  “WORK  BREAK.” 

To  some  this  may  seem  a  radical  innovation,  but  we  honestly  believe  the  idea 
has  great  possibilities.  It  can  conceivably  be  an  aid  to  steady  employment  and  it 
might  also  be  a  means  of  assuring  regular  pay  checks. 

While  the  adoption  of  the  Work  Break  Plan  is  not  compulsory,  it  is  hoped  that 
each  employee  will  find  enough  time  to  give  the  plan  a  fair  trial. 

— The  Management 

- ♦ - 

Well,  Mary,  many  of  our  colleagues  in  educational  offices  who  find  themselves  work¬ 
ing  overtime,  doing  the  work  of  two  girls,  will  probably  just  wish  they  could  just  be 
sure  of  a  Coffee  Break. 

- ♦ - 

Teacher  agencies  and  college  placement  bureaus  complain  that  inadequate  informa¬ 
tion  is  sent  to  them  when  most  teacher  vacancies  are  reported  to  them.  They  are  ot « 
loss  to  give  the  candidates  any  information  concerning  the  school  and  community  when 
possible  candidates  inquire  for  these  facts. 

In  Washington,  New  Jersey,  a  “Report  of  Vacancy”  form  has  been  set  up.  The  /roiU 
of  the  mimeographed  form  tells  about  the  position  to  be  filled  and  the  back  gives  «• 
formation  about  the  schools,  town,  salary  schedule,  ways  to  reach  Washington,  etc. 

For  a  sample  of  the  form  used  by  Washington,  contact  Miss  Emma  G.  Costner,  Offkt 
of  the  Superintendent  of  Schools,  Washington,  New  Jersey. 


From  Mary  Nickel  of  Pittsburgh,  Pennsylvania,  comes  the  suggesten  that  NAE3  ex¬ 
plore  the  possibility  of  a  home  for  retired  secretaries.  The  National  Secretaries  Asso¬ 
ciation  has  such  a  home.  There  probably  are  many  fine  girls  who  have  given  the  most 
of  their  lives  to  school  work,  and  never  having  married,  find  themselves  at  retirement 
age  with  a  rather  lonely  future  ahead  of  them. 


From  Marie  Beatty,  Waukegan,  Illinois,  and  former  editor  of  NES,  comet  this: 
“The  squib  suggesting  the  use  of  the  A.  B.  Dick  ball  point  stylus  prompts  me  to 
mention  that  a  dry  (used  up)  ball  point  pen  can  be  used  in  this  tame  way.  It  has  the 
advantage  of  being  a  familiar  instrument  in  the  hand  of  the  person  who  is  writing 
his  signature,  making  a  drawing,  or  what-have-you  on  a  mimeograph  stencil.” 

- ♦ - 

Marie  sends  another  helpful  hint  for  those  of  you  who  have  to  type  names  on  small, 
ringle-card  name-plates  which  will  then  be  inserted  into  the  plastic  pin  badges:  Draw  a 
rectangle,  the  size  of  the  name  card,  on  a  sheet  of  814  x  11  paver,  in  about  the  center  of 
the  sheet.  Roll  the  sheet  into  the  typewriter.  Fold  a  piece  of  scotch  tape  14  inch  by  114 
inch,  in  half,  sticky  side  out,  so  that  you  have  a  hinged  piece,  14  inch  by  %  inch  on  each 
side  of  the  hinge  (or  fold). 

Stick  this  scotch  tape  onto  the  upper  edge  of  the  rectangle  on  the  paper,  fold  end  up. 
The  small  name  cards  can  be  stuck  against  the  scotch  tape,  typed,  then  easily  pulled  off; 
and  the  stick  tape  is  all  ready  for  the  next  card.  This  really  works! 

- ♦ - 

Ruth  Mills,  I  picked  up  this  gem  from  Velma  Norman’s  news  sheet  JUST  PALAVERIN’ 
and  she  says  she  got  it  from  THE  SCRIBBLE,  the  newsletter  of  the  Scribes  of  Norwalk, 
California. 

Ten  Ways  to  Kill  an  Organization 

1.  Don’t  go  to  any  of  the  meetings.  But  if  you  do  —  go  late. 

2.  Always  find  fault  with  the  work  of  the  officers  and  members. 

3.  Never  accept  an  office.  It  is  much  easier  to  criticise  than  to  do  things. 

4.  Get  sore  if  you  are  not  appointed  on  a  committee.  Should  you  be  appointed,  don’t 
attend  any  of  the  meetings. 

5.  If  asked  to  give  your  opinion  on  some  matter,  tell  the  chairman  you  have  nothing 
to  say.  After  the  meeting,  tell  everyone  how  it  should  be  done. 

6.  Do  nothing  more  than  is  necessary.  When  others  roll  up  their  sleeves  and  willingly 
and  imselfishly  use  their  ability  to  help  matters  along,  howl  that  the  organization 
is  run  by  a  clique. 

7.  Hold  back  your  dues  as  long  as  possible,  or  don’t  pay  them  at  all. 

8.  Make  no  effort  to  get  new  members. 

9.  Don’t  be  sociable  either  within  or  outside  of  the  organization. 

10.  If  you  should  get  a  good  idea,  smother  it  at  once. 

- ♦ - 

The  speaker  was  talking  about  educational  institutions  and  educational  associations 
ud  gave  this  definition  of  a  committee:  A  committee  is  the  appointment  of  the  unfit 
by  the  unsvilling  to  do  the  unnecessary. 

- ♦ - 

Enjoying  little  things:  the  feel  of  a  cat  arching  his  back  to  your  stroking  hand — 
looking  higher  and  higher  at  the  white,  white  clouds  piled  up,  up  into  a  piercing  blue 
fky  —  the  ache  of  hearing  the  love  theme  of  Till  Eulenspiegel  —  the  warm  surge  when 
the  return  address  on  the  letter  in  the  mail  box  is  written  in  that  familiar  hand  —  the 
crisp  juicy  bite  of  fresh  pickles  —  the  sentence  in  the  book  you  are  reading  that  tickles 
you  so  —  do  you  ever  sit  still  and  just  enjoy  being! 

- ♦ - 

Have  you  read  Anne  Morrow  Lindbergh’s  GIFTS  FROM  THE  SEA?  Another  book  I 
have  enjoyed  lately  was  THE  ART  OF  THINKING  by  Ernest  Dimnet.  And  I  just 
finished  THE  PUBLIC  ARTS  by  GUbert  Seldes. 
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Erery  morning  when  you  open  the  mail,  there  are  seTeral  or  many  letters  that 
demand  action,  but  they  alto  require  that  you  get  additional  information,  look 
facts  or  figures,  before  you  can  answer  them.  Where  do  you  put  your  “pending'' 
work  until  you  can  get  at  it?  How  do  you  keep  your  “this-must-be-done*'  letters  ia 
order  to  that  the  most  importsmt  gets  off  in  the  mail  first?  Do  you  use  a  “work 
organiser”?  Do  you  use  file  folders?  Or,  do  you  just  pile  ’em  up  on  your  work  tabls 
in  a  messy  stack?  Tve  tried  all  of  these  suggestions  and  still  find  myself  corered  up 
with  overflowing  work  baskets.  How  do  you  organize  your  “pending”  duties? 

- ♦ -  - 

You’ve  heard  of  a  bevy  of  girls — a  flock  of  chickens — o  group  of  children — a  horde  of 
cannibals — a  mob  of  people.  Do  you  know  what  they  call  a  group  of  lions?  A  pride  of 
lions.  But  here’s  the  best:  a  gaggle  of  geese! 

- ♦ - 

A  helpful  idea  from  Sally  Milner,  in  Georgia.  Did  you  ever  find  an  error  in  your 
typing  after  the  paper  is  out  of  the  typewriter?  Sometimes  it  is  difficult,  after  erasing 
the  mistake,  to  get  the  correction  directly  over  the  old  letters.  Fit  it  with  your  eye, 
then  change  the  ribbon  control  to  stencil  position  and  test  the  first  letter  lightly.  You 
can  really  hit  the  spot  this  way! 

Elsie  Christensen,  President  of  Waterloo,  Iowa,  Association  of  Educational  Sec¬ 
retaries,  answers  the  question  in  our  last  issue  on  how  to  get  rid  of  blue  stains  from 
stencil  correction  fluid. 

"Several  years  ago  I  spilled  about  half  a  bottle  of  the  stuff  on  a  bright  red  suit— 
also  on  a  n^lon  blouse.  I  asked  around  but  got  no  satisfactory  answer  as  to  how  to 
remove  it.  Then  I  remembered  reading  in  the  NATIONAL  EDUCATIONAL  SECRE¬ 
TARY  that  spirit  of  camphor  could  be  used  to  dilute  correction  fluid  when  it  became  too 
thick.  I  tried  it  and  it  really  worked.  Had  no  trouble  getting  it  out  of  the  blouse.  I  put  a 
cloth  beneath  it  and  it  absorbed  the  spirit  of  camphor  and  the  stain.  It  was  harder 
to  get  out  of  the  suit — really  had  to  work  at  it — but  got  most  of  it  and  the  cleaners 
removed  the  rest.  If  you  haven’t  found  a  way  as  yet.  I’d  suggest  that  you  put  some  cor~ 
rcction  fluid  on  your  blouse  where  it  ujon’t  show  and  try  to  remove  that  first.  You 
never  know  what  these  miracle  fabrics  will  do. 

- ♦ - 

OFFICE  TROUBLES 

This  was  sent  in  by  Lucy  Nowicki  in  GLUEY  GLEANINGS  and  was  taken— from 
March  issue  of  SUNSHINE  MAGAZINE. 

Trouble  seems  to  be  brewing  in  the  office.  The  pencils  are  making  pointed  remarks 
about  the  sponges  being  soaked  up  all  the  time  and  the  wastebaskets  being  full.  The 
rulers  are  trying  to  dictate  to  everybody.  The  scissors  are  cutting  up  and  the  paper 
weights  are  only  holdng  things  down. 

The  mucilage  just  sticks  aroimd  and  gleefully  watches  the  stamps  get  a  licking  every 
day.  The  ink  is  well,  but  some  days  it  shows  up  black  and  blue,  and  then  again,  at  the 
end  of  the  month,  it  sometimes  sees  red.  The  typewriters  complain  of  severe  poundings 
in  the  head.  The  letters  complain  that  carbon  is  a  copycat  and  is  stealing  their  stuff. 

The  calendars,  while  they  have  lots  of  days  to  themselves,  still  insist  on  having  whole 
months  off.  In  the  bookkeeping  department  there  are  complaints  that  the  auditors  do 
not  listen,  but,  instead,  issue  too  many  statements. 

Only  the  blotters  seem  satisfied,  serenely  taking  it  all  in  every  day. 

- ♦ - 

See  you  in  October,  after  the  Convention  and  Institutes. 
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